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I. O0mue cBeneHus

bubnnoreuno-uHpopMaoHHas AEATEILHOCTD 04.016
(HauMeHOBaHKE BUAA NPOQeCCHOHANBHON JEATENLHOCTH) KOJ

OcHoBHas LieNb BH/Ia MPodeCCHOHAIBHON ACATENbHOCTH:

Y noBieTBOpeHHe B HopMHUpOBaHHe HH(OPMALMOHHEIX, IPOYECCHOHANBHBIX, 00Pa30BATEIbHBIX H
KyJIbTyPHBIX NOTpeOHOCTEl MOIp30BaTeNel OUOIHOTEK, COACHCTBIC Pa3sBUTHIO KyILTYPBI, HAYKH 1
06pa3oBaHus cpeICTBaMH GHOMHOTEYHO-HHPOPMANOHHON NESTETPHOCTH

['pynna 3aHATHIA:

| 2622 . Cnenuanuctsl 6uOIHOTEK E | -
(xox OK3") (HanMeHOBaHuUE) (xom OK3) (HaHMEHOBaHMHE)
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OTHeceHHE K BUIaM 5KOHOMHYECKOM EATECIbHOCTH:

i 91.01 . JlesiTenbHOCTE OMOIMOTEK M APXHBOB |
(xox OKBD/T1) (HaMMEHOBaHYE BHIA IKOHOMHYECKOH AATEIbHOCTH)
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III. XapakrepHcTHKa 00001eHHbIX TPYIOBBIX QyHKIHH

3.1. O6o6mennas TpyaoBas GpyHKIHA

Bubnuoreuno-uapopMaHOHHOE 00CIyKHBaHHE
HaumeHoBaHMe ] $opmar y Kox A YpoBeHb 6
MOJIb30BaTeNeH KBaJIHQUKALMH
IIpoucxoxaenue
. " 3auMCTBOBAHO U3
0600meHHo# Tpyn0BO# Opurunan X
OpHruHana
($yHKUUH
Kon PeructpaunoHHbIH
OpHTHHAJA HOMep
npohecCHOHATLHOTO
cTaHzapTa
Bo3moxHble bubnmmorexapp
HAUMEHOBaHUA Benymmit 6ubnuorexapb
JIOJKHOCTEH, I'naBHEBIH 6MOMMOTEKAPD
npodeccuii

TpeboBanus k
obpa3oBaHUIO U
00y4eHHI0

Cpeanee npodeccruonalbHOEe 06pa3oBaHKe — IIPOrPaMMBI IIOJITOTOBKH
CIEUATIMCTOB CPEJHETO 3BeHa

WA

Cpenree npodeccroHaipHOe 06pazoBaHue (HENPOPHILHOE) — IPOrPaMMBbl
HOATOTOBKHM CIIEHAIICTOB CPEIHETO 3BE€HA H JIONOJIHUTEIBHOC
npodeccroHanbHoe 00pa3oBaHUe — IPOrPAMMBI MIOBBILICHHS
KBanM(pUKaIMy, TPOrpaMMBI PoGheCCHOHAIBLHOM NEPENIOArOTOBKH 110
npoUITIO IeITETBHOCTH

0174

Bricuiee o6pazoBanue — OakanaBpuaT

7007

Briciuee o6pazoBanue (HenpoduiibHOe) — OaKaniaBpyar u JOTMOJTHUTENBHOE
npodeccroHanpHOE 06pa3oBaHUE — POrPaMMBbI IIOBBILICHUS
kBanAQHKALMH, TPOrpaMMBI IpodecCHOHATLHON MEPENOATOTOBKY 10
npoIITI0 AeITENBHOCTH

TpeGoBaHus K OIBITY
NPaKTHIECKO# paboTh

s Bemymiero 6uGIMOTEKaps — HE MEHee TPeX JIET 110 MPOGUITIO
IEATEIBHOCTH IIPH HAJIMYHMH CPEIHEro NpodeccCHOHaNBHOro 00pa3oBaHHus,
He MEHee OJHOTO r'ojia PH HAINYHH BHICIIEro 00pa3oBaHus

Jlns rnaBHOro GMGIHOTEKAPS — HE MEHEE TPEX JIET B JIOJDKHOCTH BEAYILETO
o6ubnuoTexaps

Ocobsie ycnoBus
Jomnycka K paborte

Hpyrue
XapaKTEPUCTUKH

PexoMeHyeTcs NONOIHUTENBHOE NIPOdecCHOHANBHOE 00pa3oBaHHe —
IPOrpaMMBI MOBBIIIEHHs KBATH(HKAIWH 110 IPODUITIO JETENLHOCTH (HE
pesKe OHOTO pasa B TPH Iofia)

HOHOJIHI/ITCJII)HBIC XapaKTCPUCTHKHA

HaumeHnoBanue Ko HauMenoBanue 6a30BO# rpyIIbL, JOIDKHOCTH
JIOKyMEHTa (mpodeccun) UM CHEUHATBLHOCTH
OK3 2622 CrenuanicTsl OuOGIHOTEK
EKC? - Bub1MoTeKaphb
- I'maBHbBI GUGMHOTEKAPD




- CreumanmcT 10 GuOIHOTEYHO-BBICTABOUHOM paboTe
OKIIATP* 20316 bubmotexapb
20318 Bbubimotexaps (cpenHeil kapUKaIym)
20650 I'maBHBII OMOMMOTEKAPD
OKCO?’ 8.51.02.03 BubmrotexopeneHue
8.51.03.06 Bubnuoreuno-uadopManoHHas JCATENEHOCTD
3.1.1. Tpynosas ¢pyHKuusA
CraioHapHOe, BHECTAIMOHAPHOE H VposeHs
Haumenosanwe | JUCTAHIMOHHOE OOCITYyXHBaHUE Koa | A/01.6 (10xypoBEHD) 6
oJIb30BarTeei ONOINOTEKH KBamTH(uUKaLHH
[MpoucxoxacHUe TPYAOBOM Opurmsan X 3auMCTBOBAHO U3
¢dyHKUIHH OpHIMHAlIa
Kon PeructpaunoHHbIH
OpHUruHaja HOMED
npodeccHOHATBHOTO
craHzaapTa
TpynoBsie neiicTBUS Peructpauus/nepeperacrpaius 0JIb30BaTeNs OHOIMOTEKH,

uHQOpPMHUpPOBaHHEe O NpaBHIAX IOJb30BaHHA OHONMOTEKOH, ee pecypcax,
CEpPBHCaX, yC/Iyrax H MOpsKe HX HCTIONb30BaHUsA/ IOy 4eHHS B CTALIHOHAPHOM
Y JUCTAaHIIMOHHOM (y/IaICHHOM) PEXXUMaXx

[IpueM HHQPOPMALMOHHBIX 3aIpPOCOB  IONB3OBaTeNd  OubiHoTeKH B
CTaIIOHAPHOM ¥ AUCTAHIHOHHOM (yJaJ€HHOM) PEXKHMax

KoHcynbTHpOBaHHE TMOJIB30BaTeNel OHOIMOTEKH 110 MPaBUiaM COCTABICHHS
3aIpoCOB M METOJMKE IOWCKa MH(OpMalMH O JOKYMEHTax B CIPaBOYHO-
MOMCKOBOM aliapare M JJIEKTPOHHBIX pecypcaX OHOIHMOTEKH, MOMCKOBBIX
pecypcax HHGOPMAaIHOHHO-TENIEKOMMYHHKAaIMOHHO! ceTH «HTepHeT»

[Tonck JDOKyMeHTOB, GuOnuorpaduyeckoil M ClpaBoYHOH HHGOpMALHH MO
3anpocy molb3oBateis B OuOMHMOTEYHOM (DOHME, B JIOKAIBHBIX U CETEBBIX
pecypcax B HellsX YAOBIETBOPEHHS 3aIPOCOB M0JIb30BaTels OHOIHMOTeKH

BpoHMpOBaHWME 3aKa3aHHBIX YAAICHHBIM IOJb30BareleM —OuOIHOTEKH
JNOKYMEHTOB W3 OubmmoreuHoro ¢oHAa C UENbIO  YAOBICTBOPCHMSA
uHGOPMAIIHOHHBIX 3alIPOCOB

[ToAroTOBKAa SNEKTPOHHBIX KONMM TMEYaTHBIX JOKYMEHTOB M BEpCHii
SMEKTPOHHBIX ~IOKYMEHTOB IO 3alpocaM YAAICHHOTO IMOJb30BaTels
OHOIMOTEKH

Briiagya/TpaHCsLys, PETUCTpalys BbIIaYl JOKYMEHTOB, IPOUICHHE CpOKa
NOJB30BaHMSA  JOKYMEHTaMH, OuOmuorpaduyeckoii W CHOpPaBOYHOM
HHpOpMaNKE B CTAMOHAPHOM U JUCTAHIMOHHOM (YAQICHHOM) PEXHMaxX B
6ubnnoTEKe

IIpueM 1 perucTpanys Bo3Bpara JOKYMEHTOB B OHOIMOTEKY B CTALlMOHADHOM
W JUCTAHIMOHHOM (YJAJIEHHOM) peXXHUMax

PaccTaHOBKAa BO3BpAIEHHBIX IOJIB30BaTelNeM OWOIHOTEKH MOKYMCHTOB B
OuONMOTEHBIH (POHJ, MEJIKHH PEMOHT M3JaHHUH

KonupoBanHe U MeEPeBO] JOKYMEHTOB B IHMpoBOi/OymaxHbiii PpopMar mo
3anpocy HOJIL30BaTels OHOMUOTEKH

OdopMiIeHHe 3aKa3a, Bbljiadi, BO3BPaTa JOKyMEHTOB 110 MEXOUOIHOTEUHOMY
aOOHEMEHTY




IIpueM W BEHINONHEHME 3alPOCOB MOJNB30BATEISE OHOTHOTEKH B PEXHME
3JIEKTPOHHOM TOCTABKU IOKYMEHTOB

OpraHusanys BHICTABOK, PacKphlBalomUX OuOiauoTeunnldt GoHa u apyrue
HH(POPMAIIMOHHbIE PECYPCHI, B TPAJIHIMOHHOM U IU(pOBOM opMare

Opranusanus oOpaTHOM CBS3M C [OMb30BaTelsiMH  OUOIMOTEKH B
CTAIMOHAPHOM ¥ JWCTaHIMOHHOM (YJQJIEHHOM) DEXHMax, H3y4YcHUe
nH(OPMAIMOHHBIX HOTPEOHOCTEH U 3allpOCcOB MOMb30BaTeNel OUOIHOTEKH C
[eNbl0  MOBbINEHHS 3¢dexTuBHOCTH GUOMMOTEYHO-HHPOPMALMOHHOTO
00cI1y)KHBaHuL

Vyer W aHaUM3 OTKa30B OT 3alpocoB IONb3oBaTenedl OMOMMOTEKH Ha
JOKYMEHTHI, GHOHorpadgyecKyio H ClpaBOUHYyI0 HH(OPMAIIHIO, JIOKAITbHBIE
H CETEBBIE PECYPCHI C HETIbIO UX YAOBIECTBOPEHHUS

PaGora ¢ monb3oBareliaMH OMONIHOTEKH, HE BO3BPATUBIIMMH JOKYMCHTHI B
yCTaHOBJIEHHBIH CPOK

HpeHOCTaBJ'ICHI/Ie IUIATHBIX ~ OMOJHOTEYHBIX yCiIyr TMOJIb30BaTenio B
CTaqMOHAPHOM U JHCTaHIITHOHHOM (YI[aJ'IeHHOM) peKIMax

Opranuszanus CUCTEMBI yuerta 6u6M0TeYHO-UH(POPMALHOHHOTO
00CIyKMBaHHsl, BeICHHE IUTAHOBO-OTYETHOM JOKYMEHTALMH B CTALIHOHAPHOM
M IUCTaHIIMOHHOM (YZAICHHOM) PeXHMax

Vuer NOCTYIUICHHH MOKYMEHTOB B (DOHI CTPYKTYPHOIO IOApa3IeiICHHUs,
00CIIyXKHBAIOIIETO MONB30BaTeNeifl OGHOMMOTEKH, NPOBEICHHE IMPOBEPKH
oubaroredHoro GoHaa

Odopmnenne kxomdpopTHOro OHOIMOTEYHOr0 MPOCTPAHCTBA M CHUCTEMBI
HABUTallMM B IOMEIIEHUAX OuOMHoTeKH U B (JOHAE OTKPHITOrO JOCTyIa
OGUONHOTEKH C LENbl0  HOBBIIEHHS d(p(eKTHBHOCTH  OHOIMOTEYHO-
MH(QOPMAIMOHHOTO 00CITy)KHBaHHs I0JIb30BaTeNIeld OHOIMOTEKH

HeobxonuMeie yMeHHSA

Hcmonb30BaTh TpaTUIIHOHHEIE/aBTOMaTH3APOBAHHEIE TEXHOJIOTHU
pErHCTpalyu/nepeperucTpalii Nob30BaTeNei GHOIMOTEKH, OCYIIECTBIATh
uX MHQOPMHPOBAHME O MpaBHJIAX IOJIB30BaHHs OHMOJIMOTEKOH, pecypcax,
cepBMcax M yciayrax OHOIMOTEKH B CTalHOHAPHOM M IHCTAHIMOHHOM
(yzaJieHHOM) pexXuMax

OCyIIECTBIATH TIOUCK, 0TGP, OLICHKY JOKyMEHTOB B 6ubmmoTtednoM doHze, B
NEKTPOHHBIX pECypcax, CIPaBOYHO-TIOMCKOBOM ammapare OHOIMOTEKH H
HHPOPMAIIMOHHO-TE/IEKOMMYHHKAMMOHHOM cetH  «MHTepHer» B HemiX
YIIOBIIETBOPEHHs HH(MOPMALMOHHBIX 3alIPOCOB MONB30BATENECH GHONHOTEKH B
CTalOHAPHOM H JIUCTAHIMOHHOM (YIAJIEHHOM) PEXHMAx

BemonHaTe 6ubnmuorpaduyueckue aJpecHble, TEMaTHYECKUE, YTOUHAIOINE U
daxTorpaduueckie 3ampockl TONb3oBaTeNed OMONMOTEKH Ha OCHOBE
CIIPABOYHO-IIOMCKOBOTO ammapara GuOIHOTEKH, pecypcoB MHPOPMALHOHHO-
TeJleKOMMYHHKaIHoHHOH ceTH «MHTepHETY

OCyIIeCTBIATE B OMONMOTEKE AHATHTHKO-CHHTETHYECKYIO —00paboTKy
IE€YATHBIX, JJIEKTPOHHBIX ¥ CETEBBIX 3JIEKTPOHHBIX JOKYMEHTOB

Wcnonb30BaTh  ABTOMATH3MPOBaHHYI0  OuMONIHOTEUHO-MH(OPMAIMOHHYIO
cucteMy OHOIHOTEKH, IpyrHe LHQPOBbIE TEXHONOTHH H TEXHHYECKHE
cpeacTBa B HENAX  OHGIMOTEYHO-HHGOPMAIMOHHOTO  OOCIYXHBaHHUSA
noJIb30BaTENeH GHOIHOTEKH B CTAMOHAPHOM H JACTAHIIMOHHOM (yAAIEHHOM)
peXUMax

HepCBOI[I/ITI) ne4YyaTHbIC JOKYMCHTHI B 3HeKTpOHHBII71 (I)OpMaT H UCIOJb30BAaTh
TECXHOJIOTHHA 3HeKTp0HHOI71 JOCTaBKH HJOKYMCHTOB

Hcnons3o0BaTh TEXHONOTHH OopraHn3anuy OHONHOTEYHBIX KHIKHBIX BHICTABOK
U TEeMaTHUYECKHX D3SKCIHO3UIUHA, B TOM UHCIE BHPTYAIBHBIX, Pa3JA9HOTO
IECJIEBOIO X YU TATCIIBCKOro HaA3HAYCHU A




OcymecTBIATh 6uOMHOTEYHO-MHPOPMATTHOHHOE o0CITy)KuBaHHe
T0JIb30BaTelcii GHOIHOTEKH B CTAIIMOHAPHOM U TUCTAHIIHOHHOM (YAAJICHHOM)
pEeXHMMAX, YUMTHIBAA HX JTMYHOCTHBIE XapaKTEPHCTHKM M MH(OpMAllHOHHBIE
HOTpeOHOCTH

®opMHUpOBATL YHMTATENBCKYIO KYyIBTYypy, HHPOPMAIMOHHO-MEIMAHYIO U
nudpoByI0 IPaMOTHOCTh  IOJb30BaTeNed  OHUONMOTEKM Ha  OCHOBE
WCIOJIb30BaHHS HMHIMBHAYAIbHBIX M TPYNIOBBIX METOJOB OHONHOTEYHOH
paboThI

OdopmiiTe MHOrOGYHKUHOHATPHOE OMONHOTEYHOE IIPOCTPAHCTBO, €ro
30HMPOBAHHE M HABHTAIMIO C HENbI0 obecedenns KoMdopTa nonb3osarenei
OnONMoTEKU

BecTH IIaHOBYIO, YYETHO-TEXHOJIOTHYECKYIO H OTYETHYIO JOKYMEHTAIMIO 1O
O6uOIHOTEeUHO-UH(POPMATIOHHOMY 00CITy)KMBaHHUIO HOJIb30BaTeNei
OUOIHOTEKH B CTALMOHAPHOM M JUCTAHIIMOHHOM (yJAIEHHOM) peXHMax

Cob6moaarh KoJeKc dTHKU OUOIMoTeKaps

HeobxonuMeie 3HaHTS

OcHoBBl OmONHOTEKOBeACHHA, OHMOMHOrpadoBENCHUS, JOKYMEHTOBE/ICHUS,
uHPOPMATHKH, TOCYJapCTBEHHOH IMONMTHKH B c()epe KyJIbTYpHI, HayKd H
o0pa3oBaHMsL

HopMaTuBHbIE IPaBOBbIE aKTHl H METOAMYECKHE HHCTPYKTUBHbIC TOKYMEHTHI
o 66O TEYHO-HHPOPMAIIMOHHOM JIEATCNTBHOCTH, 3aIuTe
HHTEIUIEKTYQIbHOU COOCTBEHHOCTH, MEPCOHANBHEBIX JIAHHBIX

MeTo¥KH OpraHu3anMi OHUOIHOTEUHO-HH(POPMAIIMOHHOTO O0CITY)KHBAHU
HOJIb30BaTeNeli OUOIHOTEKH B CTALHOHAPHOM U JUCTAHIHOHHOM (Y1aJI€HHOM)
peXIMax

MeTooUKH ¥ TEXHOJOTHH TMOHCKa, OTOOpa, OLIEHKH JOKYMCHTOB,
oubnuorpaduyeckoil M CHpaBOYHOH HHGOPMAlMM B IOMCKOBOM CHCTEME
oubmoTexw, 3MEKTPOHHBIX pecypcax KpYITHEHIINX
OnOMMoTeEK/MHGOPMAIMOHHEIX  LIEHTPOB NP BBHINOJHEHHWH  3alPOCOB
NOJIb30BaTeNel, yAATCHHBIX MOTb30BaTeNled OHOINOTEKH

OcHOBBI HH(bOpMaIII/IOHHO-KOMMYHI/IKaIII/IOHHBIX TEXHOJIOTHI, B TOM YHCIIE
IMOHUCKOBEIC BO3MOXHOCTH 51 CCPBHUCHI PIH(bOpMaI_II/IOHHO-
TeHeKOMMYHHKaHHOHHOﬁ CCTH «I/IHTCpHeT»

ITpaBujia aHATATHKO-CHHTETHIECKOHR 0OpabOTKH IeYaTHbIX, SNEKTPOHHBIX H
CETEBBIX IEKTPOHHBIX TOKYMEHTOB

MeToauKE paGoThI ¢ Pa3IHYHBIMU KATETOPHSIMH MOJIB30BaTENCH OHOMMOTEKH
C y4eTOM HX BO3PACTHBIX, HHOPMALMOHHEIX H KyIbTYPHBIX IOTpeOHOCTEH B
CTALMOHAPHOM H JIUCTAHIFOHHOM (YIaJ€HHOM) PeXXHUMax

MeToIUKH HHANBAYAIBHOM, IPYIIIOBOM W MacCOBOH pabOTHI IO MOIEPXKKE
YTeHHS, (POPMHPOBAHMIO HYUTATENBCKOH KyIbTYyphl M HH(POpPMALMOHHOH
IPaMOTHOCTH

MeTognku OopraHu3anun OnOIMOTEYHOM BEICTABKH, B TOM YHUCIIE BHpTyaHBHOﬁ

OcHOBEI M  IpaBHia OpraHM3allMH,  PacKpBITHA,  HMCHOJL30BaHHs
GuGnmoteuHoro (oHZA ¥  OJNEKTPOHHBIX pecypcoB OubGnuoreku B
CTAI[MOHAPHOM H JMCTAHIIMOHHOM (YHAJICHHOM) PEXUMAax

OcHOBHI H IpaBuJia CO3JaHNA OHMOIHOTEYHOTO IIPOCTPAHCTBA

Tpe6GoBaHHs K COCTaBIEHHIO IUIAHOB OOCTYXHMBAaHHMA M YYETHO-OTUECTHOM
HOKYMEHTalliH 1O  OHOIHOTe4HO-HHGOPMAIHOHHOMY  OOCITY)KHBAaHHIO
noJb30BaTeseil OuOIHOTEKH

OrteuecTBeHHAs H 3aPY6C)KHa$I XYyAOXKCCTBCHHAA JHUTEpaTypa, OCHOBBI
COIMAJILHBIX, TYMAHUTAPHLIX, TOYHBIX W €CTCCTBCHHbBIX HayK, AICKYCCTBA

OcHOBBI COIUAIBHON U BO3paCTHOI71 IICHXOJIOTHUH, NIeJaroruku, CONHOJOIuu
YTCHUA 1 COITHAJIBHLIX KOMMYHI/IKaIJ;I/Iﬁ




HopMs! npodeccHOHANBHOIM GMOITHOTEUHON STHKH

Hpyrue

XapaKTCPUCTHKU

3.1.2. Tpyaosas pyHKUHS

bubmoTeuHo-HHPOPMAITHOHHOE YpoBeHs
HanmeHoBaHHE | oG rysxuBaHuUe AeTei

Kox ;| A/02.6 (OypOBEHB) 6
KBaTMpUKaLH

IMpoucxoxaeHue TPy A0BOI
dyHKIIH

X 3anuMCTBOBaHO M3

Opurunan
OopMIruHana

Kon PeructpaliiOHHBIH
OpHTrHUHala HOMEp
npogeccHOHATBHOTO
cTaHapTa

TpynoBsle neficTBUS

O¢opmiieHre W 30HHpOBaHHE KOM(OPTHOro, OE30MACHOrO MPOCTPAHCTBA
O6UOIHOTEKH AJ1s1 OOCTY)KHBAHUA JeTeil B COOTBETCTBHM C HX BO3PACTHBIMHU U
[ICHXOJIOTO-TIEarOrMYeCKHMHU 0COOEHHOCTIMH

®opmupoanue, 00paGoTka U opraHu3aums (GoHIa JETCKOH JIHTEPATypPHI
OUOMMOTEKH, BKJIIOYAd JJIEKTPOHHBIE IOKYMEHTBHI, C y4E€TOM BO3DacTHOM
MapKHpPOBKH H KJIacCH(HKaIUH

Opranmsands B OMONHOTEKE KHIDKHBIX BBICTABOK M OKCIIO3HIMHA IO
TeMaTHYEeCKAM HAIpaBJICHUSAM B TPAJULHNOHHOM M LH(PoBOM (opMmarax c
HENBI0 PacKphiTHs OuOnuoTeuHoro (OHAa AETCKOM JUTEpaTypsl H €ro
KOJUICKITAH

Oprauusanus B GUGNIHOTEKEe CIPaBOYHO-IIOMCKOBOTO ammapara s GpoHza
JIETCKOM JIUTEpPaTypHl A MOJIb30BaTeNeH OHOMMOTEKH JETCKOro BO3pacTa,
poauTeNei U CHEUAIMCTOB 10 IETCKOMY YTCHHUIO

Coznanne 6MOIMOTEYHBIX HHPOPMAINOHHBIX IPOIYKTOB PAa3TMIHBIX THUIIOB
¥ BHIOB IUIA NOJIB30BaTeNell OMOINOTEKH AETCKOTO BO3pacTa, poAUTENed U
CIELHATNCTOB MO JETCKOMY YTEHHIO

OcymiecTBieH#e MoA00pa J0KyMEHTOB M IIPEIOCTABICHHE a/JalTHPOBAHHOTO
pocTyna (HaBuramuu) K 6HOIHOTeUHBIM HH(QOPMAMOHHBIM H CIIPABOYHBIM
pecypcaM C Y4YeTOM BO3PacTHBIX XapaKTepUCTUK M HHAMBHAYAIBHBIX
ocoBGeHHOCTEH [oJIb30BaTeNneld OOIMOTEKH NETCKOr0 BO3pacTa

OcylIecTBIEHAE HMHAMBHIYATLHON, PYNIOBOH M MaccoBOH paGoTHI ¢
MOJIB30BaTE/ISIMH OMOIHMOTEKH JETCKOTO BO3pacTa IO HPHBHTHIO HABHIKOB
YTCHHUSI, PA3BUTHIO YATATENLCKOH KyIBTYPBI, MEIMHHO-HHPOPMALMOHHON H
1 POBOii TPaMOTHOCTH

Pazpa6oTka MHIMBHAYAIBHBIX TPACKTOPHH YHTATETHCKOTO PA3BUTHS UL
OT/ENBHBIX KaTeropHil Mmonib3oBaTeliedl OHOMMOTEKM IETCKOro BO3pacTa:
JTOIIKOJIBHAKOB, MJAIIMX I[OKOJHHUKOB, IOAPOCTKOB M IOHOIIECTBA 10
HHIUBHIYILHBIM 3aIpOCaM

Opranusauust ¥ IpOBeicHHE OHOJIHOTEYHBIX — KYJIBTYPHO-JOCYTOBBIX
MEPONpPHATHH C Y4eTOM BO3DACTHBIX OCOOEHHOCTEH MOJIB30BATENEH
OGuOJIMOTEKH AETCKOTO BO3pacTa

HamosHeHre MO3UTHBHBIM KOHTEHTOM caiiTa (paszena caiita) OnOauHoTEKH,
aKKayHTOB B COIMAIBHBIX CETAX C LENBIO MPOIBIKEHUS OUOIMOTEHHBIX
PECYpPCOB U YCIIYT, HOMYJISIPH3MPYIOLINX ACTCKOE YTEHHE
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KoHcynbTHpoBaHre poauTeNeil (3aKoOHHBIX NpeICTaBUTENEH) 0JIb30BaTeICH
OUOIHOTEKH IETCKOTO BO3PACTa IO OpraHu3aluu JeTCKOro, OAPOCTKOBOTO
¥ IOHOILIECKOT'0 YTEHHA U 00YUEHHIO METOJUKaM COBMECTHOIO UYTEHHUS

Opranusanus  y4era, MOHHTOPHHIa M  aHamM3a OHOIMOTEYHO-
MHEQOPMAMOHHON paGOTEl ¢ IONB30BATENSIMM OHOIHOTEKH IETCKOro
BO3pAacTa C IeJIbIO OlIEHKH €€ 3P QEKTHBHOCTH

HeoOxoauMele yMeHHsS

[IpEMEHATH TEXHOJOTHM OpPraHW3allid M 30HHPOBaHHA KOM(OPTHOIO,
Oe3omacHOro  OMOJIHMOTEYHOrO  UPOCTPaHCTBA I OOCIYKMBaHHs
nonp3oBareiell OMOJIMOTEKH JETCKOr0 BO3pacTa B COOTBETCTBHH C HX
BO3PACTHHIMH H TICHXOJIOr0-IIEIarorH4€CKHMH OCOOEHHOCTAMHM

®opmupoBats (GOHI JETCKOH JUTEparypel OHOJIHOTEKM C YYCTOM
BO3PAaCTHOM  MAapKHPOBKH W KDHUTEpDHEB  OLEHKM  COJCpKaHUs,
XyJIOXKECTBEHHBIX ~JOCTOMHCTB M  KyJbTYPHOH LEHHOCTH JIETCKOH
JIUTEPATYPHI

OcymecTBIaTh B OHONHOTEKE aHATHTHKO-CHHTETHYECKYIO 00paboTKy
JIOKYMEHTOB M OPraHM30BBIBaTH (OHA JETCKOH JIHTepaTyphl GHOIHOTEKH,
BKJIIOYAs 3JIEKTPOHHBIE JOKYMEHTHI, C YYE€TOM BO3pacTHOH MapKHPOBKH U
KJ1acCH(pHKAIUN

[IpoeKTHpOBaTh M OPraHU3OBBLIBATH OMOJIMOTEYHBIC KHIDKHBIC BBHICTABKH H
SKCMO3MLMH 110 TEMAaTHYeCKHM HalpaBICHHsAM B TPAJAUIUOHHOM H
nudpoBoM GopMaTax ¢ y4ETOM IICHXOJIOTrO-IIe/JarOTHYECKHX 0COOEHHOCTEH
10JIb30BaTeNeH ONOINOTEKH AETCKOT0 BO3pacTa

Co3IaBaTh M BECTH CIOPABOYHO-TIOMCKOBBIH ammapar OMOIMOTEKH, B TOM
qycIIe EKTPOHHBIE/TPAANIIHOHHBIC KAaTaJIoTH (OHMIA NETCKO#H JIMTepaTyphl

[IpuMeHATh METOAMKH OOGYHYeHHSA MOJb30BaTeNel OMONMOTEKH NETCKOro
BO3pacTa COCTABJICHHIO 3aIIPOCOB M HHPOPMALIHOHHOMY IIOUCKY IOKYMEHTOB
B TPAMIMOHHOM H 3JIEKTPOHHOM peXHUMax

Hcnons3oBaTh GOPMBI M METOIBI HHAMBHIYaJIBHOM, FPYIIIOBOM ¥ MAaCCOBOM
paboTHI [0 PA3BUTHIO YHTATENBCKOM KyIbTYPbl, MEIHHHO-HHPOPMALHOHHON
1 1U(POBOIi TPaMOTHOCTH I0JIb30BaTeNeH OHOIMOTEKH AETCKOro Bo3pacra

Pa3pa6aTsiBaTh MporpaMMbl OHOTHOTEUHBIX JHTEPATYPHBIX 3aHATHH Ui
OTJENBHBIX KaTeropHil mojp3oBareieil 6MOIHOTEKM JETCKOro BO3pacTa C
y4ETOM HX BO3PACTHBIX XapaKTEPUCTHUK

OcCyIIecTBIAT, MOMCK, OTOOp, MPOBEPKY JOKYMEHTOB M MNAHHBIX A
co3aHAs HH(QOPMALMOHHBIX HPOAYKTOB UM IHOJB30BATENEH OHONMOTEKH
JETCKOTO BO3PAcTa, POAUTENCH H CHENHAIMCTOB IO AETCKOMY YTCHHIO Ha
OCHOBE YCTAHOBJICHHBIX KDHTCPHEB

OcyIEeCcTBIATL TIOUCK, OTOOp, NMpOBEpKY HHGOpMAauuu Uil HaNOIHCHUSA
caiita (paszena caiita) GHOTHOTEKM H aKKAyHTOB B COLMANbHBIX CETAX C
nenplo  obecredeHns MHPOPMAIMOHHOM Oe3omacHOCTH B OmOIHMOTEYHO-
MH(OPMAIIMOHHOM OOCITY)KHBAaHWH TIONb30BaTeNed OHOIMOTEKH JETCKOro
BO3pacTa

[IpUMEHATh  TEXHOJOTHMM  CONMANBHOrO MapTHEPCTBA M CETEBOIO
B3aUMOJEHCTBHS B IIPOIBH)KEHUH AETCKON KHHUTH M IPHOOILEHHH K YTCHHIO
[0JIb30BaTeN el ONOIMOTEKH AETCKOTO BO3PacTa

[IpuMeHATh  METOAMKM  OLEHKHM  d(dekTHBHOCTH  OHOMMOTEHHO-
HHPOPMALMOHHOTO OOCITY)KMBAaHHUS IOJb30BaTeNleH OUOIMOTEKH IETCKOTO
BO3pacTa

H606XOI[HMLIC 3HaHHA

OcHOBBI O6uOIMOTEKOBENEHU, OuOMHorpadoBeieHns], JOKYMEHTOBEICHNU,
MHGOPMALMOHHBIX TEXHOJIOTHI, TEOPHM M MNpaKkTHKH OHOMHOTEHHO-
HH(POPMAIHOHHOTO 00CIy)KHBaHHA IONb30BaTeNed GUOIMOTEKH AETCKOTO
BO3pacTa
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MesKIyHApOHOE H POCCUHCKOE 3aKOHO/IATENLCTBO B 00J1aCTH 3aIUTh] AeTel
oT wuHbOpMalMH, TPHYMHAIOIEHR Bped HX 3I0POBBIO H Pa3BHTHIO,
HOPMATHBHbIE IPABOBHIC aKThI 110 GMOIHOTEYHOM paboTe ¢ NONb30BATENAMU
GUOIMOTEKH AETCKOrO BO3PACTA, 3aIUTe HHTEIUIEKTyaIbHOH COOCTBEHHOCTH
M IIEPCOHATBHBIX JaHHBIX

OCHOBBI IIE/JarOTHKH, 00111eii ¥ BO3pacTHON NICUXONIOTHH ¥ CMEXHBIX HAayK I10
npo6lieMaM JIETCKOro 4YTeHHs ¥ OHOIMOTeuHO-UH(pOpMAuKOHHON paboTe ¢
JIETbMH

JKaHpB! B BU/IbI, TEHICHUHA Pa3sBUTHS MHPOBOM H OTEYECTBEHHOH AETCKOM
JIATEPATYPHI

O611ve TeHCHIUH Pa3BUTHA MUGPOBBIX TEXHOJIOTHM M COIMAIBHBIX MEHA
i UX TNpuMeHeHMe B OuGimoTedHO-HHGOpPMALMOHHOH pabore ¢
10J1b30BaTeIIMU ONOMMOTEKH IETCKOTO BO3pacTa

[IpuHUMNbBL, METOMOJNOTHYECKHE H ICHXOJIOTO-IEJarOrHIecKue OCHOBLI
GHOMHOTEYHO-NHOPMAMOHHOTO OOCITYKHBaHUA JeTel, MPUOOLIEHUS UX K
yTeHnto, (HOPMHPOBAHMS HX MeAuiHO-HHbOpPMaUHOHHOH M 1HdPOBOH
IPaMOTHOCTH

COI.II/IOJIOI‘I/I‘IGCKI/IC B MapKCTHHIOBBIC METOAHKH H3YUCHHA HOTpCGHOCTeﬁ
noJp30Baresieii GHOIHOTEKH JETCKOTO BO3pacTa B YTCHUH, ocobeHHOCTEH X
YUTATCIBCKOTO MMOBEACHU S

Tunsl # BAABI MHGOPMAIMOHHEIX PECYPCOB JUI JETEH M BO3MOXHOCTH HX
ACIOJB30BAaHMS B  OMOIMOTEYHO-MH(POPMAIMOHHOM  OOCITyXHBaHUM
HOJIB30BaTENeH ONOIHOTEKH AETCKOTO BO3PAcTa, pOJUTENCH H CIIEHAINCTOB
IO JIETCKOMY YTEHHIO

OtHKa l'IpO(l)CCCI/IOHaJIBHOI‘O 06IIICHI/I}I, B TOM 4YHCJIE C IIOJB30BATC/IIMH

OubIHOTEKH JIETCKOTO BO3pacTa, POIUTENSAMH (3aKOHHBIMU
Tpe/ICTABUTEIISIMH)
Apyrue -
XapaKTEPUCTHKH
3.1.3. Tpynosas dpyHKkuusa
Bu6nuoreuno-uHpOpMaIHOHHOE VposeHb
HaumenoBanve | 0OCITy)XHBaHHE JIHL C OrPaHU4YE€HHBIMHA Kox | A/03.6 (MoXypOBEHB) 6
BO3MOXXHOCTAMH 310POBbs KBanuQukanmy
IT XOKICHH OBOI 3auMCTBOBaHO U3
POHCXOCICHHE TPYAIOBO Opurusan X
dbyHKIHY OpHIMHAJI3
Kon PerucrpatioHHBIH
OpuruHajia HOMED
npo¢ecCHOHANEHOTO
cTaHaapTa

TpynoBble AEHCTBHS

Co3jianie JOCTYIHOH Cpelbl M IpPEIOCTABICHHE PAaBHBIX BO3MOXHOCTEH
OuOMHOTEYHO-HHPOPMALIHOHHOTO OOCIY)KUBAHHS JHMI[ C OrpaHHYCHHBIMU
BOSMOXKHOCTSAMH  370pPOBbS HAa OCHOBE OpraHH3alMH KOM(OpPTHOro
OMOIMOTEYHOrO IPOCTPAHCTBA M CUCTEMEI HAaBUTallUH

®opMupoBaHye W OpraHA3alMs B OHONIMOTEKE CIEMaTN3HPOBAHHOIO ¢doHga
JOKYMEHTOB JUIsi JIHI C OTPaHMYEHHBHIMH BO3MOXHOCTAMH 3[0POBBS —
meyaTHBIX  (penbedHO-TpadHUecKuX, C PpelbedhHO-TOYCUHBIM mpudTOoM
Bpaii)is) ¥ SJIEKTPOHHBIX, B TOM 4HCIIE ayIMOBH3YATBHBIX TOKYMEHTOB
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BocnpoussesieHrne B OHOIHOTEKE JOKYMEHTOB B JIOCTYIHBIX dbopmarax 1o
3ampocy Mojib30BaTeNeidl OHONHOTEKM ¢ HCMONB30BAaHUCM  CIEHMAIbHBIX
METOAUK ¥ TEXHOJIOTHI

Benenue B OuONIHOTEKE CIpPaBOYHO-TIOMCKOBOIO amlapara, B TOM YHCIIC
SNIEKTPOHHBIX KATAIOTOB OWOIMOTEK, Ha CIElHANM3UPOBAaHHBIA oHN
JOKYMEHTOB JUIS JIHII C OTPaHHYECHHBIMH BO3MOXHOCTSIMH 310POBBS

Co3pmanue B o6ubimoreke yCIIOBHIA 7%} OpraHu3alus
HHTETPUPOBaHHOT O/ HHKIIO3UBHOTO 016 IO TEeYHO-HHGOPMALLOHHOTO
00CTy)KHBAHHS JIUI C OTPAHMICHHBIMU BO3MOXXHOCTSMH 310POBbS

Opranmzanus A depeHInpoBaHHOTO  OHOMHOTEYHO-HHPOPMALHOHHOTO
o6C/TyXKMBaHMs pA3NHYHBIX KAaTETOpHH MHBAIMIOB — MONb30BaTeNeH
6UOIHOTEK: CIIENBIX U CIa0OBUIAMINX, C MpoOieMaMH ONIOPHO-ABUIATEILHOTO
anmapara, HeC/IBIIAIMX U CIIa0OCIBIIIANINX, ¢ 0OCOOEHHOCTIMA MEHTAIIBHOTO
pa3BUTHA

Co3gaHuMe  anbTePHATMBHBIX  (GOpM  INOJHOLEHHOTO  OMOIHOTEYHO-
MHQPOPMALIHOHHOTO OOCITYKMBAHHA JII C OTPAHMYEHHBIMA BO3MOXKHOCTSMH
3I0pOBBS: CIENMAIM3MPOBAHHBIE IYHKTH BBIIAYHM, HAJIOMHBIH aGOHEMEHT,
MOYTOBAs PACCHUIKA JOKYMEHTOB

Obecniedenye JUCTAHIIMOHHOTO J0OCTYMa K 3JIEKTPOHHBIM pecypcaM U ycayram
OUOIHOTEKH, KOJUIEKIHAM «TOBOPSIIMX)» KHUI M ayIMOKHMT, JJIEKTPOHHBIM
Ga3aM JOKYMEHTOB, H3/IaHHBIX pellbe)HO-TOYeUHEIM pudTOM, dUIbEMaM ¢
TH(IOKOMMEHTApHSIMHA 1 TUCTAHIHMOHHEIM CYpPIOIEPEBOIOM

OpraHusanys aJanTHPOBAHHOH CHCTEMBI HHGOPMALMOHHOM MOJIECPXKKH
WHBAJIHIOB — II0JIb30BaTecii ONOIHOTEK 10 COMATIBHO 3HAYHMBIM BOIIPOCaM
COBMECTHO C OpraHamMd COIMAlTbHOM 3aIMTHl, peabUIMTAlHOHHBIMH,
00pa3oBareIbHBIMU LICHTPaMH U OOLIECTBEHHBIMH OpraHU3alisIMU

Oxa3aHHe pEryJApHO KOHCYIbTaTHBHONH NOMOMM B  OuOIMOTEYHO-
HH(POPMAIIMOHHOM 00CITy)KHBAHUH JIMLAM C OTPAHHYCHHBIMY BO3MOXHOCTAMH
370POBBS C YIETOM HX (PH3HIECKHX OCOOCHHOCTEH

Opranmaunﬂ IJIaHUPOBaHHU, y4€Ta, MOHUTOPHUHIA W aHAJ/IM3a OMONMHOTEYHO-
I/IH(i)OpMaHI/IOHHOI'O 06CJIY)KI/IB3HI/ISI JIAI ¢ OTpaHHMYCHHBIMH BO3MOXHOCTAMH
3J0POBBA C LCIIBIO OLICHKH €TO PE3YILTaTHBHOCTHU

Heo6xoaumbie yMeHHUs

Wcmonb3oBarh IUPPOBBIE TEXHOJOTMH H CHEUHANIBHBIC TEXHHYECKHE
ycTpoiicTBa B OMOIHOTEYHO-HHPOPMALMOHHOM OOCIYXHBaHUM JIHI[ C
OTPaHHYECHHBIMHA BO3MOXKHOCTAMH 3/I0pOBbS, B TOM YHCIIE IPOTPaMMBI
KOHBEPTHPOBAHMS IUIOCKONIEYATHOTO TEKCTa B pellbedyHO-ToueuHbIH WPHdT

[IpuMeHsTs B  OHONHOTEKE METOJAMKY M  TEXHOJNOTHIO  CO3JaHHUA
THIOKOMMEHTAapUEB K BH3YalbHOM  OPOAYKUHH,  O3BYYHMBAHHU
IJIOCKOTEYaTHBIX M3IaHuUiA, Co3/1aHns penbedHo-rpagudecKuX H300paKeHUid

dopmupoBaTh, 06pabaThiBaTh H OPraHM30BHIBATH  CIEUMATM3HPOBAHHEIH
6ubmHoTeYHbIM GOHI ISt JIAL C OTPAHHYCHHBIMH BO3MOXHOCTSAMH 3/I0POBBA,
BKJIIOYas JEKTPOHHEIE, B TOM YHCJIE ayAHMOBH3YyalbHbIE, MYJIbTHMCIUHHEIC
JOKYMEHTBI, JOKYMEHTHI C pelbedyHO-ToYeYHbIM MpHGTOM

OcylecTBisaTe B OHONMOTEKE aHAIHTHKO-CHHTETHYECKYIO 00paboTKy
JOKyMEHTOB B JOCTYIHBIX opMaTax ¥ BECTH CIIPaBOYHO-TIOMCKOBBIH ammapar
CIEHATH3HPOBAHHOrO (JOoHAA IOKYMEHTOB JUI JIMI C OrpaHHYCHHBIMH
BO3MOKHOCTSIMH 310pOBbsI

Hcnone3oBats METOIUKH )34 TEXHOJIOTHH OpraHu3aluH
HHTETPUPOBAHHOT 0/ HHKIIIO3HBHOT'O OHOMMOTEYHO-HHPOPMALTHOHHOTO
06CIyXHUBAHHS JIUL C OTPAHMYCHHBIMA BO3MOXHOCTSIMH 3/10POBbS
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Ocymectsate  auddepeHnnpoBanHoe  O6u6IHOTETHO-HHPOPMALMOHHOE
00CTyXHBaHHE pAa3IMYHBIX KaTerOpHH MHBANMIOB — IOJIB30BATENICH
OUOIHOTEK C YUETOM MX (PU3HYECKHX M MEHTAIBHBEIX OCOOEHHOCTEH

Oka3biBaTh KOHCYJIbTAaTHBHYIO [OMOINb JIHIIAM C  OrpaHHYEHHBIMH
BO3MOKHOCTSIMH 3/I0pOBbS B OHOIHOTEUHO-HH(POPMAIHOHHOM 00CITy KMBAHHH
C YYETOM HX (hPU3HYESCKUX U MEHTAIBHBIX 0COOCHHOCTEH

[peononeBatsh KOMMYHHKaTUBHbIE Oapbephl B 6ubnuoTEYHO-
HHGOPMAIMOHHOM OOCITy’)KMBaHHMH JIUI C OrPaHUYEHHBIMH BO3MOXHOCTSMHU
30POBbS C YYETOM MX (PU3MIECKHX ¥ MEHTAIBHBIX OCOOCHHOCTEH

Wcnone3oBarh B OMOJIHOTEKE TEXHOJOTMH COLHAIBHOTO INapTHEPCTBA H
CETEeBOTO B3aHMOJEHCTBHSA B LIEJIAX OPraHH3alMH aJalTHPOBAHHOM CHCTEMBI
MHQOPMALIHOHHON TOAAEPXKKH HHBAIHAOB MO CONMAIPHO 3HAYMMBIM
BOIIPOCaM

OcymecTBIATh IUTAHHPOBAHHUE, YYeT, MOHHTOPHHT M aHaliu3 OHOIHOTEYHO-
HH(OPMALIOHHOTO OOCITY)XMBaHHUS JHI C OTPAHHYCHHBIMH BO3MOXHOCTSAMHU
30POBBS C EJBIO OIIEHKH €r0 Pe3yJbTaTUBHOCTH

Heo6xoamumMele 3HaHUS

OcHOBBl OHMONIMOTEKOBENEHHd, B TOM uHcle THGI0OUOIMOTEKOBEACHNUS,
oubnuorpadoBeeHns, MAOKYMEHTOBEJACHHUS, WHPOPMaTHKM, TEOPHH H
NPaKTHKK  OMOIHOTEUHO-MH(POPMALMOHHOTO  OOCHY)KMBaHHS  JHI  C
OrpaHMYEHHBIMH BO3MOXKHOCTSMH 310POBbS

HopmaTBHEIE [paBOBBle aKThl 1O  OHMOIMOTEYHO-MH(POPMALUOHHOH
JeATENHLHOCTH B 00JIACTH COIMANBHOM 3allUThl ¥ peabHINTalyMy MHBAIUJIOB U
JqAIl ¢  OrPaHMYCHHBIMH  BO3MOXKHOCTSMH  3J0pOBbs,  3allUTe
HHTEJUICKTYaJIbHOH COOCTBEHHOCTH Y IIEPCOHAILHBIX JIAHHBIX

OcHOBEI JieeKTONOTHH, THPIONEATOTHKH ¥ TH(IONCHXOIOTUH

[Mcuxonoro-neJarorudeckie NPUHIMOB W METOAUKH  3(¢eKTHBHOIO
B3aUMOJAEHCTBHA C HHBAIMIAMH C YYETOM WX (H3MUECKMX M MEHTAIBHBIX
ocobenHocreit

MeTtoaudyeckre OCHOBBI KOPPEKIMOHHOW MOMOIIM JIMIIAM ¢ OrpaHH4YeHHBIMH
BO3MOXHOCTSIMH 3/I0POBbS B Mpoleccax OHOIMOTEYHO-HHPOPMAIMOHHOTO
o0ciTy)KUBaHUs

TexHudeckHe, B TOM YHCIE SJIEKTPOHHBIE, YCTPOHCTBA, MCIIOIb3YyEMbIC B
mpoleccax — B3aMMOJCHCTBHS € MHBaIMJaMH B OHOIHMOTEYHO-
UH(GOPMAMOHHOM 00CITY)KHBaHUH

Metoasl u IIpaBuia q)OpMI/IpOBaHI/Iﬂ, opranm3allii W HCHOJIB30BaHHs
CIICIHAIIN3UPOBAHHOIO OHOJIHOTEYHOTO (bon,ua JUIL JIAIL ¢ OrpaHu4YcHHBIMH
BO3MOXXHOCTAMH 310POBb :

[IpaBuiia aHATHTHKO-CHHTETHYECKOH 0OOpabOTKH IOKYMEHTOB, TEXHOJIOIHH
OpraHM3aliM ¥  BefeHHs Karajgorop  Oubimotex, 0a3  HaHHBIX
crienuantn3upoBanHoro 6ubnuoreynoro GoHAa JUld IHI C OrpaHAYECHHBIMH
BO3MOXXHOCTSIMH 3JJOPOBbSI

Meroasl, ¢opMbl M TEXHOJNOTHM HHIETPHPOBAHHOIO/MHKIIO3UBHOTO
OUOIHOTEYHO-HHPOPMAHOHHOTO OOCITY)XMBaHUS JHMIl C OrpPaHHYCHHBIMH
BO3MOJKHOCTSIMH 3/10POBbsI

OteyecTBEHHasA M 3ap}’66)KHaﬂ XYJOKCCTBCHHAA JHTEparypd, OCHOBBI
COIMAIBHLIX, T'YMAaHHTAPHbIX, TOUYHELIX U €CTECTBCHHLIX HayK, HCKYCCTBa

Hopmsl ipodeccroHaNbHOH ONOIHOTEUHOM STHKH

Apyrue
XapaKkTEPUCTHKH
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3.1.4. Tpynosas pynkuus

Opranu3anys 1 IpoBeieHHe OHOIHOTEYHBIX VpoBeHb
HaumeHoBaHne | KyJbTYpPHO-IIPOCBETHTENLCKHX, Kon | A/04.6 | (momyposews) | 6
00pa3oBaTebHBIX U COOBITHHHBIX MEPONIPUATHIA KBATTHHKAHK

IMpoucxoxkaeHue Tpya0Boi
dyHKIIH

3aMMCTBOBAHO H3
Opurunan X

OpHUIHHANA
Kon PernctpaunoHHbIH
OpHTHHATA HOMep
npodecCHOHANTBHOTO
craHjapTa

TpynoBsle neiicTBus

I[IpoBeieHre OMPOCOB IONB30BaTeNci OHMONMOTEKH M HaceleHHs B LEIX
BBIABJICHHS MOTpeOHOCTEH B OHONHMOTEYHBIX KYJIBLTYPHO-IPOCBETUTENbCKHX,
00pa30BaTEIbHBIX H COOBITHHHEIX MEPONIPHATHAX

HM3yuenne nHGOPMAIMOHHBIX PECYPCOB € LIEbIO NOATOTOBKH OHOIHMOTEYHBIX
MEPOTIPHUITHIA

CocraBicHHe TIJIaHa Opralu3alMi M  IIPOBCACHHA OHOIHOTESYHOTO
MCPpOIIPUITHA

PaspaGoTka cicHapus OHONHOTEYHOro MEPONpPUSTHS, paclpe/ielieHue
GyHKIHMOHATBHBIX 00S3aHHOCTEH MEXy €r0 OpraHMu3aTOpPaMH, IIPHBIICICHHE
rpaXkJaH, B TOM YHCJIE BOJIOHTEPOB, K yYaCTHIO B IPOBEICHHH MEPONIPUATHSA

MudopMupoBanie HaceIeHHs O IPOBEIEHHH OUOIHOTEYHOr0 MEPOTIPUSATHS

[IpoBenenne OUOMMOTEYHOrO MEPONPHATHA C UENbIO  YAOBJICTBOPEHHUA
MHPOPMALHOHHBIX, 00pa3oBaTeNbHBIX, KyJIbTYPHBIX, [O3HABaTECIbHBIX
HOTpeOHOCTEH 1 MHTEPECOB HACEICHUS

I/I3}"—ICHI/IC MHCHHS YYaCTHHUKOB OHOITHOTEYHBIX Mepoupn;m/n‘/’l ¢ IEJIbIO
MOBBIIICHUA UX YPOBHA YIOBJIICTBOPEHHOCTH

BezieHue yuera CTATHCTHYECKHX ITOKa3aTelel IIPOBEJEHHOro OHGIMOTEYHOrO
KYJIBTYpHO-TIPOCBETHTENBCKOT0, ~ 00pa3’oBaTeNbHOTO  H  COOBITHAHOIO
MEpPOIIPUATHSA,  TOATOTOBKA  IUIAHOBO-OTYETHOM  JOKYMEHTalldH B
CTAalMOHAPHOM M JUCTAHIMOHHOM (YJAICHHOM) PEXHMAax

HeobxonuMmpie yMeHHS

W3yyars moTpeGHOCTH HaceneHMs B OHOIMOTEYHBIX — KYJNBTYPHO-
IPOCBETUTENLCKUX, 00pa3oBaTENbHBIX H COOBITAHHBIX MEPONPUATUAX, B TOM
yICclie IPOBOJIUTH OMPOCHI CPEIM HOJb30BaTeENeH GUOIMOTEKN

Ormpenenarh TeMy, pOpPMAT, COCTaB YIACTHHKOB M NAapTHEPOB OGHOIMOTEHHOTO
MEPONPHATHS, OCYLIECTBIATE OTOOP HH(OPMAIL|HK I10 eT0 TeMaTHKE

Wcnonp30BaTh METOJMKH IOATOTOBKH M HPOBEAEHHS OHOIHMOTEUHBIX
MEpPOIIPHATHII B CTAUIMOHAPHOM M JIHCTAHIHOHHOM (YIAIEHHOM) peXHMax C
y4eToM HH(OPMALHOHHBIX, 00pa30BaTENIbHBIX, KYIbTYPHBIX, TO3HABATEIbHbIX
notpeOHoCcTel rpakaad

Pas3pabareiBaTh IUIaH IPOBEACHHSA H CLEHApHH OUOIMOTEYHOro KyIbTypHO-
IIPOCBETHTELCKOT0, 00pa30BaTENbLHOTO U COOBITHHHOTO MEPOTIPUATHS

CocTaBmaATh TeKcT HHpopManud O OHONMHOTEYHOM MEpPONPUATHU AT
pasMelIeH s Ha caiiTe GHOIHOTEKH, B COMAILHBIX CETAX M KaHaIaX MacCOBOTO
uH(OpMUPOBaHHs HACETICHHS

Microib30BaTh TEXHOJIOTHH COLHAIBHOTO IIAPTHEPCTBA C KYJBTYPHBIMH,
06pa3oBaTENbHEIMH, HAYYHBIMH, OOIIECCTBEHHBIMH OpTaHM3alUAMAH U
Cpe/ICTBAMH MAaccoBOi HH(GOPMAIHH, B TOM YHCIIE PUBIICKATH BOJOHTEPOB K
OpraHU3alyy 1 IPOBEICHHIO MEPONIPHATHH OHOIHOTEKH
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Wcnone3oBars  MHMOPMAIMOHHO-KOMMYHHKAIIMOHHBIE, B TOM  YHC]Ie
MyJIbTHMEMHHBIC, TEXHOJIOTHH M TEXHWYECKHE CPEJICTBA IPH OpTaHU3aliK 1
IIPOBEICHAN OMOIHOTEYHBIX MEPONIPUSITHI

BecTH y4eTHO-OTYETHYIO JOKYMECHTAMIO M aHAIM3HPOBAaTh 3Q(EKTHBHOCTH
OMONMMOTEYHBIX  MEPONpPHATHA € [eNbl0  MOBBIUECHHS  YPOBHA
yAOBJIETBOPEHHOCTH HX YYaCTHHKOB

CobumioiaTh KOIEKC THKH OMOIMOTeKaps, B TOM 4HCIE 3THKY OOIIECHHS C
ayUTOpHEii, B TPOIECCE IPOBEACHUS MEPONIPUATHS

HeobxoauMble 3HaHUA

OcHoBbl OMONIHMOTEKOBEAEeHNs, OMONMHOrpadoBeneHNs, NOKYMEHTOBEICHHS,
HHPOPMATHKM, COLHATGHBIX KOMMYHHKAlWH, COUMAIbHO-KYJIbTYpPHOH
IEATEILHOCTH, TOCYJAPCTBEHHOM MONMTHKH B cdepe KylbTyphl, HAYKH U
o6pa3oBaHus

HopmaTHBHBIE IIPaBOBbIC AaKTHl [0 OHONMOTEYHO-MH(POPMALMOHHOK U
COL[MANLHO-KYJILTYPHOM  AEATENBHOCTH,  3allMTE  HHTEIUIEKTYaIbHOM
COOCTBEHHOCTH M IEPCOHANBHBIX JAaHHBIX

MeToouKd M TEXHOJOTHM OpraHU3alMM KyJIbTYPHO-IIPOCBETUTEIBCKHX,
06pa3oBaTeNbHEIX W COOBITHHHBIX MEPONpHATHH pasmHdHBIX (opMmaros,
LIEJIEBOTO M YATATENBCKOr0 Ha3HAYCHHS

MeTtonsl MapKECTHHIOBBIX HcCIeIOBaHUM COIMHOKYJIBTYPHBIX HOTpe6HOCTeI71
Pa3IMYHLIX IpylIl HACCICHNA

TexHoOTHM  OpraHM3alli¥  COLMAJBHOIO  IIAPTHEPCTBA M CETEBOrO
B3aMMOJICHCTBHA

Menuiinble pecypchl, MX HCIONB30BaHHE B OHONMOTEYHBIX KYJIBTYPHO-
IPOCBETHTENHECKUX, 00pPa30BaTE/IbHBIX H COOBLITHHHBIX MEPONPUATHAX

TpeOoBaHHst K COCTAaBICHHMIO IUIAHOB M BEACHUIO Y4YETHO-OTUYCTHOM
JOKYMEHTAIK OHOIHOTEKH

OtedecTBeHHas M 3apyOexHas XyAOKECTBEHHas JIMTEpaTypa, OCHOBBI
COIMAJILHEIX, [YMaHATapHbBIX, TOUHBIX, €CTECTBEHHBIX HAyK

Hopmbel mpodeccHoHanbHOM —OHONHOTEYHOH STHKA M KOPHOPATHBHOH
KyJILTYpbl, [IpaBHJjIa JEIOBOTO O0IIEHHS

Jlpyrue XapakTepHCTHKH

3.1.5. TpynoBas pyHKuus

ITpoucxoXAEHHE TPY IOBOM
(dyHKIUM

Beenue 6UOIHOTEYHEIX CAKTOB/TIOPTAJIOB, YposeHs
HanMeHOBAHHC | cetepRIX COIMANBHEIX CEPBHCOB Kon | A/05.6 (moxyposeb) 6
KBapAKaumn
3anMMCTBOBAHO M3
Opurmnan X
OpHruHaia
Kon PeructpanHoHHBIH
OpUrvHajnza HOMCp
npo¢ecCHOHATIEHOTO
cTaHgapta

Tpynosele neACTBUA

MOHHTOPHHT HH(POPMAIMOHHBIX noTpeOHOCTEH MoJIB30BaTelcH
OHOIMOTEYHBIX CATOB/IIOPTAJIOB U CETEBBIX COIMATILHBIX CEPBHUCOB

Pazpa6oTka mpeaioxeHuil o ONpeAEICHUI0 BH/Ia, LEeICBOro Ha3HAYCHHS,
CTPYKTYpHI PEATH3yEMBIX CEPBHCOB GHOIHOTEYHOTO calita/noprana

TMoAroToBKa M aKkTyaaM3aldsi KOHTEHTa, B TOM YMCIl€ MEAWAKOHTCHTa, Ha
caiiTe/opTalie OHONMOTEKH C IEIBIO IPOABHXEHUS OHOIMOTEIHBIX
PECYPCOB, YCIYT B HHTEPHET-IIPOCTPAHCTBE
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[Moanepxanue oOpaTHOM CBSA3U/MHTEPAKTHBHOIO JIHANIOrA C [I0JIb30BATEILIMH
OUOIMOTEYHOrO caiiTa, oneHkKa 3¢ ¢eKTHBHOCTH caiTa

BBI60p IJIOIIAAKH, OIPCACICHUE BHJA, LECICBOrc HasHA4YCHUsI, TCMaTHKH,
CTpaTErny HAIIOJIHCHUS CCTCBOI'Oo CONHAJIBHOrO CCpBHCa OHOIHOTEKHN

Hanonuenne/ aKTyaJn3aiys KOHTCHTA aKKayHTa OHONHOTEKHN B COMAITBHBIX
CeTAX

B3auMmoeicTBHE € NONB30BaTEIMU OMOJMOTEYHBIX COLHAIBHBIX CETEH
(MaccoBoe, [PYIIIOBOE, HHAHBHIYAIBHOE), KOHCYJIbTUPOBaHHE
[OJIb30BaTenei

AHanu3 pe3ynbTaTHBHOCTH OHOJIMOTEYHOTO calTa/moprana, 6ub1moTe4HOro
AKKayHTa B CONHAIBHBIX CETAX C LENBIO ONpPENECNECHHS HX COOTBETCTBUS
HOTPeOHOCTSIM NOJIb30BaTelei OUbIMOTEKH

Heo6xonumbie yMeHHs

IIpuMeHATh  METOOWKM  HM3ydeHHs  HOTpeOHOCTeH  monb3oBatelel
OMOJIHOTEUHEIX CATOB/IOPTAIOB U COLMANBHBIX CETEH

Cobupare u 0600mars HHGOpPMaUMIO O JAeATENBHOCTH OUOIMOTEKH [JIst
OIpelENICHUsS BHZAA, LETEBOI0 HA3HAYEHMsS, CTPYKTYpPbl pealn3yeMbIX
CEpBHCOB OHMONHMOTEYHOro caifTa/mopTaia, HCIONb30BaHus OUOIHOTEKOMH
CETEBBIX COIMAIBHBIX CEPBUCOB

dopMHpOBAaTh KOHTEHT, B TOM WYHCIE MEIUAKOHTEHT, OHOIHOTCUHBIX
CaliTOB/TIOPTANOB M CONMAIBHBIX CeTel ¢ yderoM MOTpeOHOCTeH
1oJ1b30BaTesell OUOIHOTEKH

WudopMupoBaTh 0 BO3MOXHOCTAX OuOnHOTEUHOro caira/moprana H
OKa3bIBAaTh KOHCYJILTATHBHYIO IIOMOLIB OJI30BaTe/AM OHOIHOTEKH

Hcnonb30BaTh METOAMKY M JJIEMEHTHl BeO-aHaIMTHKH JUIS  aHayIu3a
COOTBETCTBHSI CTPYKTYPHI, KOHTEHTa H HaBUrauuu OHMOIMOTEHHOro cairta
HOTPEOHOCTSIM ITONIb30BaTele OUOIHOTEKH

Heo6xonuMsle 3HaAHHA

OCHOBBI OHOIHOTEKOBeICHU, OuGaHorpadoBeieHHsd, HHGOPMAIMOHHO-
AHAJTMTHYECKOH eATENBHOCTH, JOKYMEHTOBEICHHS, MHPOPMATHKH, TEOPHH
COIMAIBHBIX KOMMYHHUKaIU, HHGOPMALMOHHOM KYJIbTYPBI

HopMmaTuBHBIE [pPaBOBBIC aKThl 10 OHOIMOTEYHO-HHQOPMALMOHHOK
IeATENbHOCTH, HH(OPMAIMOHHOH 6€30IacHOCTH, II0 3allMTe aBTOPCKOIOo
mpapa B nupoOBON  cpege, HHTEIUIEKTYalbHOH  COOCTBEHHOCTH,
HEPCOHATLHBIX JIAHHBIX

OcHOBBl HMH(OPMAIMOHHOTO MapKETWHra, B TOM YHCJIE HHTEPHET-
TEXHOJIOTHH H3y4eHHMs HH(POPMALMOHHBIX IOTPEOHOCTEH IONIB30BaTENCH
oudIUOTEKH

TexHoNnoruuM paboTHl ¢ UAGPOBEIM KOHTEHTOM OHOIHOTEK, B TOM 4YHCIIC
CaiTOM, aKKayHTOM M IpyIIIaMH B COLHAIBHBIX CETAX

MeToAMKH CO3JaHHsd H PelaKTHPOBaHHS MHPOPMAMOHHOrO KOHTEHTA UL
OUOJINOTEYHBIX CAWTOB/IIOPTAIOB U COIMAIBHBIX ME/IHA

OteuecTBeHHas M 3apyOexkHas XyHNO)XKECTBCHHAd JIUTEPaTypa, OCHOBBI
COLMATBHBIX, [YMAHATAPHBIX, TOUHBIX H €CTECTBCHHBIX HAYK, ICKYCCTBA

HopMel Tpo)eCCHOHAIbHOM OGHONMOTEYHOH STHKM M KOPIOpaTHBHOH
KYJBTYPBI

Hpyrue
XapaKkTEePUCTHKH

3.2. O6o6mennas TpyaAoBasa GpyHKUHNA

HauMeHnoBaHue

dopmupoBanme, yueT 1 06paboTka
O6ubnHoTeyHoro oHaa KBaMUKALIH

Kox B YpoBeHb 6
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IIpoucxoxaenue 1
0000111eHHO# TPYHOBOH Opurunan X 3aUMCTBOBAHO 13
byHimm OpUTHHAJNA 1
Kon PernctpalluOHHBIH
OpUTMHAIIA HOMep
npodeccHOHATLHOTO
cTaHjapTa
Bo3moxHble bubmoTekapb-KOMILIEKTaTOP
HAUMEHOBaHHS DKcHepPT [0 KOMIUIEKTOBAHHIO OnbnoTedHoro GoHaa
IOIDKHOCTEH,
npodeccuit
TpeboBanus k Cpenuee npodeccHoHaNbHOE 00pa30BaHUE — IPOrPaMMBI IOATOTOBKU
o6pa3oBaHuIO U CHEIHAIIACTOB CPENHETO 3BCHA
00y4eHHIO0 WA
Briciiee o6pazoBanue — 6akanaBpaar

WA

Bricinee o0pazoBanue (HenpouisHOE) — OaKalaBpuar M JOTOTHATEIbHOE
npodeccHoHaTbHOe 00pa3oBaHie — HPOrpaMMBbI TOBBIIEHHS KBaIH(pHKaluy,
IIpOrpaMMB! TPOecCHOHATEHON NEPENIOTOTOBKH MO IPOQGUIIIO
JESTeIbHOCTH

Tpe6GoBaHus K ONBHITY | Jlyisl JOIDKHOCTH «IKCIIEPT IO KOMILIEKTOBAHUIO GHOIHOTEYHOro QoHa»
IpaKTHYECKON paboThl | cTax paboThl O MPOGUITIO NESITENBHOCTH HE MeHee TpeX JIeT

OcoObie ycioBus -
JOMycKa K pabore
Hpyrue PexoMeHyeTCs JONOJIHUTENBHOE MPOecCHOHANBHOE 00pa3oBaHue —
XapaKTEPUCTHKH TIPOrpaMMBI [OBbIUICHUS KBATH(HKAIMH [0 POQUITIO AEATENBHOCTH (He
peXe OJJHOTO pa3a B TPH rofia)

JlonoMHUTENbHBIE XapaKTEPUCTUKH

HaumeHnoBanue Kox HanmenoBanue 6a30B0ii rpymibl, JODKHOCTH
JIOKyMEHTa (mpodeccun) Wi CIELHATLHOCTH
OK3 2622 CrenuainucTel OMOIMOTEK
EKC - DKCHEPT 110 KOMIUIEKTOBaHHIO GHOIHOTEUHOrO oHIa
OKIIATP 20316 bubinotekapb
OKCO 8.51.02.03 bubnuorexkoBeneHuE
8.51.03.06 bubmoreuno-uHpOpMaMOHHA AEATENBHOCTD
3.2.1. TpyaoBas ¢pyHKuHs
KommexToBanue 6ubanoTedtoro ¢poHaa Vposenb
HaumeHoBanwe | IIE€YATHLIMH U JIEKTPOHHBIMH JOKYMCHTaMH, Koa | B/01.6 (momypoBeHs) 6
CETEBBIMH pecypcamMu KBa/THUKALIK
IpoucxoxaAeHNe TPy AOBOM Opurusan X 3aNMCTBOBaHO M3
(yHKUHH OpHTHHAJIA
Kon PerucrpaunoHHbIH
OpuruHaia HOMCEP
npodecCHOHAIBHOTO

cTaHgapTa
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Tpynosble aeiicTBrs

MOHHTOPHHI/KCIIEPTH3Aa KHIDKHOTO PHIHKA, PBIHKA JJIEKTPOHHBIX U3JaHHH,
CETEBBIX JIMLIEH3HOHHBIX H OTKPBITHIX PECYpPCOB C HENBIO MOJEINPOBAHHS,
npouIMpoBaHus ¥ IUIAaHHPOBAHHA KOMIUICKTOBaHHMsl GHONMOTEYHBIX
dboHI0B

[logroToBka NpeQIOKEHHH K IUTaHy  (HHAHCOBO-XO3SHCTBEHHOM
IeATeIbHOCTH OMOIMOTEKH MO 00beMy (PUHAHCHPOBAHHU KOMILIEKTOBAHHS
¢oHa, BEIACICHUIO TUMATOB Ha OCYINECTBIICHIE OCHOBHBIX BUJIOB 3aKYIIOK,
npHOOpETeHNIO TpaB JIOCTyna K 3JIEKTPOHHBIM JOKYMEHTaM H pecypcam
CETEBOr0 pacHpoCTpaHeHus

Paspa6otka mnpoduias KOMIUIEKTOBaHMS OHMOJMOTEKH W OIEPATHBHOTO
TEMaTHKO-THIIOJIOTHYECKOTO IUIaHa KOMILIEKTOBAHMS ONOIIMOTEKH

VcraHoBneHrne — NPOPECCHOHANBHBIX ~ KOHTAKTOB € H3/AIOIIAMH
OpraHHM3alKsMH, MOCTABIMMKAMH I€YaTHOH M 3JIEKTPOHHOW MPOAYKIIHH,
arperaTopamu 3J€KTPOHHBIX PECYPCOB, CO CIIOHCOpamH ¥ JapUTEAMH 110
BOIIPOCaM KOMILIEKTOBaHUA 6HOIHOTEYHOrO hoHa

[lepBuUHEIH 0TOOP MEYATHBIX JOKYMEHTOB JUI BKIIOYEHHS B OUOIMOTEYHbIH
¢oHI B COOTBETCTBHU C NPOGHIEM M TEMATHKO-THIIOIOTHYECKUM IIIaHOM
KOMIUICKTOBAaHUS

Pa6oTa ¢ JOKyMEHTaMu, IIOCTYNHBLINMHE B OHOIMOTEUHBIH (OHI B KaYecTBe
00s13aTeNIFHOTO 3K3EMILIIpa

Pa6oTHI 110 TEKYIIEMY KOMILIEKTOBaHHIO OHOINOTEYHOTO (POH/IA [IEUATHHIMU
JOKyMEHTAMM: BBISBJICHHE, OLCHKa, oTOOp, 3aka3, BhIOOp cmocoba
KOMILJIGKTOBAHHS M 3aKYIIKH, IIPHEM JIOKYMEHTOB B (poHI

PaGoTHI HO PETPOCIEKTMBHOMY KOMILICKTOBaHHIO OubmuoTeunoro Gpouya, B
TOM 4HCI€ pEeIKAMH W LEHHBIMH HM3JaHHsAMH, BOCIIOJHEHUE JIaKyH
(1po6enoB) TEKYINEro KOMIUIEKTOBaHHUS

PaGoTsl 10 KOMIUIEKTOBaHHIO OuOIHOTEYHOro (OHHA DIEKTPOHHBIMU
IOKyMEHTAaMH: Ha  CBEMHBIX  HOCHMTENNX,  HMHCTAUIHPOBAHHBIMH,
JMIEH3UOHHLIMHA PECYPCaMH JIOKAIBHOTO H YIAJIEHHOTO A0CTyna

Pa6ota B OUOIMOTEKE C OTKPBITHIMH PECYpCaMH yJAJEHHOIO JOCTyma ¢
HeNbI0  PacIIMPEeHHs  BO3MOXHOCTEH  YIOBJETBOPCHHSA  3alPOCOB
MOJIL30BaTENEH OHOIIHMOTEKH

[lojroToBka  JOKYMEHTAllMH U1  NPOBEACHMS  3aKymoK A
rocyJapcTBEHHBIX U MYHHIUNATBHBIX HYXJ, IPOCKTOB JOKYMEHTOB MLk
3aKJIIOYEHHS  JIOTOBOPOB/KOHTPAKTOB €  LENBI0  KOMIUICKTOBAHHUSA
6ubmoTeunoro GpoHIa

Odopmienne B OHOMHOTEKE MHONNMCKM Ha  MEPHOAMYECKHE U
NPOJIOJDKAIOIIMECS NEUATHBIE HM3/IAHMA, HA IOJb30BAHHE KOICKIMAMA
(cepBHCaMH) NEKTPOHHBIX PECypCcOB

Opramsauus B OuWONHOTEKE  MEXOHOIHMOTEYHOTO/MEXIYyHAPOHOTO
KHMr00OMeHa B [ENAX JOHNOIHHUTENBHOrO0 KOMIUIEKTOBaHHS OHOIHOTEYHOTO

¢donna

Benenue crnpaBovHOW 0a3bl JaHHBIX OMONIMOTEKH Mis TEKYLIETO H
PETPOCHEKTHBHOIO KOMILIEKTOBaHHS OUOIHOTEYHOTO doHga

Heo6xoauMblie yMeHHUS

AHaIII/ISI/IPOBaTI) MPEI0KCHUSA U LEHOBYIO ITOJIMTHKY KHUTOHU3JATCJIBCKOI'O 1
KHUTOTOPrOBOI'0 PBIHKOB, PBIHKA 3JICKTPOHHBIX IpOAYKTOB, CEPBHCOB H

yCIIyr

OcyIecTBAATH MOATOTOBKY JOKYMEHTAUUH 110 MPOBEJCHUIO 3aKYIOK IJIst
TEKYILETo H PETPOCTIEKTUBHOTO KOMILIEKTOBaHHs GubuoTeyHoro ¢pona, B
TOM YHCJIE OAcaHne 00BEKTa 3aKYIIKH, pacyeT HadalnbHOM 1EHbI KOHTPAKTa,
onpeenenne TpeGoBaHMI K 3aKy[Ia€MbIM KHMI'aM ¥ JJICKTPOHHBIM peEcypcam
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Bectn B OuOIMOTEKE TOATOTOBHTEIBHYIO paboTy 10 3aKIIOYEHHIO
JOTrOBOPOB, KOHTPAaKTOB, JUIEH3MOHHBIX COINAIICHHH C HM3JAaTeNsIMH U
1paBoo6ajaTeNsIMU [IEYaTHBIX H3JaHUi, IIPOU3BOAUTEIIMH/arperaropaMu
9JIEKTPOHHBIX PECYPCOB

OcymecTBiarh B OMONHOTEKE MOANMHCKY HA MEPHOJAMYECKHE MEeYaTHBIC
u3gaHus, oQOpMIATH JOCTYN K  KOJUIGKIHSIM/CEpBHCAM  CETEBBIX
JIMIIEH3MOHHBIX PECYPCOB

BBIIONHATE ~ TEXHOJOTHMYECKHE  IpPOLECCHl 10 TEKylleMy W
PETPOCIIEKTHBHOMY KOMILIEKTOBaHHIO 6UOIHOTEUHOTO hoHa

Hcnons3oBaThb TEXHOJIOTUH MEXOHOTHOTEUHOT0/MEXKTYHAPOAHOT O
KHHTOOOMEHA JUIst KOMIUIEKTOBaHus 6uOHoTeyHoro Gouza

Wcnonp3oBarh METOAMKHA OLCHKHA JOKYMEHTOB, IIOCTYNMBIIHX B
OubMoTeuHbIi (oHI 63 yKa3aHHs IIEHBI

[IpuMeHATs METOAMKH OPOPMIICHHS KHH)KHBIX JapoB M NOXXEPTBOBaHHH B
OoubnuoTeunsiit GoHs

Bectu cnpaBouHyro 0a3y AaHHBIX A TEKYLIETO H PETPOCHEKTUBHOTO
KOMIUIEKTOBAHHUs OMOIMOTEUHOro (pOHIA, B TOM YHCIIE 3aKa3aHHBIX H3aHHi

VcraHaBmmBarh — Npod)eCCHOHANBHBIE ~ KOHTAaKTHl € HM3/AlOIIUMHU
OpraHHM3allMsM{, [POM3BOAHTEILIMH H TOCTaBIIMKAMM [€YaTHOH U
3JIEKTPOHHON MPOAYKIMH, arperaropaMH IO BOIPOCaM KOMIUICKTOBaHHA
oubnnoreuHoro GoHa

Vcrnob30BaTh TEXHOIOTHH PabOTH ¢ aBTOMATU3HPOBaHHOH OMOIHOTETHO-
HHPOPMALIMOHHON CcHCTEeMOH OHONMMOTEKH, UHQPOBbIE TEXHOJIOTHH H
TEXHHYECKME CPEACTBA B MpOLeccaX KOMIUIEKTOBAHHA OHOJIHMOTEYHOTO

¢doHza

Heo0OxoanuMele 3HAHUS

OcHoBBI 6M6MHOTEKOBEACHUS, OGHONMHOTpadoBeACHNUS, JOKYMEHTOBEICHHUS,
KHHTOBEJICHHUSI, OMOIHOTEYHOTO (POHIOBEACHUS

HopMaTuBHBIE TpaBoBBIE AaKTEl II0 OHOIMOTEYHO-UH(POPMALKOHHOM,
KHUTOM3JATENbCKOM M KHHTOTOPTrOBOH JESATENBHOCTH, 3aKymKam JUis
TOCYJJapCTBEHHBIX ¥  MYHHIMIAIBHBIX  HYXJ;  HH(OPMAUHOHHON
Ge30mMacHOCTH, 3alllATE aBTOpCKOro mpaBa B LHGpoBOH cpexe
MHTEIUIEKTYaJBHON COOCTBEHHOCTH; IPOTHBOACHCTBHIO 3KCTPEMHCTCKON
JEATENbHOCTH; 3aliuTe AeTed oT MHbOpMaluM, NPHUYMHAIONIEH BpEH HX
3JI0POBBIO U Pa3BUTHIO

MeToapl OpraHHM3aldM ¥ TEXHOJOTHH KOMIUIEKTOBaHHs OMOIMOTEYHOTO
¢doHza

HcToyHHUKH KOMIUIEKTOBaHHSA OHOJIMOTEYHOTO (bOHI[a IIeYaTHBIMHA U
3JICKTPOHHBIMH  JOKYMCHTaMH, CCTCBBIMH pecypcaMu JIOKAJIbHOTO H
YAAJICHHOTO NOCTYIIa;, OCHOBHEIC BUIbI 3aKYIIOK

OCHOBHI 1IeHO00Opa30BaHusl HA KHIDKHYIO IPOJYKIMIO, OCHOBHBIC KaHAaNbl
KHHTOPacIpOCTPaHEHHsl, CACTEMA JIOKYMEHTOCHa0XeH!s OnbIMoTeK

PEIHOK JMIICH3WOHHBIX OJJIEKTPOHHBIX pECYpCOB, LEHOBas U CCPBHCHAA
MOJIUTHKA HpOH3BOZ[HTCJICfI M arperaropoB 3JICKTPOHHBIX pECYPCOB

OrpacneBas, BHIOBad,  THNOJOTHYECKas,  JKaHpoBas  CTIPYKTypa
KHHTOM3JaTe]IbCKOro M KHUTOTOPrOBOr0 JOKYMEHTHOI'O IIOTOKA

CozepxaTenbHble, GopMaIbHbIC H IEHOBbIE KPUTEPHH O0TOOpA MEYATHBIX H
3IEKTPOHHBIX JOKYMEHTOB, Y/QJIEHHBIX CETEBBIX PECYpCOB A doHma
OnOIHOTEKH

OtedeCcTBEHHAs U 3apy6e>KHaﬂ XyIJOXXE€CTBECHHad JHTEPaTypa, OCHOBBI
COIMAJIbHBIX, T'YMAHUTAPHLIX, TOYHBIX U €CTECTBCHHBIX HAYK, HCKYCCTBA

HopMmbl npodecCHOHANbHOM —OHOTHOTEYHOH OJTHKH, KOPIOPATHBHOH
KyJIBTYPBI, IPaBHJIa I€JOBOM NEPENMCKH U BeJICHHUs IEPETOBOPOB
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Hpyrue -

XapaKTCPUCTHUKH

3.2.2. Tpynosas pyHKIOuHA

Vuer u 06paboTka 6ubanoTeuHoro ponaa YposeHb
HavumeHoBanHe Kon | B/02.6 (momypoBeHs) 6
KBATH(UKALHN
IMpoucxoxaeHue TpyA0BOMH Opurmsan X 3anMcTBOBAHO U3
$yHKUMH OpHTHHAJIA
Kon PerucrpauioHHsIii
OpUTHHAJa HOMEp
poeCCHOHATTBHOTO
CTaHIapTa
Tpynossle neicTBHs Benenue quddepeHnupoBaHHOTO (HHAWBHIYaNbHOTO) U HHTETPHPOBAHHOTO

(CyMMapHOro) yyera eyaTHBIX JOKYMEHTOB 6ubanoTeynoro ¢ponaa
Benesse B OMOJHOTEKE CYMMapHOrO M HHIMBHIYaJIbHOrO yd4eTa
3IIEKTPOHHBIX JIOKYMEHTOB Ha (PU3HUECKHX HOCHTENSAX, HHCTA/UIMPOBAHHBIX,
CETEBHIX PECYPCOB JIOKATHHOIO U YAAIEHHOIO I0CTyIa

Texnuueckas 00paboTKa, INTPUXKOJUPOBAHHE M  PaJidOYaCTOTHAs
MapKHPOBKA JIOKYMEHTOB, IIOCTYIIMBIINX B OHOIHOTEYHbIH GOH
bubmuorpaguyeckas  0o6paboTka  JOKYMEHTOB,  MOCTYNHMBIIAX B
6ubnuoTeuHbli  (QOHA, oONpeleieHHe Hanuuusi OuOIHMOrpapHIEcKoro
ONHMCAHHA JOKYMEHTOB B  3JIEKTPOHHOM/TPaJHMIIMOHHOM  Karajore
OoubIoTEKH

Pacnpenenenne u nepeaada NOCTYNHBIIHNX JOKYMEHTOB B QyHKIHOHATBHBIC
HozpasaeiieHus: OMOITHOTEKH

[ToAroToBKa CONPOBOAUTENBHBIX JOKYMEHTOB IO ()aKTaM XO3SACTBEHHOM
NeATeNHbHOCTH ¢ OHOMMOTeuHBIM (GOHAOM I OyXrajaTepckoro ydvera
TeYaTHBIX W3/1aHuH

[10AroTOBKA CONPOBOAMTENBHBIX JOKYMEHTOB IO (pakTaM XO3sgMCTBEHHOM
JIEATENPHOCTH ¢ OMOMHOTEYHBIM (OHIOM B LENAX OyXraiTepckoro y4era
3MEKTPOHHBIX PECYPCOB, B TOM 4HCIE O(OPMICHHE JHLIEH3UOHHBIX
JOTOBOPOB Ha JOCTYM K 3JICKTPOHHBIM pecypcaM, 6a3aM JIaHHBIX U pecypcam
CETEBOTO PacIpOCTPaHEHUs

VYu4eT cocTaBa U UTOTOB ABKeHHs OuOMHoTeyHOro GoHga, B TOM YHCIIE [T
IpeNIoCTaBICHNs OpraHaM roCyJapCTBEHHOM CTaTHCTHKU

Heobxoumsie yMeHHs | Mcnonb3oats TexHONOrHd AuddepeHImMpoBaHHOrO (MHANBUIYAIEHOIO) 1
MHTETPHPOBAHHOTO  (CYMMapHOro) ydera  II€YaTHBIX  JIOKYMEHTOB,
HOCTYIHUBIIKX B GMOIHOTEUHBIH (POHN

[TpumeHATs B GUOIHOTEKAX TEXHOJIOTHH CYMMAapHOro M WHIMBH/YalbHOIO
y4eTa  JNEKTPOHHBIX  JOKYMEHTOB Ha  (M3UYECKUX  HOCHTENIX,
MHCTA/IMPOBAHHBIX, CETEBBIX PECYPCOB JIOKAILHOTO H YAAICHHOTO 0CTyNa
OcylecTBIAT, B OMONHOTEKaX TEXHHYECKYI0 OOpabOTKy MeYaTHBIX H
BIEKTPOHHBIX JOKYMEHTOB Ha (M3MYECKUX HOCHMTEISX B COOTBETCTBUM C
YCTaHOBJICHHBIMH TPEOOBAaHHAMH, B TOM YHCIC LITPHXKOJUPOBAHHME H
PaZHO4ACTOTHYIO MAPKHPOBKY JIOKYMEHTOB

OcyIecTBIATh OoubnuorpaduyuecKyro 06paboTky MOCTYIUBIINX
JIOKYMEHTOB B COOTBEICTBMM  C  [PHHATBIMH  CTaHJapTaMH
Gu6HOrpaUYECcKOro ONMCAHUS ¥ YCTAHOBICHHBIMH B OuOIHOTEKe
npaBWIaMH
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OdopMIIATh JOKYMEHTALMIO [0 Nepefade HOCTYNMBIIMX JIOKYMEHTOB B
(GYHKIHOHAIBHBIE TTOJpa3iclICHHs OMONNOTEKH

Hcnonp30BaTh TEXHOMOTHH PabOTHI ¢ aBTOMAaTH3MPOBaHHOH OHOIMOTEYHO-
nHPOPMALMOHHOM cucTeMOH OHOMIOTEKH, UHQPOBBIE TEXHOJOTUM H
TEXHMYECKHE CpPEICTBA BO BCeX Iporeccax ydeTa H  00paboOTKH
6ubmmoreudoro GoHza

Heo6xonumele 3Hanns | OcHOBBI OuOIHOTeKOBeAeHUS, OubMuorpagoBeneHus, JOKYMEHTOBEICHHUS,
KHUTOBEJICHHUS, OMOIHOTEYHOTO (POHTOBEACHUS

HopMaruBHEIE TPaBOBbIC aKTBI M0 OHOIHOTEYHO-HH(YOPMAIMOHHOM,
KHMTOM3JaTebCKOM M KHHTOTOPrOBOM JEATENBHOCTH, MH(pOpManuoHHON
0e30MacCHOCTM W 3allldTe  HMHTCIUIEKTYalnbHOH  COOCTBEHHOCTH;
NPOTHBOJIEACTBHIO JKCTPEMHCTCKOH JEATENBHOCTH; 3allluTe IETeH OT
HHpOPMAIMH, TPHIMHSIOMEN BPEA HX 3J0POBBIO H PA3BUTHIO
HopmaTHBHBIE TOKYMEHTBI 110 y4eTy OnbmroTedHoro (hoH/a, IOpSAOK yyeTa
HEeYaTHBIX M OIEKTPOHHBIX JOKYMEHTOB Ha (PHM3HYECKHX HOCHTEIX,
UHCTAJUTAPOBAHHEIX, CETEBBIX PECYPCOB JOKATBHOIO H YAAICHHOIO JI0CTYIa
Texnonoruu aupPpepeHIHPOBAHHOTO M HHTETPUPOBAHHOTO yYeTa IEYATHBIX
U 2JIEKTPOHHBIX JTOKYMEHTOB Ha (PM3MYECKMX HOCHTENIAX, IMOCTYIMBIIUX B
6ubnmmoreunsiit GpoH

IlpaBuiia M MOC/ENOBATEIBHOCT TEXHHYECKOH 0OpabOTKM IOKYMEHTOB,
HOCTYNMBINNX B ONOINOTEUHbIH POHA

Merogsl  Oubmuorpaduueckoii  00pabOTKM  MEYATHBIX/3IEKTPOHHBIX
JOKYMEHTOB, TOCTYIIUBUIAX B OMOJIMOTEYHBIH (GoHT

[IpaBuna odQopMieHHs JOKYMEHTAUMH [0 Hepefade MOCTYNHBIIMX
JTOKYMEHTOB B () YHKIMOHAIBHBIE NIOJpa3/ieicHHs1 OMOIHOTEKH
OtedecTBeHHAs M 3apyOekHas XYIAOXKECTBEHHas JUTEpaTypa, OCHOBBI
COLMAILHEIX, T'YMAHHTapHbIX, TOYHBIX ¥ €CTECTBEHHBIX HAayK, HCKYCCTBa
Hopmsl ipodeccHOHaIbHOM OHOIHOTEUHON STHKH

Hpyrue -

XapaKTePUCTHKH

3.3. O6o0menHast TpyaoBasi GyHKIHA

Opranusanus 1 coxpanenue 6n0IMoTeEYHOro Vposerns | L |
HaumeHoBauue p 1t p Kon C p } 6
(b()H na KBaJipHKaLK (
[TpoucxoxacHue
N . 3anMCTBOBAHO M3
00001eHHO# TPYAOBOIA Opurusan X
OpHMIHHANA
dynxIIH
Kon PeructpauioHHBIH
OpHUruHajia HOMEP
npodheCcCHOHAILHOTO
cTaHzapTa
Bo3moxHble Xpauuntens 6ubaroTedHOro QPoHIa
HaHMEHOBaHHA CrenuanucT no KoHceppanui 6ubmoredsoro Goxaa
JIOJDKHOCTEH, Crenmanuct 1o paboTe ¢ peIKUMH KHUTaMH
npodeccuii I naBHbIi CIIEIHATHCT 10 paboTe C peIKUMH KHATaMH

Crieriuaimct 1o MHUKPOKOIMUPOBAHUIO U OI_II/I(DPOBKC JOKYMCHTOB

TpeOoBanus K
00pa3oBaHuIO H
00y4eHHIo

Briciiee o6pa3oBaHue — OakanaBpuaTt
170074
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Bricimee o6pazoBanue (HenpodunbHoe) — OakanaBpuar u JOTOTHUTEIEHOE
npodeccroHaTbHOE 00pa3oBaHHe — MPOrPaMMBbI OBBIIIICHHS
KBaTH(HKAIMK, TTPOrPaMMBI TpodeccHOHANBHOM MEPENOATOTOBKH IO
IpoQUITIO AeATENEHOCTH

TpeGoBaHus K ONBITY
IPaKTHIECKOH paboThI

JIst IOJDKHOCTH «TJIaBHBIH CTIEHANHACT 0 paboTe ¢ PEIKMMH KHUTAMH»
cTax paboTHI 110 MPOQPUIIO NEATENPHOCTH HE MEHEE TPEX JIeT

Oco0rle ycIIoBus
JOImycKa K pabote

Jlpyrue XxapakTepuCTHKH

PexoMeHyeTcs IONOMHATENBHOE TPodecCHOHANBHOE 00pa3oBaHue —
POrpaMMBI TIOBbILIEHNs! KBATA(HUKAIHA 110 TPOQUITIO AEATENBHOCTH (HE
pexe OJHOTO pa3a B TPH Iofia)

JIi1s TOTDKHOCTH «CHELHUANHUCT 10 paboTe ¢ peJIKMMM KHHraMu) —
npo¢uibHas IporpaMMa JOHOIHUTENLHOTO NPO(eCCHOHAILHOTO
oOpa3oBaHus

Tl IOIDKHOCTH «CTIEHUANKCT II0 KOHCepBauu 6ubmoTeunoro gonxay —
npo¢uIbHas IPorpaMMa TOIOTHATENFHOT0 NPO(ECCHOHAILHOTO
oOpa3zoBaHus

JIiist OTHKHOCTH «CTIEIMATKCT 0 MEKPOKOITMPOBAHHIO H OLH(pPOBKE
JOKYMEHTOBY — MPOQHIBHAS IIPOrpaMMa JIOHOTHUTEIBHOTO
npo¢eCCHOHATFHOTO 00pa30BaHus

I[OIIOJ'IHI/ITGJIBHBIC XapakTCPHUCTHUKH

HaumeHoBaHHEe
JIOKyMEHTa

Kox HanmenoBanue 6a30B0ii rpyMIibl, JODKHOCTH
(npodeccun) wiu cCnenuaIbHOCTH

OK3

2622 Crnenuaiuctsl OMOIHOTEK

EKC

- Crenmanuct no y‘-IeTHO-XpaHI/ITeJILCKOﬁ JOKYMCHTAIlUN

- CrenuaircT 10 MPEBEHTHBHOM KOHCEPBAIlMH
OuGIMOTEYHBIX HOHAOB

- CrenyanucT o MacCoBOM KOHCEPBAIlMU
OuGIMOTeYHBIX (POHIOB

OKIIJITP

21020 I'maBHEI XpaHHTENh GOHIOB

27406 Xpanutenb GOHIOB

OKCO

8.51.03.06 BubaHoTeuHO-HHPOPMAIMOHHAS IEATENHHOCTh

3.3.1. Tpynosas pyHKIHS

HanmeHnoBauue

Opranu3anusi, o0ecieYeHue COXPaHHOCTH U
6e3onacHocTH OGMOIHOTEUHOTO (hOH/A

VYpoBeHb

(oaypoBeHb) ‘
. KBaJIM(UKALMH

Kog

[MpourcxoxacHHe TPy AOBOH
(dyHKUUH

. Opurunan

X

3aMMCTBOBaHO M3 OpUruHana

Kon,
OpUTHHANA

PeructpauoHHBIH
HOMEpP
npogecCHOHATLHOIO
CTaHJapTa

Tpynossle aeiicTBus

Pasmenienue u pacCTaHOBKa NNOCTYITHBIINX JOKYMCHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH HOpMaMH U IIPpUHATBIMH B O6uOIHOTEKE IIpaBUllaMHu,
CO3JJaHUE CUCTEMbBI HAaBUTAllUH 110 (bonnoxpaHeHmo OHOMHOTEKHN
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[IpoBeseHHe  KOHTPONBHBIX  TIPOBEpOK  (mepeyyera),  ABHXKCHHA
6ubnuorednoro (oHaa, B TOM uHcle (OHAA CETEBHIX JIOKAIBHBIX
JOKYMEHTOB

IIpoBesicHre TPOBEPOK XpaHeHMs OuOMHOTeyHOro ¢oHIA C LEJIBIO
BBISBIICHHS  IIOBPEXIECHHH  JOKYMEHTOB, YTpaT, 3al0JDKEHHOCTEH,
HapylUIeHH# TpaBHJI pACCTaHOBKH

AHa3 cocTaBa M MCIIOJIb30BaHus OHOIHOTEYHOro (hoHIa

PaGora ¢ OHOMMOTEYHBIM (OHIOM IO BBHISBICHUIO HENPOQUILHHIX,
ycTapeBlinX,  AYONETHBIX,  BETXHX  JOKYMEHTOB  C  IEMBIO
nepepacipeaeienus Mexay noadongamu 6ubmuorexu, 6e3BO3ME3NHOM
niepejayui, peanu3aiuu

HMckimodeHne MEYaTHBIX M SJIEKTPOHHBIX JOKYMEHTOB Ha (HM3MYECKHX
HOCHTENAX M3 cocraBa OubimoteuHoro ¢oHAa B COOTBETCTBHH C
YCTAHOBJICHHBIMH B OHOJIMOTEKE IpaBUJIaMU

Opranu3anus OTKPHITOro J0CTyna K 6mémuoreunomy (GoHIY U CO3JaHHE
CHCTEMBI HaBHTALMH 10 OTKPEITOMY (hoHy GHOIHOTEKH

ObecneueHne HEOOXOAMMOTO pexuMa xpaHeHus OGubnanoTeynoro Qouna:
CBETOBOI0, TEMIIEPATYPHO-BIAKHOCTHOIO, CAHHTAPHO-TMTHEHHIECKOT0

Opranuzanus @ obOecredcHUE MPEBEHTHBHOH M MAaccOBOH KOHCEpBallMH
JIOKyMEHTOB 6uOmoteynoro ¢ponjaa

OpraHu3auyss ¥  [OpPOBEJEHME  TEKYIIEr0O  peMOHTa  JOKYMEHTOB
OouGmoredHoro Gonza

O6ecneyenne MoXapHOH U GHONOrHYecKoi 6e30MacHOCTH OHOIMOTEYHOTO
donza, 6e30macHOCTH OT HECAHKIMOHMPOBAHHBIX JICHCTBHI MOJB30BaTeNeH
6ubIMoTEKH

OcyliecTBIIEHHE KOHTPOJIsA COXPaHHOCTH JOKYMEHTOB Ha BCEX STamax HMX
HCIIONIb30BAHUS B OMONHOTEKE: MOCTYIUIEHHE B (OHH, ABH)KEHHE BHYTPH
OuOIHOTEKH, BbHJAYa B IpoleccaXx OOCIy)XHBaHMS [0JIb30BaTENei
OGMOIMOTEKH, BO3BpAaT Ha MECTO XpaHEHHs; BeJeHHMe pabouero ammapara
(doHZOXpaHEHUS

KOHTpONs COXPAaHHOCTH HOKyMEHTOB W3 Om6mmoTeuHoro ¢oHaa mpu
SKCIIOHMPOBAHHH, KCEPOKONMPOBAHHH, MUKPO(WILMHPOBAHAH, IEPEBOJIE B
1 poBoii GopMat, TPaHCIIOPTUPOBKE

OpraHu3aIys MOHUTOPHHIA COXPaHHOCTH OHOHMOTEYHOro (OH/a; BeICHHE
MapKHpOBKH M [aclopTa COXPaHHOCTH (loHTa C Y4YETOM OTAC/IBHBIX
KaTeropHii JOKyMEHTOB

Pa3paGoTka pernaMeHTHpYIOIUX JOKYMEHTOB [0 OpraHH3aluy XpaHEeHHH,
obecreueHns 6e30MacCHOCTH M COXPAHHOCTH OGMOIHOTEYHOTO (oA

BemeHre IUIAHOBO-OTYETHOW JOKYMEHTAllMH II0 OpraHd3allié XpaHEHHs,
obecreueHHs COXPaHHOCTH M Ge30macHOCTH 6H6HoTeyHoro GhoHaa

Heobxonumele yMeHHs

OcCyIIEeCTBIATh PACCTAHOBKY JOKYMEHTOB B (pOHI0OXpaHAMLe GHOTHOTEKH
COIJIACHO MPUHATHIM HOPMaM H IIpaBHjIaM

OC}’HICCTBJISITB pPasMCIICHUC JOKYMCHTOB B (bYHKHHOHaJIBHBIX
noApa3iCIeHUuAX OHOIHOTEKH C y4€TOM obecneyeHus OTKPBITOI'O JOCTYIa K

honzy

M cHomb30BaTh TEXHOTOTHH KOHTPOJIBHBIX POBEPOK GHOIMOTEUHOrO (hoHAa
1 €r0 IBHKCHHS

Hcrionp30BaTh TEXHOTIOTHH HCKIIOYEHHs JOKyMEHTOB M3 OHOJIMOTEYHOTo
¢doHAa

HozmepxanaTb HOPMATHUBHBIC PEXUMBI XpaHCHHA OHONMMOTEYHOTO (bonz[a:
CBETOBBIE, TEMIICPATYPHO-BJIAXKHOCTHBIC, CAaHHUTaApHO-TUTUECHUYICCKHC
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VWcnonb3oBaTh TEXHOJIOIHH TPEBEHTHBHONM W (Da3oBod KOHCEpBallUM
JIOKyMeHTOB 6ubauoTeuHoro ¢hoHa

OcyIuecTBIATh TpeaynpeUTeNbHbI PEMOHT JOKYMEHTOB OHOIMOTEYHOTO
¢onza

Hcnons30BaTh METOABI M CPEACTBA MPO(HUIAKTUKY, 3aIMUTHI, AC3MHCEKIIUH
1 60pBOBI ¢ GHOJIOTHYECKUMH BpeUTEsIMHI OH6IMOoTEYHOrO hoHaa

TIpEMEHSTh OTlepaTHBHBIC CPEICTBA MTOKAPOTYIICHUS B (POHI0XpAHHIIMIIE

IIpuMeHATL TaKTHYECKHE M TEXHHYECKHE CpEICTBa  obecreyeHus
¢du3ngecKoi 6e3onacHOCTH 6ubnuoreynoro doHma  mpm
HECAHKIIMOHMPOBAHHBIX JICHCTBHSAX M HEIITATHBIX CUTYAIIHAX

PazpabareiBaTh  pErIAaMEHTHPYIONIME JOKYMEHTHI IO  OpraHHM3aluy
XpaHeHus, obecnedeHusi O€30IaCHOCTH M COXPaHHOCTH OHNOJINOTEYHOrO
¢doHzaa

[TnanupoBaTh ¥ BECTH YUETHO-OTYETHYIO JOKYMEHTAIUIO 10 OpraHM3aluu
XpaHeHHus1, obecleueHnss COXPaHHOCTH M 0Oe30macHOCTH OMOJIMOTEYHOTO

donza

HMcnons30BaTh TEXHONOIMA paboThl ¢ aBTOMaTH3HPOBAHHOH 6HOIMOTEHO-
uHpOpMaUMOHHON cHcTeMON OHOIMOTEKH, HHM(POBLIE TEXHONOTHH H
TeXHHYECKHE CpeiACTBA B IpoLeccaXx OpraHW3allil M 00eCHeueHHs
COXPaHHOCTH OMOIHOTEYHOTO oHIA

Heo6xoauMble 3HaHUA

OcHOBBI OHOMHOTEKOBEICHHSA, OUOMHOTrpadoBEICHUA, JOKYMEHTOBEACHHUS,
KHHIOBEAEHMS, OHOIHOTEUHOTO (POoHI0BENCHHUS

HopMaTuBHEIE TNIPaBOBBIC aKThl 10 OHOIMOTEYHO-HH(POPMALMOHHOM
JEATENBHOCTH, OPraHM3alldM M COXPaHeHHI0 OMONHOTEYHBIX (OHJIOB,
KOMITIEKCHOM CHCTeME Oe30IacHOCTH OMONIHMOTEK, BKIIOYAs MOXKApHYIO
6e30MacHOCTh

CraHgapThl ¥ perlaMCHTHPYIOIIME JOKYMEHTBI 1O  KOHCEepBallHH
OubMOTEYHBIX POHI0B

TpeGoBanus K pa3MEILICHUIO OMONMOTEYHBIX MOKYMEHTOB Ha MeCTax
XpaHeHWs, HOPMATHBBI pa3MEINCHHA, THIBI M BHABI PacCTaHOBKM
6ubmoreunoro GoHaa

[TopsioK OpraHu3alH, METOIbl ¥ TEXHOJOTHH MPOBEPKH OUOIMOTEYHOTO
¢doHga

HOp)II[OK HCKJIIOYEHHS U3 OHOIHMOTEUHOTO (bOHlIa 1eyaTHbIX B SJICKTPOHHBIX
JOKYMCHTOB Ha (bH3I/I‘IeCKI/IX HOCHTCIIIX

MeToIBl ¥ TEXHOJIOTHH KOMIUIEKCHOTO OOCIe0BaHMs KHMUTOXPaHWIHII H
nacropTu3aluy 6ubmoTeuHoro Gona

Tpe6oBanuss K CBETOBOMY, TEMIICPATypHO-BIXXHOCTHOMY, CaHHTapHO-
TUTHEHHYECKOMY PEXHMaM XpaHeHus: OubmoTeqsoro Gponaa

TpeGoBanus K MaTepHanbHO-TeXHHYecKod Oasze  (oHIOXpaHCHHS
OMOIMOTEKH U er0 000pyI0BaHHIO

Buonornyeckpe MOBPEXICHUA OHONMHMOTEYHBIX JOKYMEHTOB, MeEpBl HX
NpEAYNPEXACHNSA U YyCTPAHCHUS

IIpeBeHTHBHBIE METOMBI, B TOM dHCle GU3MICCKHE U XHMUYECKHE, 3allHTEL
6ubmmoteuHoro Gounaa

TeXHONOTHH TpeaypeAUTENHHOIO PEMOHTA JOKYMEHTOB OHOIHOTCYHOTO
doHga

TaKkTHKO-TeXHHYECKHE CPEJCTBA U AEHCTBUS B YCIOBHAX SKCTpEMAIbHOM
cutyauun s obecrniedenus Gpu3MIecKoif 3amuTEI 6ubMOoTeTHOrO PoHxa

OTtedyecTBCHHAs o 3apy6e>KHa51 XYA0KECTBCHHAd JIMTEpaTypa, OCHOBBI
COIUAJIbHBIX, TYMAHUTAPHBIX, TOYHBIX W €CTECTBCHHBIX HAYK, HCKYCCTBa
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Hopwmb! npodeccnoHanbHOM ONOIMOTEYHOM 3TUKA

Jlpyrue xapakTepUCTHKH

3.3.2. Tpynaosas dpynkuus

OpraHu3anys 4 TEXHOJIOIHH paboThl ¢ GoHI0M . Vposess
HaumeHoBanue  PEAKHMX M IEHHBIX KHUT, KHHKHBIX Kox = C/02.6 = (uoayposers) = 6
IaMSATHUKOB . kBanmubuxamm |
TIpoucxoxxaenue Tpya0Boi Opurusan X 3aUMCTBOBAHO U3
(byHKUMH ; OpWrHHaAIa
Kon Peructpaunonssii
OpHTHHAJIa HOMep
npogeccHoOHAIBHOTO
CTaHgapTa

TpynoBele nefcTBUSA

BrisBieHue, HACHTA(GHKALMA U U3yYeHUe HEHHBIX U PSIKUX KHHT/KHIDKHBIX
HaMATHEKOB B (QoHme OuOnMHoTeKM H®  JAPYrMX  OpraHd3alusax-
(doHgoAEpKATEIAX

PeTpOCl'IeKTI/IBHOC H TCKYLIEC KOMILIIEKTOBaHHE/ PEKOMIITIEKTOBAHNC (1)0H)1a
PECOKHX U HCHHLIX KHHUT B oubmoTeKe

3KCIIepTI/I3a PEAKHX U [ICHHBLIX KHUT B OHOJIHOTEKE B IEIAX OTHECCEHHUS MX K
KHHM)XHBIM INIaMATHHUKaM

Bemenne B OHOIMOTEKE CyMMapHOTO M HHAMBHAYAIBHOTO ydeTa (oHIa
PEAKHX M LICHHBIX KHUT/KHWKHBIX TAMATHHKOB

AHaUTHKO-CHHTETHYECKas o0paboTka peAKHMX M [EHHBIX  KHHT,
NOCTYIHUBIIMX B (OH OHOIHMOTEKH

PaccranoBka ¢oHIa peIKHX M LEHHBIX KHHI C YYETOM BBIICTICHHA HX
CHEUAM3HPOBAHHOTO COOpaHus B OHOIHOTEKE

ObecriedeHHe COXPAHHOCTH U 6€30MacHOCTH OHONMHOTEYHOTO JOHIA PEAKHUX
1 LEHHBIX KHUT, IIPOBEpKa (oHAa

AHHOTHpOBAaHHE pPEJKHX W IEHHBIX KHHI/KHIJKHBIX IIaMSTHHUKOB B
OUOIMOTEKE C YUETOM HX OCOOCHHOCTEH

Karanorm3anmmsga, B TOM YHCIE DJJICKTPOHHAd, pPECOKHX M LCHHBIX
KHUT/KHWKHBIX [IAMITHUKOB B OHOJIHOTEKE

Pemcrpaunx KHH)KHBIX NAMATHHKOB, XPaHAIIHUXCA B (bOHlIaX 61/I6JII/IOTGK, B
rocyaapCcTBCHHOM peecTpe KHHXXHBIX IMaMATHHKOB,
pemonaanOM/ MYHHIMNIAJIBHOM CBOJC KHHOKHBIX MMaMATHHKOB

OpraHu3anus 10CTYIa I0JIb30BaTelel GHOIMOTEKH K HHPOPMALUK O PEIKAX
¥ IIEHHBIX KHUTaX/KHIDKHBIX MaMATHHKAX

Myseiinas ® BeicTaBoyHast paboTa ¢ (OHIOM peOKux H IEHHBIX
KHUT/KHMKHBIX ITAMATHHKOB B OMOIHOTEKE

Pa3paGoTka perjiaMeHTHPYIOMIMX JOKYMEHTOB 10 OpraHM3allid H
TEXHOJIOTHH paboT ¢ GOHIOM PEIKUX U LIEHHBIX KHUT/KHH)KHBIX TAMSTHHKOB
B OubOnnoreke

Beaenue [JIAHOBO-0TYETHOM JOKYMCHTAIlUU IIO CHCTEMHOM pa60Te C
(1)OHI[0M PEAKHX U IICHHBIX KHHI/KHMKHBIX ITAMATHHKOB B OHOIMOTEKE

HeobxoauMele yMEHHSA

Hcnoas30BaTh METOALI BHISBICHHS W OTOOpa LEHHBIX H PEAKHUX KHHUL,
OCYHIECTBJIATL OKCIEPTHYIO OLEHKY HMX COLMAIbHOM H HMCTOPHKO-
KyJIbTYPHOH LIEHHOCTH
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Bectu CHCIII’IaJ'II/BI/IpOBaHHI)Iﬁ YYCT M KaTaJOTH3alluI0 pEeAKHX H ILCHHBIX
KHHT', IOCTYITHBUINX B (bOHI[ 6H6HHOTCKH, TOM YHCJI€ KOJUIEKIIUHA KHY)KHBIX
MMaMATHHKOB

ObecreunBaTh COXPAHHOCTh M 0Oe30macHOCTh (OHZA PEAKHX M LEHHBIX
KHHUI/KHMXKHBIX IIAMATHHKOB B OUOIHMOTEKE

Hcronb30BaTh METOABI M3YUEHHS W HICHTHGUKAIMH PEAKMX H [EHHBIX
KHUT/KHIKHBIX TIAMATHUKOB B OMOIHOTEKE

Ocymectears  arpubymuto,  OuGmmorpaguyeckoe — OmMCaHHE  H
AHHOTMPOBAHHE pEIKAX W LEHHBIX KHHI/KHHJKHBIX MaMsTHHKOB B
o6ubmmoreke

OcymecTBiaTe B OuOnMHOTeke OHOmMorpapuyeckoe OMHCaHHE H
QHHOTHPOBAHHE 0co0BIX BUJIOB H3JJaHU: 6uOIMOPUITBECKUX,
(aKCHMHIIIBHBIX, SKCIEPHMEHTAIIBHBIX

Hcnons30Barh B OMOIHOTEKE METOAMKY paboTHI CO ClIEUAILHLIMU BUIAMH
PENKHX M LEHHBIX H3JaHMI/KHIKHBIX [AMATHAKOB, B TOM YHCIE C
1300pasUTENBHEIMA, KapTorpahudecCKUMHU, HOTHBIMU

BEISBIATH, CHCTEMATH3MPOBATh WU OIMCBHIBATH BIAJCIBYECKHEC KHIDKHbIC
3HaKkH (9KCIHOPUCH) B GUOIHOTEKE

Hcnonb3oBaTh B OHOIHOTEKE TEXHOJOTHH 3NEKTPOHHOM KaTajJOrH3alMu
PElKHX M LEHHBIX KHUI, CO31aBaTh JIEKTPOHHYIO GHOmmorpadudeckyio
3alliCh HAa KHHXKHBIE TaMSITHHKH

Hcnone3oBats B OHOIHOTEKE TIMOPAO0K pa60TH ¢ KHH>KHBIMY NIaMATHHKAMH B

LIENAX BKIIOYCHHA UX B pCECTP KHHUIKHBIX HaMHTHI/IKOB6; IMOPAIOK pa60T51 C

pEeruoHAILHEIMHU CBOJIaMH KHMIKHBIX IMaMATHHKOB

O6ecrevnBaTh COXPAHHOCTh PEIKUX M IICHHBIX KHUI B MIPOLIECCe HX BbIAAYH
MOJIB30BATENAM OHMOIHOTEKH

Bectn B 6u61moTeKe paboTy MO CO3AAHUIO MY3EHHBIX SKCIIO3UIINI PEAKAX U
IIEHHBIX KHHI/KHHKHBIX IaMATHUKOB (My3€€B KHHIH)

Opl"aHI/ISOBI)IBaTI: B OMOMHOTEKE BHICTaBKH PE€AKHX U IIEHHBIX KHUT/KHHKHBIX
HMaMSITHHKOB C YYICTOM obecrieyeHus uxX COXpaHHOCTH H 0e30MmacHOCTH

Otbuparb ¥ TOATOTaBIHBaTh B OHOJIHMOTEKE pEAKHE M LCHHEBIC
KHHTH/KHIDKHBIE TAMITHAKY JUIS MEKPOKOTIMPOBaHHS H OIM(POBKH, B TOM
yKcle ¢ LENbI0 BKIMOYEHHs uX B EjuHBIA poccuiickuil cTpaxoBoi ¢oHz
JOKYMEHTOB

Bectn IUTAHOBO-OTYCTHYIO JOKYMEHTALHIO II0 pa60Te ¢ OHMOIHMOTEYHBIM
(1)OH]_IOM peAKNX U IICHHBIX KHHAT/KHHKHBIX TTaMATHUKOB

VCIo/Ib30BaTh TEXHOJNOTHHE PaGOTHI ¢ aBTOMAaTH3UPOBAHHOH OHO/IMOTEYHO-
MHpOPMANHOHHOM cHCTeMOll OMOMMOTeKH, UM(PPOBbIC TEXHOIOTHH H
TeXHHYECKHE CpeICTBa B Ipomecce paboThl ¢ peJKUMH M HCHHBIMH
KHUTaMH{/KHHKHBIMH TIaMSTHUKAMH

HeoOxoauMule 3HaHUA

OcHOBBI GHOAMOTEKOBEJCHUS, OubOIMorpagoseqeHUs, HHPOPMATHKH,
¢doHg0BeIeHNS, KHUTOBEICHUS

HOpMaTHBHO-TIPAaBOBBIE ~ aKTBl 10  OHOMMOTEUHO-HH(POPMAIHMOHHOH
JIESTEFHOCTH, COXPAHEHHIO M 00ecneueHnI0 6e30IacHOCTH OUOIMOTEYHOTO
donna, paGore c GoHIOM peNKAX W LEHHBIX KHHI, 3allATe
HHTEIUIEKTYQTBHON COOCTBEHHOCTH

[IpaBuna M TpoLedypbl BHIABNCHHS, MACHTH(QUKAIMM, OIHCAHHSA,
PETHCTPAIiK, YYETHO-IOKYMEHTAIbHOTO OGOPMICHHA M IIPUHATAS IOA
roCyJapCTBEHHYIO OXPaHy KHMXKHBIX NaMATHHKOB

WCTOYHMKH BBIIBJIEHHS PENKAX M LEHHBIX KHHUT, CIMHUYHBIX KHHXKHBIX
IAMATHHUKOB, KHIKHBIX TIAMATHHUKOB — KOJUIEKIIUH B LETSIX KOMIUICKTOBAHHS
6ubnHoTeyHoro ¢GoHaa
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Kputepu OTHECEHHs JJOKYMEHTOB K €IMHHYHBIM KHIDKHBIM NaMATHHUKaM,
KHIKHBIM MTAMITHUKAM — KOJUICKITUAM

ITopsa0K OCYINECTBIECHHS SKCIEPTH3bI JOKYMEHTOB C IIEJIBI0 OTHECEHHS K
KHW)KHBIM ITaMSITHHKaM

Tume! ¥ BU/B! PEKUX U HEHHBIX KHUT, KHWDKHBIX IIAMATHUKOB

MeToayKH M3yYeHHs ¥ HASHTA(YHUKANN PEIKUX U HEHHBIX KHUT/KHMKHBIX
MMAMATHHKOB

Meroauku O6ubmuorpaguyeckoro onuvcaHus ¥ aHHOTHPOBAHHUA DPEIKHX H
IEHHBIX KHUT/KHUXKHBIX TAMATHUKOB B OHOJIHOTEKE

@dopMarsl  3JEKTPOHHON  KaTaJorH3alMH M MOJYJIH  COCTaBIICHUS
MalIMHOYHTAEMOM 3alMCH Ha pa3IdyHble BUABl PEAKMX M IEHHBIX
KHUI/KHMXKHBIX IIAMATHHKOB B OHOJIHOTEKE

Pa3HOBHIHOCTH KHMKHBIX MAMATHHKOB-KOJUIEKIHH, METOIUKA UX U3YyUCHHUS
Y OIIMCaHUs B OHOIHOTEKE

Kputepuu OTHECEHHS NOKYMEHTOB K KHIDKHBIM IIaMATHHKaM W MOPSIOK
BHECEHHS CBeICHUH O KHIDKHBIX ITAMSATHHKAX, XPaHAIIUXCSA B OHOIHOTEKE, B
PETMOHANIBHBIN CBOJ| KHIXKHBIX IaMSTHHUKOB, PEECTP KHIKHBIX TAMATHHKOB
OcHOBBI 06€ecriedeHHs COXPaHHOCTH 1 Ge3onacHocTH Oubmuoreynoro honaa
PEIKHX U LEHHBIX KHAT

VicTopust OTEYECTBEHHOTO U 3apyOexHOro G6HOMHMOMHILCTBA, IeHeaNorys
KHHKHBIX  KOJUIEKLIMM, OCHOBBI  BCIIOMOTATEJIPHBIX  MCTOPHYECKHX
JHACIHAILIHH

OCHOBBI My3€€eBeJIeHHS ¥ BRICTABOYHOH paGoThl B OHOIMOTEKE

Hopmbl TipodeccHoHanbHOM OHOMHOTEYHOH OJTHKH M KOPIOPATHBHOH

KYyJbTYpbl
leyrne BroimojHgeTcss CHOEMUAJIMCTOM H TCJIaBHBIM CIEHAIACTOM IIO pa60Te C
XapaKTEPHUCTHKU pEeAKVMHA KHUTaMH
3.3.3. TpyaoBas ¢pyHKuusA
MHuKpOKOIIpOBaHHE U OLHPPOBKa YpoBerb
HauMeHOBAHUE | Gu6 THOTEUHOTO domza Koo | C/03.6 (nomypoBeHs) 6
KBaJH(pUKaLIH
i 3anMCTBOBAHO M3
[MpoucxoxaeHHe TPYAOBOH Opurmwan X BO
GyHKUIH OpHMIMHaJa
Kon PerucrpainoHHbIH
OpUTHHAJA HOMEp
NpoQecCHOHANEHOTO
CTaHgapTa
TpynoBsle neiicTBHA OT160p JOKYMEHTOB I MHKPOKOIHPOBAaHHMS W CO3JAaHHS CTPaxoOBBIX

MHKPOKOIHI JOKYMEHTOB B OHOIIHOTEKE
OcymecTBiieHne B OHONMHOTEKE MHKPOKONHPOBAHHS JIOKYMEHTOB M
KOHTPOJIA Ka4eCTBA H300payKeHUA 1 YUMTAEMOCTH MUKPOKOTIHIA

bubmmorpaduueckoe ONHCaHue ONOIHOTEYHBIX ($hoHIOBBIX
MUKPOKOIMI/MHKPOQHIEMOB B COOTBETCTBHH C NPUHATHIMU NPABUIIAMH U
CTaHAapTaMH

Benenue WHIUBHAYAIBHOTO M CYMMapHOro ydera OHOIMOTEYHBIX
(OHIOBBIX MEKPOKOIHH
Opranu3anus B OWOIMOTEKE XpaHEHHs AapXHBHBIX MHKDOKOIUH B
COOTBETCTBHM C IpPaBHIAMH BEIEHHsS POCCHICKOTO CTpaxoBoro ¢oHna
JIOKyMEHTOB OHMOIHOTEK
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O¢opMIeHHEe TEXHAYECKOro Iaclopra OMOMMOTEYHBIX  (OHIOBBIX
MUKPOKOIIMH

Ot60p MOKYMEHTOB [UI1 OLHMGPOBKH, OCYIIECTBICHHE Ipollecca
onudposku 6ubIMOTEUHOTO POHAA

OcymecTBieHre B OHOIHOTEKe KOHTPONS KadecTBa IH(POBBIX KO,
IpOBEpPKa KayecTBa H300PAKEHHS U YHTAEMOCTH

Opranmsanus ydeTa IMQPOBBIX KONMA JOKYMEHTOB, KaTalorM3aius
1M (pOBBIX Komuii B OMOIHOTEKE

Opranu3anus XpaneHus (u(PoBBIX KOIH JOKYMEHTOB B 6ubinoTeke

PazpaboTka periaMeHTHPYIOIIUX JOKYMEHTOB [I0 MUKPOKOIMHPOBAHUIO H
onudposke 6udIHOTEYHOr0 PoHa

BeneHne I1aHOBO-OTYETHOM JIOKYMEHTAlWM MO MHKPOKOIHMPOBAHHIO M
onuposke 6uOIHOTEHOTro (POHIA

HeoOxonuMmele yMeHHs

OT6upaTh M TOATOTABIMBATH JOKYMEHTHI K MMKPOKONMPOBAaHHIO B
oubIMoTeEKe

Paborars B OuOIMoOTEKE Ha annaparax MHUKpOKOIIMpPOBaHUS XOKYMCHTOB,
OCYHIIECTBJISITE KOHTPOJIb KaUCCTBA MPIKpOI(Ol'II/Iﬁ

OcymectBiuste B OubiaHotreke  GuOmuorpadudveckoe — ONHCaHHE
MHKPOKOIHH/MUKPOQUIEMOB, BECTH HX MHIMBHIYAIbHBIA U CYMMAapHBIH

yder

HWcnons3oBaTh B OMOIMOTEKE TEXHONOTMH MOITOBPEMEHHOIO XpaHEHHs
apXUBHBIX MUKpodopM

Wcmonp3oBaTh B OHOJIMOTEKE TEXHONOTHHM CO3[aHHMS  CTPaXOBBIX
MEKpoGOpM ¢ oludpoBaHHBIX (aiIoB JOKYMEHTOB

OT6HpaTh ¥ HO/ITOTAB/IMBATh OHOIHOTEUHEIE JOKYMEHTHI K OLH(POBKE

PaGotarr B OHONMOTEKE Ha anmaparax OLM(POBKH JIOKYMEHTOB,
OCYILECTBJISITH KOHTPOJIb Ka4eCTBa U(POBEIX KOMHIA

Bectu yuer UMQpOBHIX KONHH JOKYMEHTOB, OCYHIECTBIATh HX
KaTaJIOrU3aLHIo ¥ MHAEKCHPOBaHUE B 6UOIHMOTEKE

O6ecneunBaTh B OHOIHOTEKE XpaHEHHE IIMPPOBLIX KOIHH JOKYMEHTOB

Co3maBaTh MHCTPYKTHBHO-METOIWYECKYIO JOKYMEHTAlMIO B LEX
PeryJIHpOBAaHHS IpPOLECCOB MUKPOQUIBMHMPOBAHHI M OUU(POBKH
OoubnmoTeyHoro ¢oHIa

CoCTaBNATh IJIAHBI X OTYETHI IO OCYINECTBIECHHIO MUKPOKOIMPOBAHUSA U
onPOBKH JOKYMEHTOB OHOIHOTEKH

VCIIoNnB30BaTh TEXHONIOTHM PaboThl ¢ ABTOMATH3HPOBAHHOM OHOIMOTEYHO-
HHGOPMALMOHHOM CcHCTeMOM OHOMMOTEKH, UMOPOBBIE TEXHONOTHH H
TEXHMYECKHE CPEACTBA B IpoleccaXx paboThl 0 MHUKPOKONHPOBAHMIO H
onudposke 6ubnroTEIHOro POHIA

Heob6xoauMeble 3HaHUS

OcHOBBI OHOIHOTEKOBEIEHH, OMOIHOTpadoBEICHHS, NOKYMEHTOBEICHNUS,
KHHMTI'OBEICHUS, HHPOPMATHKH

HopMaTHBHEIE INpaBOBBIE aKTHl 10 OHONHOTEYHO-MHPOPMALMOHHOH
JESTENBHOCTH, CO3JaHHIO 3JIEKTPOHHBIX JOKYMEHTOB, HH(OPMAHOHHOM
Ge30MacHOCTH, 3allUTe aBTOPCKOro mpaBa B NH(POBOM cpene H
HHTEIUIEKTYaIbHOH COOCTBEHHOCTH

Kpurepun 0T60pa TOKYMEHTOB JUIi MUKPOKONIMPOBAHHUs B OHONHOTEKE

AnnapatHoe ofecnedeHHe MPOLECCOB MUKPOKONMPOBAHHUS JOKYMEHTOB B
ouoIHoTEKE

THIBL ¥ BHIBI MUKPOKOIH/MUKPOGHIEMOB

Texnomornyeckue MPOICCChHI H3TOTOBJICHHS N HCIIOJB30BAHUA MHKpO(l)OpM
pasJIMYHbIX THIIOB U BU/1I0B B oubmmoTteke
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CraHgapThl ¥ YCIOBHS XpaHEeHUS] MHKPO(hOpM B OHOIMOTEKE

[IpaBHia ¥ TEXHOIOTHA epeau MUKPO(QOPM B roCy IapCTBEHHBIC OpTraHbI
PETUCTPALUY M XPAaHEHUA

Kputepuu oT60pa IOKyMEHTOB Juis ouudpoBKH 6ubmioTeynoro Gponna
AnnapatHo-nporpaMMHOe  ofecnedeHHe — Tpoiecca  ONM(POBKH
OoubmoTeuHoro Goxaa

®opMmaTel, HCHOJb3yeMbIe U1 OLU(pPOBKH IOKYMEHTOB OHOIHOTEYHOIO
doHga

TexHonornyeckuit mpouecc OUU(PPOBKH [OKYMEHTOB OHOIMOTEYHOTO
¢doHza

IIpaBuiia yuera v XpaHeHHs UU(POBEIX KONUI TOKyMEHTOB B OuOnHoTEKE
Hopwmb! npodeccnoHaIbHOM OHOINOTEUHOM 3THKA

Jlpyrie XapaKTepHCTHKU | BBINONHAETCS CHENMATMCTOM 110 MHKPOKONHPOBAHHIO M OUHM(POBKe
JOKYMEHTOB

3.4. O006meHnas TpyAoBasa GyHKIHNA

: Karanorusanust JOKyMEHTOB, BEICHHE
HaumMeHoBaHHE 175t IOKyM » BEIL Kox D Yposens 6
CIPaBOYHO-IOMCKOBOTO anmapara 6MOIHOTEKH KBATH(HKALH
IIpoucxoxaenne
N N 3auMCTBOBaHO U3
0606meHHOH TPy ROBOH Opurgnan X
OpUTHHANA
¢$yHKuMH
Kon PeructpaunOHHBIN
OpUrHHajia HOMEP
npo¢eccHOHAILHOTO
CTaHaapTa
Bo3moxHBIE bubnuoTekapb-KkaTaIoru3arop
HauMEHOBaHHS Beayumii 6u6nuorexaps-KaTaloru3aTop
JIOJDKHOCTEH, I'naBHBIA GHOIHOTEKAPb-KAaTAIOTU3aTOP
npodeccuit
TpeboBaHus k Bricimee oOpa3oBanue — OakajaBpuaT
00pa3zoBaHUIO U WIH
00y4EeHHIO Briciee obpazoBanue (HenpoduiibHOE) — OaKalaBpuaTr H JOIOTHUTEILHOE

npogeccuoHanbHoe 06pa3soBaHie — MPOrPAMMEI IIOBBIIEHHS KBATH(UKALIHH,
IIPOrPaMMBI IPO(ECCHOHANBHOM MEPENIOATOTOBKH 1O ITPOPHITIO
JIEATEHEHOCTH

TpeGoBaHus K OMHITY | J1st HOIDKHOCTH «BeAYILIMi GHOMMOTEKapb-KaTAIOTM3aTOP» — CTaX PabOTEI
IPAKTHYECKOH paboTHl | 10 NPOGUIIO IEATENBHOCTH He MEHEe OJJHOTO Tojia

{151 HOJDKHOCTH «TTIABHEIA GUOIMOTEKaph-KaTaIOTH3aTop» — CTaX paboThl B
JOJDKHOCTH BEJYLIEro OMOIMOTEKaps-KaTaloru3aropa He MeHee TpeX JieT
Oco0ble yCIoBHS -
J01ycKa K pabote
Jpyrue PexoMeHIyeTcs OMOJHUTENBHOE IIPodecCHOHANBHOE 00pa3oBaHue —
XapaKTePUCTHKU IIPOrpaMMBI TOBBINEHHS KBATHPHUKALMH 1O TPODUITIO NEATENBHOCTH (He
perxe OHOTO pasa B TPH Iofia)

JlonoIHUTEBHBIE XapaKTEPHCTUKH

HaunmenoBanue 6a30B0ii IpyIIbl, JODKHOCTH

HaunmeHoBaHME JOKYMEHTa Ko
JOKYM A (mpodeccry) UM COENUATBHOCTH
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OK3 2622 CrnenuayucTsl 6MOINOTEK
EKC - bubOmmoTexkapb-kaTaJloru3aTrop
OKIILATP 20316 bubanotekapb
OKCO 8.51.03.06 bubanoTeuno-nHPpOpMaIIMOHHAS IESTENLHOCTh
3.4.1. Tpynosas dpynxuus
| AHAINTHKO-CHHTETHUYECKas 00paboTka VpoBeHs
‘ Haumenosaune | JJOKYMEHTOB B OHOJHOTEKE Koa | D/01.6 | (moayposens) 6
| kBannQuKaLnu
ITpoucxoxaeHHE TPy 10BO Opurmman X 3aMMCTBOBAHO U3
¢byHxuun OpHrHHaIA
Kon PeructpaudoHHbIH
OpHI'HHAIA HOMEp
npodeccHOHATEHOTO
craHaapTa

Tpyznosble neACTBHSA

Cocrasnenne 6I/I6JII/IOFpa(1)I/I‘-IECKOI‘O OITHCaHuA MeYaTHbIX JOKYMCHTOB

CocrapieHue 6n6nnorpaqmqecxor 0 OITMCAHMA IJICKTPOHHBIX JOKYMEHTOB

Vicronb30BaHHE HALMOHAIBHBIX ABTOPHTETHBIX (aiilioB/HOpPMAaTHBHBIX
3aIuceit B MAaIIMHOYHUTAEMOM dopme pH COCTaBJICHHH
6ubnHorpagMIECKOro ONMCaHMs NEeYaTHBIX M JIEKTPOHHBIX JOKYMEHTOB B
OHOJIHOTEKE

I/IHIIGKCPIpOBaHHe IICYATHBIX U 3JICKTPOHHLIX JOKYMCHTOB B OubIHoTEKE

AHHOTHpOBaHHE U pe)epUpOBaHHE IEUATHBIX M SNEKTPOHHEIX JIOKYMEHTOB
B OMOIMOTEKE

Heo6xo1uMble yMEHHS

Ucnonp3oBarh METOAMKH H  LUQPPOBHIE TEXHOJIOIMHM  AaHATHUTHKO-
CHHTETHYECKOM 06pabOTKH MEYaTHBIX U SJIEKTPOHHBIX JOKYMEHTOB, B TOM
YHCJie METaJaHHBIX, JUIA COCTaBJIeHHs OubGnHorpaguyeckoro OMHCaHH,
HHIEKCUPOBaHUs, RHHOTHPOBAaHUsl, pedepHpOBaHMs

Hcnonp3oBath tdopmatsl 3JIEKTPOHHON/MaIHHOYHUTAEMOM
KaTaJIOTH3allMOHHOM 3allMCH Ha IICYaTHBIE W JJIEKTPOHHBIE JOKYMEHTHI B
oubnmnoTexe

Pa6oTtatb c CHCTEMOH HAMOHATBHBIX aBTOPUTETHBIX
(paitioB/HOPMATHMBHBIX 3alceii B MAIIMHOUMTacMOK dopme B GubIHOTEKE

Pa6otars ¢ 6u6mHOTEYHO-OHOIHOrpahHYECKUMH KIIacCH()HKAaHOHHBIMH
cHcTeMaMH, pyOpHuKaTopaMi, HHQOPMAIMOHHO-IOUCKOBEIMH Te3aypycaMu

[IpuMeHsTh MeToIbl HH(GOPMALMOHHOIO aHAIX3a TEKCTOB B IIpoleccax
AHATIMTUKO-CHHTETHYECKOH 00pabOTKM ITe4YaTHBIX M IJIEKTPOHHBIX
JIOKYMEHTOB

Heob6xonuMble 3HAHUS

OcHoBHI 6H6IHOTEKOBEAEHMS, OnbOMHOTpadoBeieHUs, JOKYMEHTOBEACHHUS,
HHQOPMATHKH, TEOPETHYECKHE OCHOBBI  AHATHTHUKO-CUHTCTHYECKOH
00paboTKM JOKYMEHTOB

HopMaTuBHbIE NpaBOBble akThl 10 OHOIHOTEUHO-UHGOPMALHOHHOMU
NeATeNbHOCTH,  HHQopMarMoHHOH  Oe3omacHOCTH M 3allUTe
MHTEJUIEKTYATbHOM COOCTBEHHOCTH

Cranpaprsl OHOMHOrpaHIeCKOro ONMCAHHS MEYATHBIX M JJIEKTPOHHBIX
JOKYMEHTOB, MHJACKCHDOBaHHs, AaHHOTHPOBaHHs, pedepupoBaHHs,
CO3JIaHUS METaAaHHBIX

Bugei M MeToAMKH OuOmMHOrpadMuecKoro ONMUCAHHSA TEYATHBIX U
3JIEKTPOHHBIX JOKYMEHTOB, IOPSJIOK M NPABHJIA €T0 COCTaBIICHHS
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®opMaThl 3JEKTPOHHON (MAMIMHOYHTAEMON) KaTaJOTH3aIIHOHHOM 3aIiCH
Ha II€YaTHEIE M 3JICKTPOHHBIE JOKYMEHTHI B OHOIHOTEKE

HaumoHansHEI KOMMYHHKATHBHBIN dopmar HpeACTaBICHUS
ABTOPUTETHHIX/HOPMATHBHBIX 3alHCell B MAIIHHOUMTAEMOH opme
MeToIUKH, TEXHOJNOIMH H 9Tambl HWHACKCHPOBAHUS HOKYMEHTOB B
OuOIHOTEKE

JIMHrBUCTHYECKHE cpencTBa OuOIHOTEeYHO-HH(POPMALTOHHOM
JIEATEITLHOCTH

Tenmenuuu pa3BUTHS TYMaHHTapHBIX, TOYHBIX M €CTECTBEHHBIX HayK,
XY/I0’KECTBEHHOM JIATEPATYPhl, HCKYCCTBA

Hopmst ipodeccHoHaIbHONH OHOIHMOTEUHOM STHKH
Jpyrue xapakTepuCTHKH | -

3.4.2. TpyaoBas ¢pyHKUMSA

OpraHu3alus 1 BeICHUE Vposens
HaumenoBanne | DJIEKTPOHHBIX/TPAJAUIMOHHEIX KaTajoroB Kox | D/02.6 @ (nmomypoBeHs) 6
OubIHOTEKH KBaTH(yKaHH

IMpoucxoxkaenue TpyJ0BOi

Fi— Opurugan X = 3auMCTBOBAaHO U3 OpUIHHAJA

Kon PeructpannoHHbI#
OpHUTHHANA HOMEDP
PO ¢eCcCHOHAIBHOTO
cTaHzaprTa

TpynoBsle aeiicTBUs Onpenenenne TEXHHYESCKUX, THHIBUCTHYECKHX M NPOrPaMMHBIX CPEICTB
5IEKTPOHHON KaTaJoru3alnuy B 6HOIMOTEKe

Omnpenenenne moieil (¢opMara KaTalorM3allud M HMHTepdelica momucka
JIOKYMEHTOB B 3JIEKTPOHHOM Katajlore Gu0IHMoTEKH

Co3naHne 6GUOIHOrpadUYECKHX 3ammceil B COOTBEICTBHH C (hopMarom
ABTOMaTHU3UPOBAHHOMN 66 IHOTEYHO-MH(POPMALIOHHOH CHCTEMBI
6uOIMOTEKH

PenaktupoBanye 6uONHOrpaguueckux 3amuceif, KOppeKTHPOBKa 3amuced,
HOJTYYCHHBIX METOOM 3aMMCTBOBAHMS

Co3aaHre CBOAHBIX DJICKTPOHHBIX KaTAJIOT0B OHOIHMOTEK

CocraBineHue  OubOinuorpaguueckux  ONUCAaHMM  JOKYMEHTOB  JUIid
TpaJHMIIHOHHEIX (KAPTOYHBIX) KaTaJIOT0B, KAPTOTEK OMOIHOTEK
®opMHupoBaHKE MACCHBAa M PENAKTHPOBAHHME TPAJMUHOHHBIX KaTaJoroB
oubIMoTeK

Co3aHue BCIIOMOraTeIbHOTO MOMCKOBOTO ammapara K TpaJuIlMOHHBIM
Karajoram ONOIHOTEKH

Opranu3anys pETPOKOHBEPCHH TPAIMIIHOHHEIX KaTaIOroB OHOIMOTEK
Co3anue UMHK-KAaTatoroB 6MOIHOTEK

JlIoKyMeHTallMOHHOe ~ obeclicieHHe M CIIPaBOYHO-METOAMYECKOE
COIPOBOKIEHUE IPOLIECCOB KATAJIOTH3aluK B OubmoTeke

HeoOxoauMble yMeHUs VCIIoNb30BaTh TEXHHYECKHE CPEICTBA aBTOMATH3HpPOBAHHOIo pabodero
MeCTa KaTaJlorusaropa

Mcnosib30BaTh METOJMKH M TEXHOJOTMH cO3JaHus OuOIuorpaduyeckux
3anucel (OpUrMHATIBHBIX, 3aMMCTBOBAHHBIX )
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BBoIuTh B D3NEKTPOHHBIH Katamor OuOmHMOTekH OHOMHOrpadpuyeckue
3aIIMCH B JHAIOIOBOM ¥ NMAKETHOM PEXUMAX C YAAICHHBIX WK JIOKAJIbHBIX
TEPMHHAJIOB

Hcnons30BaTh B 6ubnmoreke dopMarei  MaNIMHOYHUTAEMOM
KaTaJOTH3aLMOHHOM 3amucy: 6ubnuorpaduyeckux JaHHBIX, aBTOPHTETHBIX
¢aitnos, K1accHPUKAHOHHBIX JaHHBIX

Hcnons3oBaTh JIMHrBUCTHYECKHE Cpe/IcTBa OHOJIMOTEUHO-
MH(OPMAIIMOHHOH JEATECIbHOCTH

ITpuMeHATh METOAMKA H TEXHOJOTMH OpraHM3alMH, BeJCHUS |
PENaKTHPOBAHHUS JJIEKTPOHHOIO KaTanora GHOIMoTeKH

Wcnonb3oBarh B OHONHOTEKe TEXHONOTMH paboTBl B PEKHMax
IEHTPAIN30BAHHOM, KOONEPAaTUBHOX M KOPIOPaTHBHOM KaTaloru3allu,
CO3J]aHKs M BEIEHHS CBOIHBIX HJIEKTPOHHBIX KATAIOrOB OMOIMOTEK

HUcnonn30BaTh METOIUKU opranmsanuvu, BCACHUA H PEAAKTHPOBAHHUA
TPpaJUIHOHHEIX KaTaJIOr0B H KapTOTCK OuOIHOTEKH

Co3zaBaTe METOAMYECKYIO JOKYMEHTAIMIO IO OPraHU3allid M BEIACHUIO
3JIEKTPOHHBIX/TPAIUIIHOHHBIX KaTaloroB OMOIMOTEK

HeoOxoauMeie 3HaHUS

OcHOBEI OHONMMOTEKOBEIEHUS, OHbGMOrpadoBeIeHUS, JOKYMEHTOBEICHHUS,
HH(OPMATHKHU, KATAJIOTOBEACHHS

HopMmaTHBHBIE NpaBOBBIC aKTHl 10 OHONHOTEUHO-HH(OPMALMOHHON
IeATeNbHOCTH,  MH(opManuoHHOM  Oe30macHOCTH W 3amure
UHTEJUIEKTYAIHbHOH COOCTBEHHOCTH

CTaHgapThl ¥ IPaBUIIA AaHATUTHKO-CHHTETHYECKOH 00pabOTKH IEeYaTHbIX 1
SJIEKTPOHHBIX JOKYMEHTOB B OHONHMOTEKE

dopmbl 1 BUIbI OMOIHOTEYHBIX KAaTaJIOrOB

TexHONOTHYECKHE TpOIECCHl MAlIHHOYMTAEMOH  KaTalorusalud B
OHOIHMOTEKE

®opMartsl HIEKTPOHHOH/MAIIHHOYNTAEMOM KaTalOrH3alHOHHON 3allCH B
OoubIIMoTEKE

HanuoHanbpHbI KOMMYHHKaTHBHELH (hopMat aBTOPUTETHBIX/HOPMATHBHBIX
3anucen

JIMHTBUCTHYECKHE cpeacTsa 61O MHOTeYHO-MH(OPMALUOHHOH
JeATeTbHOCTH

TexHOJOTHH W METOAUKA BEICHUS 3NEKTPOHHBIX KaTajgoros 6I/I6HI/IOTGK,
BKJIHO4asA CBOJIHBIC

TexHOMOrMH KOPHOPATUBHOM KaTAIOTH3alMH B 6MONIHOTEKaX

MeroauKka M TEXHOJOTHS OpraHd3alliyi ¥ BelCHHA an(aBHUTHOIO K
CHCTEMATHUYECKOTo Karajora B OHOIHOTEKe

TexHONOTHH M CHOCOOBI PETPOKOHBEPCHHM M KOHBEPTAllMH KaTaJloroB
OuoOIIoTEK

TeXHOIOrHH CO3IaHUs UMHIK-KATAJIOr0B OMOJIHOTEK

OcHOBBI ¥ TCHAECHLIHH Pa3BUTHA COLMAIBHO-TYMaHHTApPHBIX, TOYHBIX H
€CTCCTBCHHBIX HAYK, XYHOX(CCTBCHHOﬁ JATEPATYPEI, HCKYCCTBaA

HopMs! ipodeccHoHaNIbHOM OHOIMOTEYHON STHKH

Jpyrue xapakTepuCTHKH

3.5. O6o6mennan TpyaoBas GpyHKUus

HaumMenoBanue

Bubnuorpaduyeckas 1 HHGOPMaALMOHHO-
aHaJMTHYECKas IeITebHOCTh B ONOIHOTEKE KBaH( KA

Kon E YpoBeHp 7
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ITponcxoxaeHue
. . 3auMCTBOBAHO H3
006001eHHOI TPYA0BO# Opurynan X
OpuruHaia
¢GyHKUMH
Kon PerucrpaunoHHBIiH
OpHruHaja HOMED
1podecCHOHATILHOTO
craHaapTa
Bo3Mo)xHBIE bu6morpad
HaMMEHOBAHHUS Benymmii 6u6morpad
JIOJDKHOCTEH, I'naBHbIi OuOMMOTpad
npodeccuii Bubmorpad — sxcrnept no nugpoBbIM pecypcam

CoenHaIkcT 1o OuGIHOTEeYHO-HHPOPMAITMOHHOMY KpacBEAECHHIO
['71aBHBIHA CHEMHATHCT 110 OHOIMOTEUHO-UH(GOPMALMOHHOMY KPaeBEACHHIO

TpeboBanus k
00pa30BaHUIO H
00y4YEHHIO

Bricinee o0pa3oBaHue — OakanaBpHaT

WK

Briciiee o0pazoBanue (HenpoduibHoe) — OaKanaBpuar H JIOMOIHATENIEHOS
npodeccHOHATBHOe 00pa30BaHie — IPOrPaMMBI IIOBBINCHHS! KBaJIM(pHKAUAH,
IpOrpaMMEI IIPOECCHOHANBHOM EPEHoArOTOBKH 110 POGHILIO
JIeSATeIILHOCTH

WIH

Briciee o6pa3oBaHye — MaruCTpaTypa

WIH

Bricmee oGpaszoBanue (HenpoduibHOE) — MarACTPaTypa M JOHOHUTENBHOS
npoeccHOHaNbHOE 00pa30BaHie — IPOrPaMMBI IIOBHIICHHS KBaA(UKalnHy,
IPOrpaMMEI IIPO(eCCHOHATBHOM MEPENOATOTOBKH MO IPO(HIIO
JIeSTeILHOCTH

TpeboBaHUs K ONBITY
MPaKTU4IECcKOi paboThI

JIns oMKHOCTH «Benyluit 6ubmorpad» — MarucTpaTypa Wik CTax paboThl
110 IpodHITIO AEATENBHOCTH HE MEHEE OJHOTO roja

JIis1 IOJKHOCTH «TJIaBHBIN Oubmrorpad» cTaxx paboThI B JIOJDKHOCTH
Beaylnero bubnuorpada He MeHee TpeX JIeT

Jlns nomkHOCTH «Gubmuorpad — skcnepT 1o NHQPOBLIM pecypcam» —
MarucTparypa Wil CTax paboThl 1o NpoQuio AeATEIBHOCTH He MeHee IISTH
aet

JUIst IOJDKHOCTH «TJIaBHBIH CTIEHANHCT 110 OHOIMOTEYHO-
MH(POPMALIHOHHOMY KPaeBeIECHHIO)» CTaX paboThl 10 npoduio
JIEATEILHOCTH HE MEHEe TPeX JIET

OcoOpie yciioBus
JoMmycKa K pabore

Hpyrue

XapakKTCpUCTUKH

PexoMeniyeTcs JONOHUTENBHOE NIpodhecCHOHANBHOE 00pasoBanue —
IIPOrpaMMBI IOBBIIIEHHS KBATH(QHKAIINH 10 TPOQUITIO NEATENBHOCTH (He
pesxe OIHOTro pa3a B TpPH I'ofia)

HOHOJ’IHI/ITCJILHI)IG XapakKTEpUCTHKH

HanmeHoBaHue Kox HaumenoBanue 6a30BOi rpyNIibl, JO/DKHOCTH
JOKYMEHTa (mpoteccun) WM CHENHAIBHOCTH
OK3 2622 Coenpanuctbl 6MOIMOTEK
EKC - bubnuorpad
- I'naBueblii 6ubmmorpad
OKIIATP 20313 bubGmmorpad
20647 I'naeueiii 6ubmorpad
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OKCO

8.51.03.06 BubanoTeyHo-HHPOPMAIOHHAS JESATENBHOCT

8.51.04.06 BbubnnoTeuHo-nHPpOpMaMOHHAs JeSTENLHOCTh

3.5.1. TpyaoBasa pyHKUHs

HauMeHoBanue

IMpoucxoxkaeHue TpyAOBOi
byHKIIH

CnpaBouHo-0ubIIHOTrpaduIecKoe v
poBEHDb
o0cyXKUBaHUE B CTALIHOHAPHOM H § Koz | E/01.7 (oIypoBeHs) 7
JUCTAHIIHOHHOM PEXHMMaXx IM0JIb30BaTCIICH KBAIHUKALIAH
6ubmmoTexn
Opurmuan X 3auMCTBOBaHO U3
OpUr#Haja
Kopn PerucrpauronHbIi
OpuruHana HOMep
npodhecCHOHATBHOTO
crangapTa

TpynoBele ACHCTBHSA

IIpueMm u o06paGoTKa 3ampocOB Ha IIOHCK OuOmmorpaduueckot u
daxrorpadpuyeckoit MHGOPMANMH B CTAUMOHAPHOM M UCTAHIMOHHOM
pexnMax crnpaBoyHO-6uGIHOrpaduueckoro obCIy)UBaHHs OIB30BaTENeH
OuOIMoTEeKH

Onpenenenne 6Gasel GuOnHorpadmyeckoro/axTorpauuecKoro MOMCKa,
BBIABIICHHE PENIEBAHTHBIX MH(OPMAIIMOHHBIX PECYPCOB U1 YAOBIECTBOPEHHS
3aIIpOCOB IT0JIK30BaTEsl ONOIHOTEKH

[Tonck MEGOPMAIIMOHHBIX PECYPCOB IO 3alpocy MOJb30BaTeNs OUbIMOTeKH
C WCIONB30BAaHHEM CIPABOYHO-MIOMCKOBOTO  ammapara OubiMoTexw,
CBOJIHBIX/KOPHOPaTHBHBIX KATAIOTOB GHOIHOTEK, SIEKTPOHHBIX OHOIMOTEK,
HOHMCKOBBIX CEPBHCOB HH(POPMAIHOHHO-TENEKOMMYHHKAIIHOHHOM —CeTH
«HTEpHET?

BrinonHeHne 6GuOnHorpadHyueckux CHOpaBOK IO 3alpocy I0JIb30BATEIA
OUOIMOTEKH B CTAIIMOHAPHOM M JTUCTAHIMOHHOM PEXUMaX

KoHncyneTupoBaHue — moip3oBatenedl  OumOmMoTekH B mporeccax
CTAI[HOHAPHOTO M JMCTAHIMOHHOTO CIIPaBOYHO-OMOIHOrpaduyecKoro
00CTy)XKHBaHHS

Opranu3anus, BeeHHe U yIeT B OM61moTeke (oH/Ia BHIMOTHEHHBIX CIIPABOK
B 3JIEKTPOHHOM/TPaTMIIUOHHOH (opMe

Opranuzanus oOpaTHON CBS3H C IONB30BaTelsAMH OMONMOTEKH B IEIIX
aHaimM3a peNeBaHTHOCTH 7} pe3yIbTaTUBHOCTH CIIPaBOYHO-
OubIrorpadpuIecKoro o0CIy)KUBaHUS

HeobxoauMbie yMEHHS

OCYIIECTBIIATH IIPHEM M YTOYHEHHE 3allPOCOB MOJIb30BaTeNed OHOMMOTeKH
Ha Oumbnuorpapuueckyro H  daxrorpapuueckyro MHpoOpMammio B
CTAllMOHAPHOM H JUCTAHIIMOHHOM PEeXHMMax

OcyIecTBIIATE BEIOOP HHPOPMAIHOHHO-IIOUCKOBOM CUCTEMBI H ONIPE/IETIATH
ONTHMAJBHBI IyTh HOMCKA OTBETa, PENEBaHTHOrO 3alpocy IOJIB30BaTeINs
OHOINOTEKH

Hcnonb3oBaTh B OHONMOTEKE METOJUKHA M TEXHOJOTHMHM BBINOJHEHUS
6ubauorpapuueckux, hakrorpadpuIecKux, aHATUTAYECKUX, METOIMIECKHX
CIpaBOK

OcymiecTBIATh B GHOIMOTEKE MOUCK IO dMeMeHTaM 6ubimorpagudeckoro
ONHCaHHUS, KJIFOUEBHIM CIIOBaM, IIPCIMETHEIM pyOpHKam,
KIacCH(PMKALMOHHBIM MHJIEKCaM, B TOM YMCJIE C UCIIONB30BAHUEM CETEBBIX
MH(OPMAIMOHHBIX PECYPCOB H 3NIEKTPOHHBIX OHOIHOTEK
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CoctaBnare OGubnuorpadpuieckue OMHCAHHA JOKYMEHTOB pasHbIX THUIOB H
BHJIOB.  IIEYATHBIX, OJCKTPOHHBIX Ha  (HM3MYECKHX  HOCHUTENAX,
HHCTAUTHPOBAHHbIX, TOKATBHOTO H CETEBOI0 PaCpPOCTPAHEHHS, B TOM YHCIIC
MYJIETUMEUHHBIX

CTpyKTypupoOBaTh, PpaHXXHPOBaTh, 00pabarTbiBaTe W  TPEACTABIATH
pe3ynbTaTel MHGOPMAIMOHHOIO IOMCKa, B TOM YHCJIE C NPHUMECHEHHEM
OO IMOMETPHIECKUX METOIOB

Ucnons3oBarh B 6HOIHOTEKE q)OpMBI H METOJHBI CBA3bIBAHHS U CBECPTEIBAHUA
I/IH(I)OpMaI.II/II/I, B TOM YHCJIC THICPTCKCT, TMICPCCHUIKH, METAJAHHBIC

Wcmonp30BaTh METOJMKA M HHGOPMAMOHHO-TIOMCKOBLIE — CHCTEMBI
1 PEpEHIIIPOBAHHOTO CIPaBOYHO-OUOIHOTpaduIECKOro 0OCIyKUBAHHS
1po(eCCHOHATBHBIX Chep ACATEILHOCTH

IIpumensts  UMdpPOBBIE  TEXHONOTHH B MHpoLEccax  CIPaBOYHO-
6ubmorpadIEcKoro o0CIy)KMBaHUs HOJb30BaTeNel OHOIHOTEKH

OCYIIICCTBJIHTB yueT H aHalIn3 PE3YIBTAaTUBHOCTH CITPaBOvHO-
6n6nnorpa(bnqec1<oro O6CJ'IY)KI/IBaHPISI B CTAaIMOHApPHOM M OUCTAaHIITHOHHOM
peXuMax, B TOM HYHCJIIE Ha OCHOBC OpraHH3alnuu 06paTHOI71 CBA3H C
I10JIL30BATEIAMH OHOINOTEKH

HeobxoauMele 3HAHUS

OcHOBBI 6HONMHOTEKOBEAEHH, OuOIHOTpadoBeieHHs, TOKYMEHTOBEIECHHS,
MHPOPMATHKH, HH(POPMAOHHO-0HOIMOrpaduIeCcKOi NeATETLHOCTH

HopmaTHBHEIE [IpaBOBBIC akKThl 10 OHONHOTEUHO-MH(POPMANHOHHOM
IeATeIbHOCTH, HHPOPMAMOHHON 0€30aCHOCTH, 3aLlIMTE ABTOPCKOTO IpaBa
B LHQpPOBOH cpefle, HHTEIUIEKTYalbHOH COOCTBEHHOCTH, II€PCOHAIBHBIX
JaHHBIX

Teopus, opraru3auys 1 MeToAuka oubnanorpadudeckor, HHPOPMALHOHHO-
aHAJTUTHYECKON eATEIbHOCTH ONOIHOTEK

CnpapouHo-6uGmrorpaguyeckoe obcayxuBanue au(PepeHIMPOBAHHBIX
TPyl NOJNB30BaTeNeH OHOIHOTEKH

LlndpoBrle TEXHONOTHMH U WX IpUMEeHeHHEe B OHONIMOTEKax B Iporeccax
HoKcKa, 00paboTKH, aHaIM3a, CTPYKTYPHPOBAaHMS U Iepeauu JOKYMEHTOB U
JTAHHBIX

Knaccupuxauus Oubnuorpapudeckux # (akrorpaguueckux 3ampocos
Honp30Barenell GHOIHOTEKH U BBHIIOIHIEMBIX CIIPABOK

Buapl 1 Meroisl HHGOPMAMOHHOTO IOHCKA, B TOM YHCIC B CETEBBIX
HHGOPMAIMOHHBIX pecypcax

TexHonorun TmnpueMa M BBITOJIHECHHA nHGOPMALMOHHBIX  3aIPOCOB
HoJIb30BaTelIell OMOIMOTEKH, B TOM 4YHCJIE C MCIOJIb30BaHMEM IM(PPOBBIX
TEXHOJIOTHHI

Metogpl M TEXHONOTUM IIOHMCKAa IIO DJJIEMCHTaAM 61/16Jmorpa(1mqe01<oro
OIINCaHus, KIIXOYCBBIM CJIOBaM, NpEAMETHBIM pyﬁanaM,
KJ'IaCCI/I(bI/IKaIIHOHHBIM HHACKCaM

CrangapThl M IpaBuia OMONHOrpaUYECKOro OIMCAHHS TEYaTHBIX H
SJIEKTPOHHBIX JOKYMEHTOB pa3sHbIX THIIOB M BHJOB, IPEACTaBICHUA
MeTaJaHHBIX

CnpaBOYHO-TIOMCKOBBIH ~ ammapar OHOJNMOTEKH, TOMCKOBHIE —CEPBHCHI
KpyOHeHmux OuGIMOTEK, OTpacieBBIX HMHGOPMAUMOHHBIX IEHTPOB,
HalMOHAIBHBIX | III00AIBHBIX CETEBBIX PECYPCOB

OCHOBBI M TE€HCHIIUU pa3BUTHA COLMAIBHBIX, T'YMaHHTAPHbIX, TOYHBIX H
€CTCCTBCHHBIX HAYK, XYJIO)I(CCTBCHHOﬁ JIATEpaTyphl, HCKYCCTBA

Hopms! npogeccHoHabHOH OHOIMOTETHOM ITHKH

Hpyrue

XapaKTEPUCTUKH




3.5.2. Tpynosas pyHKIHA

HudopmaimonHoe 00CTyKHBaHHE B VpoBeHb
HanveHoBaHHE | CTAI[MOHAPHOM M JUCTAHIIMOHHOM pEXHUMax Kon | E/02.7 (noaypoBeHs) 7
noJib3oBareseil OuOIHOTeKN KBanudHKaIMK

TpoucxoxacHHe TPYAOBOK
(hyHKIMH

3auMCTBOBAaHO U3

Opurvnan X
OpHWTHHAIA
Kon PerucrpaliioHHbIH
OpHI'MHajAa HOMEpP
npo¢ecCHOHATTLHOIO
cTaHaapTa

TpynoBeie neiicTBHA

W3yueHue/BpiABicHHe  HHOOPMALMOHHBIX ~ HOTPEOHOCTEH  OTACTBHBIX
COILMATBLHEIX M MPOPECCHOHATBHBIX TPYIH I0Jb30BaTeNel OubnoTexu

OmpeneneHue pecypcHoO Gassl U1 OpraHM3auMM  HH(GOPMAIOHHOTO
obcnyKuBaHHs ~ TOJB30Barenedl  OuMOmMOoTeK B CTAUMIOHAapHOM |
IUCTAaHIMOHHOM PEKUMax

Ocymectpiende auddepeHINpoOBaHHOT0O HH(POPMHUPOBAHUS  OTHENIbHbIX
KaTeropuil mosp3oBateneil OGUOIHMOTEKH B CTALIMOHAPHOM W JHCTAHIHOHHOM
pexumMax

Opranu3anus MaccOBOro MH(QOPMHPOBAHHS MOJIB30BATENCH OHONMOTEKH B
CTALMOHAPHOM M JHCTAHIIMOHHOM peXHUMax

[IpoBejeHne MacCOBBIX HH(OPMANHMOHHBIX MEPONPHUATHH I OTACNBHBIX
KaTeropuii moyp3opareneii 6MOIHOTEKH

[IpoBeficHHE  KOHCYJIbTaMH W  MEpONpHATHH 10  (OPMHPOBAHHIO
MHPOPMALHOHHON KYJIBTYPHI IOJIb30BaTeNel OHOIMOTEKH

[IpenocraBnenne JOocTyla K IOpTajaM M HHTEpHET-pecypcam |
KOHCYNETUpOBaHHE MOJb30BareNell OmOmoTeku 1Mo paboTe ¢ MOpTATAMH
FOCYJJAPCTBEHHBIX YCIyT H HHTEPHET-PECYPCaMH, MPEeJOCTABISIOMINMY
06pa3oBaTebHbIC H COLMATIBHBIC YCIIYTH, ApXUBHbIE JOKYMEHTHI

IIpenocrapienne HHPOPMAIMOHHBIX YCIYT B IIOMOIIb Hay4YHO#, TBOPYECKOIA,
oGpa3zoBare/ibHOM JEsATEILHOCTH I0JIb30BaTeNeH OMOJIMOTEKH: peruCTpalus U
pafora ¢ OOBEKTAMH HHTEIUIEKTYaTbHON coOCTBEHHOCTH, odopMiIeHHE
HayuHbIXx paboT, [EMOHMPOBaHHE pYKONHCEH, MpOBEpKa TEKCTa Ha
3auMCTBOBaHHs; HHPOpPMALIMOHHAA MOJJEPKKA U COMPOBOXKICHUE HayYHBIX
HCCIIeI0BaHU T

IIpefoCTaBNeHHE YCIYT MO HPOBENEHHIO IOMCKAa OHOIMOMETPHYECKOH
uHpopMalMK B  HAYKOMETPHYECKHX AQHAIUTHYECKHX CHCTEMaX, IO
NyOIMKAIMOHHBIM ~ PEMTHHraM;  OCyIIECTBIEHHE OUOIHMOMETPHYECKOro
MOHUTOpPHHTA

Ot160p, OLEHKA W HCHOJb30BaHHE PECYpPCOB  OTKPBITOrO  JIOCTYMa,
KOHCY/IETHPOBAaHHE MOJIb30BaTene OMONMOTEKHM MO cepBUCaM M pecypcam
OTKPBITOTO JOCTyNa

I[IpenocTapieHde CHENHATM3HPOBAHHBIX HMH(POPMALMOHHO-aHATMTHIECKUX
YCIyr 1O 3ampocaM HHIMBHIYalbHBIX MOJb30BaTeledl OHONMOTEKH H
OpraHu3alHi

Cosmanme B  Oubnmoreke  ycnoBuit  mid  MHOOPMAUHOHHOTO
camMo00CITyKHBaHHSA [OJIb30BaTelIel OMOIHOTEKH

Opranusanus 06paTHOH CBS3M C IOJIH30BATENAMU OHOIHOTEKH, YUET ¥ aHATTN3
pe3yIbTaTHBHOCTH dopM H METOHOB HHGOPMALIMOHHOTO 00CITy)KUBaHUS
nons30BaTeiei
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HeobxonuMble yMEHHUA

Hcnonp30BaTh COLHOJIOTHYECKHME M MApKETHHTOBBIE METOABI H3YYCHHS
MHQOPMALIMOHHBIX  INOTPEOHOCTEH  pealbHBIX M MOTCHIMAIbHBIX
Honp3oBareiieil OMOMMOTEKH, B TOM UHMCJIE C IpHMEHEHHEM IH(POBBIX
TEXHOJIOTHH

OcyILIECTBIATH IpUeM U 06paboTKy 3aIpocoB Nofp3oBarenei 6ubmoTexu Ha
HHPOPMAIIMOHHOE OOCIyXKMBAaHME B CTAallHOHAPHOM M JHCTaHI[HOHHOM
pexuMax

Hcnonb3oBaTh B OMOIHOTEKE METOABl HH(OPMAIMOHHOIO IIOHCKa II0
pasMYHBIM TIOMCKOBBIM IapaMeTpaM B TPAJMLHOHHBIX M CETEBBIX
UHGOPMAIIMOHHBIX pecypcax

VWcmonp3oBare B OHONMHOTEKaX TEXHOJOTHMM IIPEJOCTABICHHUS  yCIyr
MHMBHIYaJILHOr0, TPYIIIOBOTO H MacCOBOTO HH(POPMUPOBAHHUSI

Hcnonp30BaTh METOOHKM M TEXHOJOTHM OpraHu3al¥¥ M IPOBEACHHA
MH(GOPMAMOHHBIX MEPOIIPHATHI IS OTAETBHBIX KaTerOpHii MoIb30BaTeNeH
OHONMOTEKH

OkaspiBaTh B OMONHOTEKe WH(POPMALUMOHHBIE YCIYTH C IOMOIIBIO
HH(POPMaIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOIUH, OUOIHOTEYHBIX CaifToOB,
CETEBBIX COIUANILHBIX CEPBHCOB

[IpuMeHsTh CTaHAapTH 6MOIHOrpagUIECcKOro ONUCAHUA JOKYMEHTOB PasHBIX
THITOB M BHJIOB

Ucnones3zoBath B OHONMHOTEKAX cpeacTBa IrIH(i)OpMaI.II/IOHHOI"O IIOHUCKa,
SKCTpardpoBaHusa AOKYMEHTOB U JAaHHLIX M3 3JICKTPOHHBIX, B TOM 4YHCJIC
CCTCBEBIX, PECYPCOB

PaGorarb B OMOIMOTEKE ¢ OHJIAaiH-cepBUCaMH M HH(POPMAUMOHHBIMA
pecypcaMH OpraHoB TIOCYJapCTBEHHOTO YNpaBIeHHs, o00pa3oBaTeIbHBIX
yupexIcHHii, OpraHu3aluii COMMOKY/ILTYPHOH chepbl

Padotarp B OHOIHOTEKE C  JJIEKTPOHHBIMH  HAIMOHAJIBHBIMH |
MEXIyHAPOJHBIMA PETHCTPAIMOHHBIMHA ¥ HHPOPMALMOHHO-aHAITMTHUCCKHMH
CUCTEMaMH, B TOM 4YHCII€ HAY4YHOTO LMTHPOBAaHHA M JICHOHHUPOBAHHS
NOKYMEHTOB;,  TOJNB30BaThcsi  NUQpoBeIMM  miarhopmamu  HayqHOH
nadopmanun, GuOIMOMETPHIECKIMH H HAYKOMETPUYECKUMH CEpBUCAMHU

Pa6otarh B OHONHOTEKE C pecypcaMH OTKpBITOTO JOCTyNa M OTKPBITHIX
JTAHHBIX

VWcmonb3oBars HU(PPOBIE, B TOM YUCIIE MYIbTHMEAUHHBIC, TEXHOJIOTUU NIPH
IpOBEIEHAH B OHOJIHOTEKe MacCOBBIX HH(OPMAIHOHHBIX MEPOTIPUATHI

Opranu30BEIBaTH OGPATHYIO CBS3b C IOTPeOUTEIAMH HHPOPMALMOHHBIX YCIIYT
GUONMMOTEKH, B TOM YHCIIE C IIOMOIIBIO CETEBBIX IUTOMAIO0K OMOIHOTEKH

Hcnonp30BaTh METOAMKY yUETa H aHAIN3a PE3YIbTATHBHOCTH CTAlIHOHAPHOTO
H JMCTAHIMOHHOTO MH(OPMAIMOHHOrO OOCIY)KMBaHHMs IIOJb30BaTeiCH
OHOIUOTEKH

HeoOxoauMmele 3HaHUS

OcHOBBI OHOIHMOTEKOBEAEHHs, OHOMMOrpadoBEICHAs, TOKYMEHTOBEICHHUS,
HHGOPMATHKH, HHPOPMALHOHHOTO MapKeTHHTa, 6ubnuomMeTpuH,
HAyKOMETPHH, TOCYJAapCTBEHHON MONHTUKA B cepe KyIbTyphl, HAyKH H
06pa3oBaHusi, TEOPHHU CONHAIBHBIX KOMMYHUKAIIHH

HopMaTHBHBEIE MPaBoBbie aKThl 1O  GHOMHOTEYHO-MHPOPMALMOHHOH
IeATeNbHOCTH, HH(HOPMALHOHHOH 6e30I1aCHOCTH, 3allluTe aBTOPCKOro IIpaBa B
uuQpoBol cpejie, HHTEIIEKTYAIbHOH COOCTBEHHOCTH, IIEPCOHATILHBIX TAHHbIX

Teopnﬂ, opraHu3anusa, MCETOJUKH H TCXHOJIOTHHU I/IH(1)0pMaIII/IOHHOI‘0
06CJ'Iy)KIfIBaHI/I$I MOJIb30BaTENER OHOTHOTEKHN B CTalfHOHApHOM )58
JUCTAHIIHOHHOM PEXHNMax

COLHOJIOTHYECKHAE W MapKETHHIOBBIE METOJBI M3y4eHHs HH(pOPMAIMOHHBIX
MOTPeOHOCTEH pasIMYHBIX TPy NOJIb30BaTeNel OUOINOTeKH
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NupopMannonnas uHGpacTpyKTypa obmecTBa, HHPOPMAUMOHHBIE PECYPCHI
r7100abHBIX ¥ HAIlHOHAJILHBIX CETEBBIX OUCKOBBIX CEPBHCOB

CnpaBOYHO-TIOMCKOBBI  ammapaT  OHMONMOTEKH, IOMCKOBBIE  CEPBHCHI
KpynHeimmx  OHOIMOTEK/HHPOPMAUMOHHBIX ~ LEHTPOB,  OTPACIeBBIX,
HALUOHAJIBLHBIX H [JIOOAIBHBIX CETEBBIX PECYPCOB

TumnoBsbie aJrOpuTMBl U  HWHCTPYMCHTBI I/IH(bOpMaI.II/IOHHOFO IIOUCKa B
JIOKAJIbHBIX U CCTCBBIX pECypcCax

I_IPI(prBHe TEXHOJIOTHH U UX NPHMECHEHHE B IPOLICCCAX ITOHCKA, o6pa60T1<n,
aHanm3a, nepeaayd IOKyMEHTOB H TaHHBIX B oubIMoTEKax

Cranmaptel ¥ mpaBmwia OuOmHorpau4eckoro ONMCaHHS HOKYMCHTOB B
6uONMMOTEKAaX: MEYATHBIX, OJIEKTPOHHBIX, HHCTAUIMPOBAHHBIX, CETEBHIX
JIOKJIBHBIX U YAAICHHbBIX

TexHonorn¥ ¥  [PaBOBbIE  HOPMBI  pabOTBI € 3JIEKTPOHHBIMH
rOCyJIapCTBEHHBIMH perucTpalMOHHBIMA " HH(POpPMaALIMOHHO-
AQHATUTHYECKHMH  CHCTeMaMH, IM(GpoBEIMH IUIaTgopMaMH  HAy4HOM
uH(popManyu, ON6ITHOMETPUIECKMMH H HAYKOMETPUYCCKUMH CEPBHCAMHU

TexHoI0ruu 1 ITPaBOBBIC HOPMBI pa60TBI C pecypcaMn OTKPLITOrO AOCTYIIA K
OTKPBITBIX JaHHBIX

OCHOBBI H TEHJICHIIUH Pa3BUTHI COLUAIBHBIX, F'yMaHUTApHbIX, TOYHBIX H
CCTECTBCHHBIX HAYK, XYI[O)I(CCTBCHHOﬁ JIUTCPaTyphl, HICKYCCTBA

Hopmbl mpodeccHoHaNbHOM OHOMMOTEYHOH M MHQPOPMALMOHHOW 3THKH,
KOPIOPATUBHOH KYJIBTYPHI

Jipyrue
XapaKTEPUCTHKH

3.5.3. TpynoBas pyHKuus

HaumMeHnoBanue

IMpoucxoxaeHue Tpy A0BOiH
byHKIIHA

Co3snanne 6ubamorpadguueckux,
AQHATMTHYECKHUX, IOHOTEKCTOBEIX, Yposenk
. Kox | E/03.7 | (momyposemn) 7
MYJIbTHMEIUHHBIX OHOINOTEUHBIX NS —
UH(POPMAIMOHHBIX IPOXYKTOB :
3auMCTBOBaHO U3
OpuruHan X
OpHTHHANA
Kon PerucrpaunoHHslii
OpHIruHania HOMEp
npo(eCCHOHAILHOTO
cTaHAapra

TpynoBsie neiicTBUS

dopmupoBaHHE M IIONOJHEHHE OHONHOTEUHOTO HMH(GOPMALUMOHHOTO
IPOYKTAa, ONpPE/IeNICHHE €TO LEJEBOI0 1 MOJIb30BATENBCKOr0 Ha3HAYEHHU

OnpeziesieHre COAEPXKATENBHBIX, XPOHONOTHMYECKHX, S3BIKOBBIX TI'PaHMIL
GUOIHOTEYHOr0 HH(POPMAIMOHHOTO IPOAYKTa, OTOOpP HOKYMEHTOB |
JAHHBIX, B TOM YHCJIE CETEBLIX

AHAIUTHKO-CUHTETHYECKas 00paboTKa pENECBaHTHBIX JOKYMCHTOB, B TOM
ypcie GmOMMorpadguUecKoe ONMCaHKHe, aHHOTHPOBaHME, pedepUpOBaHHC,
HHIEKCHPOBAHKE, SKCTPArMPOBAHHE IAHHBIX U (parMeHTOB

ArperupoBaHue,  CTPYKTypUpOBaHHE W  TPYNIMPOBKa  KOHTEHTA
O6u6IMOTEYHOro HH(OPMAIMOHHOIO IPOJYKTa, CO3IaHHE IOUCKOBOTO K
CIPaBOYHOTO armnapara, B TOM YHCIIe JNEKTPOHHOH OHbmMoTeKn

OdopmieHue %} pelaKkTHpOBaHHE KOHTEHTA O6U0JIMOTEYHOT O
MH(OPMALHOHHOrO MPOAYKTa: MOArOTOBKA K THPAXKHPOBAHHUIO, 3allMCH Ha
3JIEKTPOHHEIH HOCHTEIIb, PA3MELIICHHIO HA CETEBBIX IUIOMANKax GnOIMoTeKH
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Axryammzauuss 6ubnaHoTeyHOro MHGOPMAMOHHOTO MPOAYKTA, aHAIN3
5((QEeKTHBHOCTH  HCNONB30BaHHsA, COBEPUHICHCTBOBAaHHE C  YYETOM
NpeIOKEHAH M0JIb30BaTeNeH ONOIMOTEKH

Heob6xoauMele yMeHHs

Vcnonb30BaTh COIMOJIOTHYECKHE M MAapKETUHTOBBIE METOABI HM3YYCHHS
notpeGHOCTel B OHOIMOTEYHOM MHPOPMALIMOHHOM MPOIYKTE, ONPEAEIIATH
€ro LIEJIE€BOE U I0JIE30BATENbCKOE HA3HAYCHHE

PazpabaTtbiBarh  KOHIENIMIO, IUIAH  CO3JaHMA W HPOJBIIKCHHUA
O6uOIMOTEYHOr0 MHGOPMAMOHHOTO MPOAYKTA, ONPENENATh aKTyalbHbIE
METOIUYECKHE ¥ TEXHOJOTHIECKUE PEICHHUS €r0 MOArOTOBKH

Peanu30BEIBaTh LUK CO3JAHHS ¥  [POABIDKEHHSA OHOIHOTEYHOTO
HH(OPMAIOHHOTO MTPOIYKTa

OcylLIeCTBIATE NEPBHYHbINA H BTOPHYHBIH 0TOOP JOKYMEHTOB U JAHHBIX JULT
6UOIHOTEYHOr0 MH(POPMAIMOHHOTO MPOJYKTa HA OCHOBE YCTaHOBJIEHHBIX
KPHTEPUEB

Hcnonp3oBate MCTOOHUKY AHATUTHUKO-CHHTETHICCKOU nepepa60TKp1
JOKYMCHTOB U NaHHBIX JJIA OuOIMOTEYHOTO I/IH(i)OpMaI.II/IOHHOI‘O IIPOAYKTa

Ilpumenats  uudpoBsle  TEXHONOTHM  (OPMHMPOBaHHS  KOHTEHTA
6ubnuoTeyHoro MH(GOPMALHUOHHOTO NPOAYKTa: cOOp, CUCTEMaTH3alusd u
IPYIIHAPOBKA JOKYMEHTOB H JAaHHBIX, CO3JIaHHE THICPTEKCTa, THICPCCHUIOK

Hcrons30BaTh METOAMKH M TEXHOJOTHH cO3JaHus GHOnHorpaduueckux u
MH(POPMALMOHHO-aHATUTHIECKAX OHONMMOTEYHBIX MNPOJYKTOB pPa3sidYHBIX
THIIOB, BHZIOB, LICJICBOTO HA3HAYeHHS B TPAAUIMOHHOM M JJIEKTPOHHOM
¢dopmare

HUcmonp3oBaTh B OMOIHOTCKE METOAUKM M TEXHOJOTHH CO3JaHHA
(baKTorpaQ)nqecxnx U TOJIHOTEKCTOBBIX 0a3 JaHHBIX PpasmM4HOT O
[IOJIB30BATEIIBCKOI0 HA3HAYCHHU A

Wcmonb3oBaTe B OHOMHOTEKE METOAMKH M TEXHOJIOIMH  CO3JaHHUS
9JIEKTPOHHBIX OUOIHOTEK M HUGPOBHIX KOIIEKIMA PA3MYHOTO IIENEBOTO
Ha3HAYCHHS U COLCPIKAHMS

[IpUMEHATh TEXHOJNIOTHH CO3/[aHHA OHONMOTEYHBIX MYNbTHMEAHAHBIX
TIPO/LYKTOB ¢ HCIIOJIB30BaHAEM PasIH4HBIX BHIOB HH(OPMaLMK: TCKCTOBOH,
rpadMyecKoi, ayTMOBH3yalbHON, aHMMAIIMOHHOM

[IpuMmeHsATs B OHOMMOTEKE CHCTEMBI KIAacCHUKAlMK, CHCTEMaTH3AlWH,
IPEIMETH3AIHH, TPYIIHAPOBKH JOKYMEHTOB M TAHHBIX

PemakTHpoBaTh M OCYLIECTBIAATh  MOJATOTOBKY  OHMOMHOTEYHBIX
MHGOPMAIHOHHBIX IPOAYKTOB MU MyONHKALMH, 3alACH HA SNICKTPOHHBIA
HOCHTEJIb, Pa3sMELIEHHAs Ha caiiTe ONOIHOTEKH

Heo6xoaumMpie 3HaHUS

OcHOBBl GHONMOTEKOBeeHHs, OuOaMorpadoBeneHusA, HHGHOPMAIHOHHO-
AHAUTHYECKOH AEATENBHOCTH, JOKYMEHTOBEICHHS, HHPOPMATHKH, TEOPHH
COLMANBHEIX KOMMYHHKAIlHi, TOCYyIapCTBEHHOH IIONMTHKH B cdepe
KyJIBTYpPBI, HAyKH 1 06pa3oBaHHs

HopMaTHBHbIE [paBOBble aKThl 10 OHONHMOTEYHO-MH(OPMAIHOHHOH
JeATeNbHOCTH, HHGOpPMaNHOHHOH 6€3011aCHOCTH, 3allUTe aBTOPCKOTo ITpaBa
B IU(pPOBOM cpele, MHTEIIEKTYalbHOH COGCTBEHHOCTH, MEPCOHANBHBIX
JAHHBIX

1{uhpoBEIe TEXHONOTHH K MX NMPUMEHEHHE B Iporeccax c6opa, o6paboTky,
aHaJIM3a, arperalyy, Nepe1adn JOKYMEHTOB H IaHHBIX B OubmmoTeKax

MeTtoauka OpraHu3alH nHpOpMaIHOHHO-OHOIHOrpaduIECKOH
ZeATEILHOCTH ONOIMOTEK

BujoBas Kiaccudukanus Oubnuorpaduyeckod M MH(OPMALHOHHO-
aHAJIUTHYECKOU TPOAYKIHH
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dopmaTel M CTAHZApTHl INPEACTaBIeHHMs OuOMMOrpaguyeckux u
AQHAJMTHYECKHX MJAHHBIX, CTAaHIapThl M MpaBwia OuOIHOrpadH4ecKkoro
OMHACaHMS IOKYMEHTOB

JIMHrBUCTHYECKHE cpeacTsa Ou0IMOTEeYHO-HHPOPMALHOHHOH
JESTENbHOCTH: SA3BIK OHOIMOTPaduUecKoro ONUCAHHS, KIaCCHPHKAIIHOHHbIE
CHCTEMBI, PyOPHKATOPBI, Te3aypyChl, aBTOPUTETHHIE (paiiIbl

MeTONMKA M TEXHOJIOTHH CO31aHus HH(OPMAaNMOHHOH NPOAYKIUH B
COOTBETCTBHH C €€ BHIOM, (OpMOH, LENEBBIM H IIOJIB30BATEIbCKUM
Ha3HAYCHHEM

PecypcHas 6a3a OMGIMOTEKH U1 CO3AaHHs HHPOPMAIIMOHHOW MPOAYKIIHH

HndopmanmonHo-onbarorpapuieckue pecypcsl  TOCYAapCTBEHHOMH/
HaI(MOHAJIBHOM OuOIMOrpaduu

TToncKoBBIE BO3MOXHOCTH HH(POPMAMOHHO-TEIEKOMMYHUKAIIHOHHON CETH
«VIHTEpHET», IEKTPOHHBIX OHONMOTEK M IMQPOBBIX KOIUIEKLIHUH, CETEBbIX
ouonmorpadpuyeckux 6a3 JaHHBIX

Tenaenuuy pa3sBuTs MHGOPMALIMOHHOTO PhIHKA

CoOLMOJIOTHYECKHE M MAPKETHHIOBHIE METOABI M3y4YeHHMs INoTpebHOCTer
HoJIb30BaTeNei B OMOIHOTeYHO-HH(OPMAIIMOHHBIX IPOAYKTAX H CEpPBHCAX

OcCHOBBI U TEHICHIUU pa3BHTHs COIAANIBHBIX, TYMaHHUTapHbIX, TOYHBIX H
€CTECTBCHHBIX HAYK, XYZ[O)I(CCTBGHHOﬁ JUTEPATyphl, ICKYCCTBa

Hopwmpb! podeccHOHAIBHOM OHOIMOTEYHOM ITHKA

Hpyrue

XapaKTCPUCTUKH

3.5.4. TpynoBas pyHKuUHs

HanmeHnoBaHue

dopMHpOBaHHe KpaeBeqIeCKHX OHOIHOTEYHO-
HH(OPMAIMOHHEBIX PECYPCOB, CO3JaHHE H

TIPOIBIKEHHE KpacBeT9eCkoi R S
oubnrorpapuyeckoit MHGOpMaLUH

VpoBeHb
Kon | E/04.7 @ (momypoBeHs) 7

IMporcxoxaeHHe TPy IOBOH
dyHKLIuH

3anMCcTBOBaHO H3

OpuruHan X
OpHWrHHAJIA
Kon PerucrpalioHHBIH
opurnHaja HOMEp
npodecCHOHANEHOTO
cTaHjapTa

TpynoBsle neiicTBUA

BhIsSBIEHHE MECTHBIX M KpaeBEIUCCKUX H3/IaHUH M3 JOKYMEHTHBIX IOTOKOB
M MacCHBOB C ILEJNbI0O (POPMHPOBAHMA KpaeBeIUeCKHX OHOMMOTEHO-
nHPOPMALMOHHBIX peCypcoB OHOIMOTEKH

Benenue B 610MoTeKax OMOIHOrpaduIeckoro yuera MECTHBIX H3IaHUH KaK
pETMOHANBHOM COCTaBJIAIOLIEH roCy/AapCTBEHHOW/HAllMOHAILHON
oubmmorpadun

C6op, TpHeM Ha XpaHeHHWe M OpraHH3alks XpaHeHMs B OuOIHOTEKax
HEOMyOIMKOBAHHBIX (APXHBHBIX) KPaeBEIYECKHX JOKYMECHTOB

C6op, mpueM Ha XpaHeHHE M OpraHM3alusi XpaHeHHs B OHOnHOTeKax
KpaeBeI4ECKUX MY3€iHHBIX IPEIMETOB M KOJUICKIUH

DKCIEPTHBI aHaIM3 H OTOOP CETEBBIX KPacBEAYECKHUX MOKYMEHTOB LA
3JIEKTPOHHOTO KPAeBEMYECKOro apxXupa OMOMMOTEKH, (OpMHpOBaHME H
BE/IEHHE DJICKTPOHHOTO KPacBEAYECKOro apXupa OuOIMOTeKH
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Co3manume W pejakTHpoBaHue OuOmuorpadudeckux 3amuceidl s
SNEKTPOHHBIX  KATAJIOTOB/MONHBIX  OuOIMorpaduyecknx pemnepryapoB
MECTHBIX M KpaeBeI4eCKUX TOKYMEHTOB B OMOIMOTEKE

d)opanOBaHne M BCIOCHHC DJJICKTPOHHBIX KaTaJIOTOB Kpa€BEAYCCKHX
JOKYMCHTOB H MCCTHBIX H3]IaHUiH B O6ubIHOTEKE

OKcnepTHBIH OTOOpP KpaeBEeAYECKHX JMOKYMEHTOB [ aHAIHTHYECKOH
POCIHCH B KpaeBea4ecKuil KaTanor 6uOIMoTeKH

dopmupoBaHue M  BeleHHE  YHHBepcalbHOH  (akTorpaduyeckoi
KpaeBe4eckoii 6a3bl JaHHBIX B OHOJIHOTEKE

Cosganne W peAaKTHPOBaHHE B OMOJIMOTEKE AaBTOPHTETHBIX 3alHCEH ULt
pErHoHATLHBIX aBTOPUTETHBIX (ailiioB

dopMmupoBaHie YHUBEPCATBHBIX KApPTOYHBIX KPA€BEIYECKHX KaTaloro B
6UONIHMOTEKAX C aHATHTHYECKHUMH OHOIHOrpadUeCKUMH 3alTUCIMHI

IloaroToBka IpOCIICKTA OHOIMOTEYHOTO Kpa€BCIICCKOTO
I/IH(l)OpMaI.II/IOHHOFO MNPpOJAYKTaA

dopMHUpOBaHKE U OpraHU3alys MaccuBa OubMorpagudecKux 3anmmcel s
OHOJIMOTEYHOr0 KpaeBequeckoro HHGOPMaIHOHHOTO IPOAYKTa

dopMHupoBaHMe M OpraHu3anms MaccuBa (akTorpaduyecKux CHOpaBOK B
oubanoTeke JUIst O6n6IMOTEYHOTO KpaeBeq4eCKOoro
SHIUKJIONEMYECKOT0/CIPaBOYHOr0 HH(POPMAIOHHOTO IPOAYKTa

Ot60p M NOAroTOBKa OHONIHOTEYHBIX KpaeBeAYECKHX Kaprorpaduyeckux,
H300pa3sUTENBHBIX M ayJUOBU3yaIbHBIX MAaTEpHAIOB OIS BKIIOYCHHUS B
OuOIHMOTEUHBIH KpaeBeuecknii HHGOPMAIMOHHBIH IPOLYKT

Co3fanpe COpaBOYHOrO ammapara OHONMMOTEYHOro KpaeBEOYECKOIrO
UH(POPMALMOHHOTO  NPOXYKTa, IOATOTOBKA K THP@OKHPOBAHHIO H
TIPOIBHKEHHIO

dopMHupoBaHKEe KOHTEHTA U BeJIeHHe OMOIMOTEYHOr0 KPacBeI4eCcKoro caifra
(moprasia/kpaeBe4eCKOi CTPaHUIIBI Ha caifTe GHOIHOTEKH)

®opmupoBanre ¥  peJAKTHPOBAaHHE  JIEKTPOHHBIX  OHONMOTEYHBIX
KpaeBe4ecKux OUOIHOTEK/KOJIIEKIUi Ha caiiTe OMOIMOTEKH

Co3zaHie ¥ HOAACPKKAa OHONMOTEYHBIX KpacBeTYECKHUX aKKayHTOB H
BUPTYIbHBIX COOOINECTB B COMMANBHBIX CETAX OHOIHOTEKH

Co3nanue B OMOIHOTEKAaX KpACBEAUECKHUX IKCIO3HIUM, BKIFOYAIOIIMX
U3/IaHusA, My3€eifHBIE TpeMeThl U/ KOIIMH apXHBHBIX JIOKYMEHTOB

Pa3zpaboTtka B 6ubmuoTeke HHPOPMAIMOHHOro KOHTEHTA JIIsl KPaeBEeAYECKIX
9KCKYPCHOHHBIX MEPOIIPUSTHIH

Heob6xonuMbie yMeHHS

BBIABIATE M OTOMpaTh MECTHBIC W3/IaHUA H KpaeBedYecKHe (IICYATHBIE,
HEOIyOIMKOBAaHHEIE U CETEBBIE) JOKYMEHTHI M3 JIOKYMEHTHBIX PECypcoB

OcymecTBIaTh B OGUONHOTEKE aAHATHTHKO-CHHTETHYECKYIO 00paboTKy
KpaeBeJJeCKUX JTOKYMEHTOB H MECTHBIX M3JaHUH

Hcnonb3oBath B OHOIHOTEKE METOJIUKH M TEXHOJIOTUH pa60Tm C apXUBHBIMH
JOKYMCHTaMH H My3€ﬁHBIMPI npeaMeraM, B TOM YHCIIC OGCCHG‘-II/IBaTB
IIPHEM, YUCT, COXPAHHOCTD, DKCIIOHUPOBAHUC

Co3gaBaTh M peJAKTHPOBATh AaBTOPHTETHHIE (Dalibl UL PErHOHATBHBIX
peCypcoB KpaeBeAYECKOTO XapaKkrepa

Hcnonb3oBaTh B ouodmoreke TEXHOJIOTHH KOpIIOpaTUBHOMN
oubmorpadudeckoit 06pabOTKH KpaeBeT4ECKHX JOKYMEHTOB M MECTHBIX
U3 /laHni

Co3maBarh W  BecTH  OuOnmorpaduueckue,  ¢axkrorpadHIecKue,
MOTHOTEKCTOBBIE OHOIMOTEUHBIE KpaeBeueckue 6a3pl JaHHBIX
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Hcnonp3oBatk B OHONMMOTEKE METOAMKM M TEXHOJOTMM  CO3JaHHS
KpaeBeqIeCKMX OuOmmorpaduyeckux NocoOHMil pasIMYHBIX THIOB, (QOpM,
YHTATENBCKOTO W IE€NEBOT0 Ha3HAYeHHs, B TOM YHCIE HU3JaHUI
HaLMOHAILHOM Oubaorpadnu

Co3naBaTe  DHIOMKIOHCAMYCCKHAEC U ClipaBoYHbIE  OHONHOTEYHBIE
KpaeBexueckre HHGOPMAUMOHHEIE IIPOTYKThI

Co3gaBaTh M HCIONB30BAaTh  KpaeBemUeCKHe  KapTorpadpuyecKue,
H300pa3uTeNbHbIE W ayHOBH3YaAIbHBIE MaTe€pHANIBl JUIA HPCACTABICHUS B
OUOIHOTEUHBIX KpacBeAYECKUX MHPOPMALMOHHEIX NPOIYKTaX

®opmupoBarh, pa3MellaTh W PEJaKTHPOBATh KPacBeI4eCKHil KOHTCHT Ha
caiite OMOIHOTEKH U B COLMAIIBHBIX CETAX OMOJIMOTEKH

Ucoosap3oBate B OHOIHMOTEKE METOJAMKH H TEXHOJIOTHH CO3JaHHA
KOMILIEKCHBIX SKCIIO3ALHN KpacBEeIYCCKNX JOKYMEHTOB

PaspabareiBaTh B 6uOMHOTEKE HHPOPMALMOHHBIH KOHTEHT KpaeBeAYECKHUX
SKCKYPCHOHHBIX ~ MEPONpPHATHH,  OpraHM30BBIBATE H  TPOBOIHUTH
KpaeBeUECKHE IKCKYPCHH

Heo6xoauMble 3HaHUS

OcHoBBI OMOIMOTEKOBeACHUSA, OubMHorpadosencHus, JOKYMEHTOBEACHHS,
Ou6IMOTEYHO-UH(POPMAIIOHHOM JEeSATENBHOCTH, 6ubnuoreynoro
KpaeBeICHUs

HopMaTuBHEIE TIpaBOBble aKThl IO OHONMHOTEYHO-HHPOPMALMOHHON
NeATEeNbHOCTH, apXMBHOMY M My3eiHOMy Jely, HHQPOPMAlMOHHOM
Ge30macHOCTH, 3alMTe aBTOPCKOro MmpaBa B IHGPOBOH  cperne,
MHTEIUIEKTYaIbHOU COOCTBEHHOCTH, NEPCOHANBHBIX JIAHHBIX

OcHoBBI HcTOpHOrpaguu, apxeorpaduu, HCTOYHHKOBEJECHHS, STHOrpaduH,
My3eeBe/IeHHs, apXHBOBEICHHUS

KpuTepuu U IPUHLKIBI 0TOOPA MEYATHBIX M JIEKTPOHHBIX KPAaeBeXIeCKUX
JOKYMEHTOB Ul BKIIFOUEHUS B KpacBeI4eCKHE Pecypehl, POHIbL, KaTAIOTH
OuGIUOTEK

[TouCKOBBIE BO3MOXKHOCTH HH(POPMAIIHOHHO-TEIEKOMMYHUKAIIHOHHON CETH
«VIHTEpHET», IEKTPOHHBIX OMONHOTEK M MUQPPOBBIX KOJUICKIMH, CETEBBIX
oubmmorpadguyeckux 6a3 JaHHBIX U CEPBHUCOB

CTpyKTypa B COCTaB KpaeBe4ecKuX (OHI0B M KPacBEAIECKOTO CIIPABOYHO-
MOUCKOBOTO ammapara OWONMOTEKH, mpaBuia HX (QOPMHUPOBAHUA WU
HCIIOJIE30BAHUS

IIpaBuna paboThI C HNEKTPOHHBIM KPAeBEIUECKHUM apXHBOM OHOIMOTEKH

IIpaBuiia mpHeMa, XpaHEHHUs, HCIIOIb30BaHMs, SKCIIOHHPOBAHUS apXHBHBIX
JOKYMEHTOB M My3eiHBIX IPEAMETOB B OMOIHOTEKE

[NpaBuia BeAeHUS SNCKTPOHHBIX KATAJIOrOB KpacBEAYECKUX JOKYMEHTOB M
MECTHBIX M3JIaHHM, YHHBEpCATbHON (akTorpahMyecKoll KpaeBeaYECKOM
0a3bl IaHHBIX B ONOJIHOTEKE

MeTomMKH ¥ TEXHOJOTMHM CO3JaHUA OHONMOTEUHBIX KPacBEAYECKUX
6ubmuorpaduueckux MPONYKTOB DPa3lIHYHBIX THIIOB, BHJIOB H LEIECBOTO
Ha3HAYEHUA

OcHOBBHI H TEHACHIUHU Pa3BUTHs COLUAIBHBIX, I'YMaHHTapHBIX, TOYHBIX H
CCTECTBCHHBIX HAYK, XYlIO)KeCTBeHHOﬁ JIMTCPaTyphl, HCKYCCTBA

HopMs! ipodeccHOHANTEHOH OMOIMOTEMHOM STHKH

Apyrue
XapaKTCPUCTUKH
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3.6. O6o0mennas TpyaoBas GpyHKIHA

bubanoTtednas uccieqoBaTeNbCKasd, VpoBeHb
HaumeHoBaHHe Kon F 7
MeTOaUuYeCcKas U IPOCKTHAA AEATENbHOCTh KBaTU(VKALHH
IIpoucxoxacnue
N . 3auMCTBOBAHO U3
00001LIeHHO#1 TPy A0BOIA Opurpaan X
OpWTHHAJIA
dyHKIIH
Kon PerucrpauyoHHbIH
opurvHalia HOMEP
npodeccHOHATLHOTO0
CTaHzapTa
Bo3MoxHbIe Mertoauct
HanMMEHOBaHUs Benymuit MeTogucT
JOIDKHOCTEH, I'maBHEBIIN METOIHUCT
npodeccuii CreruaiucT no MpoeKTHOH JIEATENBHOCTH

Hayumslii coTpyaHuK OHOIMOTEKH
Benymunit HayqHBIH COTPYAHHK OHOIHOTEKH
I'naBHBINH HAYYHBIH COTPYIHHK OMONHOTEKU
VueHslil cexpeTapb OHOINOTEKH

TpeGoBanus k
00pa3oBaHHIO U
00y4eHHUIO

Briciee o6pa3oBanue — OakajaBpHaT

1700

Briciee o6pazoBanue (HenpodunbHoe) — 6akanaBpHaT H JOIOJTHUTEIBHOC
npogecCcHOHANIBLHOE 00pa3oBaH#e — IPOrPaMMbl OBBIIIECHHS KBAIM(PUKALIHNH,
IporpaMMBI Ipo(ecCHOHANTBHOM NEPEHOATOTOBKH 110 MPOQHIIO AEATENLHOCTH
178174

Briciiee oOpa3oBanue — MarucTparypa

WIH

Briciiee oOpa3zoBanue (HenpoduibHOe) — MarucTpaTypa u JOMOIHUTENBLHOS
npodeccrHonatbHOe 00pa30BaHKe — IPOrPaMMBbI IIOBBILEHHS KBAH(HKALHH,
IIPOrpamMMBI IPOd)eCCHOHAIBHOM MEPENoIrOTOBKH 10 IIPOPHUIIIO ASATENBHOCTH

TpeboBanust K OIBITY
IPaKTHYECKO paboThI

JIist OIDKHOCTH «BEAYIMA METOAUCT» CTaX PaGoTHI 10 Npoduio
JE€ATEILHOCTH HE MEHEe TPeX JIeT

JUIs1 IOJDKHOCTH «TJIaBHBIM METOJMCT» CTaX PabOTHI B IOJDKHOCTH BEIYIIETrO
METOIUCTA HE MEHEE TPEX JIET

JI1st TOIDKHOCTH «HAYYHBIN COTPYIHHK OHOTHOTEKH) CTaX paboThI IO
IPOdHITIO IEATENEHOCTH He MEHee TPeX JIET, IPH HATHYHH MaruCTpaTyphl Ge3
npeabsaBicHus TpeOoBaHUi K cTaxy paboTEI

JI1s1 IOMKHOCTH «BELYLINH HAYYHBIA COTPYIHUK OHOIHOTEKN)» CTaX pabOThI B
JOJDKHOCTH HAay4YHOTO COTPY/IHHKA He MEHEE TPeX JIET, IPU HAMYHH yIEeHOH
CTeleHH cTax paboTHI B JOJDKHOCTH HAYYHOTO COTPYIHHMKA HE MEHEe OJHOTO
roza

JUIs OIDKHOCTH «TJIaBHBIH HayqHbIH COTPYHUK OHOIHOTEKN ) — HATHIHE
YUEHOM CTENEHH! U CTaXX PaboTHl B JOJDKHOCTH BEAYIIETO HAYIHOTO
COTpYAHHUKA HE MEHEE TPEX JIIET

JInst HOIDKHOCTH «y4eHbIi ceKpeTapb GHOIMOTEKH» CTakK paboTH B IOJDKHOCTH
BeIyLIEro (IJIABHOTO) HAYYHOTO COTPYAHHMKA OUOIMOTEKH, HA PyKOBOASIIHX
JIOJKHOCTSX B OMOIHOTEKE HE MEHee TPEX JIET, IPH HATMYMH YYCHOH CTCTIeHH
— He MeHee OJJTHOTO roja

Oco0bie ycroBus
JoImycka K pabote
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Hpyrue
XapaKTepHCTHKH

PexoMeHnyeTcs JOMOJHUTENBHOE IPOdecCHOHATbHOE 00pa3oBaHUe —
TIPOTPaMMBI [OBBILIEHHs KBATH(HKALKH 0 MPOGHITIO NEATENLHOCTH (HE pexe
OJIHOTO pa3a B TPH rojia)

HOHOJIHI/ITCJIBHBIG XapaKTEPUCTUKH

HauMmenoBanue
JIOKyMEHTa

Kox HauMeHoBanue 6a30B0# rpyMIIbL, JODKHOCTH
(mpodeccun) miM cienuaIbHOCTH

OK3

2622 Crnenpanuctsl OHOIHOTEK

EKC

- Hayunsiit coTpyAHUK OHOIMOTEKH

- MeToa¥cT LIEHTpAIN30BaHHOM GMOIMOTEYHONH CUCTEMBI,
OMOIHOTEKH, My3es, KIIyOHOTO yupeKACHHU, Hay4HO-
METOIUYECKOTO IEHTPa HapOIHOIO TBOPYECTBA, I0Ma
HapOJIHOTO TBOPYECTBA, LIEHTPa HAPOJHOM KYJIBTYpbI
(KyJIBTYpBI U I0CYyTa) U APYTHX aHAJIOTHYHBIX
opranusaiui

- VueHsIi cekpeTapb OUOIMOTEKH, IEHTPATH30BaHHOM
OHOJIMOTEYHOM CHCTEMBI

OKTIJITP

24083 Metoauct 6UOIMOTEKH, IOMa HAPOJHOIO TBOPYECTBA,
KJIyOHOTO yUpeKIeHHs, My3es, IEHTpa (Hay4HO-

METOAUYECKOT0, HAPOIHOMN KYJIBTYPHI H JAp.)

OKCO

8.51.03.06
8.51.04.06

BbubmoTeyHo-nHGpOpMaOHHAs [eATeNbHOCTE
bubnmoTeuno-nHpOpMaOHHAs JeATEIFHOCTh

3.6.1. Tpyaosas pynxuus

Bubnuoreunas ucciegoBareibekas pabora Vposenb
HanmeHoBaHue Kon | F/01.7 (mozypoBeHS) 7
KBaguuKaLuu
[MpoucxoxkaAeHHe TPyAOBOH Opururan X 3aUMCTBOBAHO U3
GyHKIA OpUrMHaAIa
Kon PeructpaunoHHbIi
OpHWTHHANA HOMED
npoeCcCHOHABLHOTO
cTaHnapra
Tpynosele neACTBUSA AHQIA3  COCTOSIHMS M OCHOBHBIX  HAlpaBICHUM  JIEATCIBHOCTH

6ubnmorexn/6ubMoTeK, BHIOOP M O00OCHOBaHME AaKTYaJlbHOCTH TEMBI
OHOIMOTEYHOTO UCCIICIOBaHUS

PaspaGOTKa IporpaMMmbel  MCCIICIOBaHH, HampapJICHHOIO Ha M3Yy4YCHHC
OHONMHOTEYHON JEATENBHOCTH: OIIpeICICHUEC IeIM B OCHOBHBIX 3ajad,
06’BGKT3, ImpeaMeTa, TUunoTe3 HMCCIICAOBAHMA, BBI60p 1 () (93:10)5 ayIJuTOPHH,
METO/ia WM COBOKYIIHOCTH METONOB HCCIICOBAHNA

dopMHpoBaHHEe B OMOIMOTEKe HCCIEHOBATENbCKOH TPYNNLITPYNI M
pacrpe/encHie QyHKIUHA MEXY HCIIOJHUTCISIMU

OpI‘aHI/IBaI.lI/ISI M IIPOBEIECHUC OHOIHOTEYHOTO I/ICCJ'IC,HOBaHI/IH/ €ro 4aCTn

O6paboTka ¥ aHaIM3 MONYYEHHBIX B XOJ€ H/WIM MO pe3ylbTaram
HCCIIEI0BAHNS JaHHBIX C LIEJIBIO BHEAPEHHS €r0 pe3ylibTaToB B OHOIHOTEUHYIO
IPaKTHKY

O6061IEeHrE UTOTOB OHOIMOTEYHOrO MCCIIEA0Banus (€ro YacTH), paspaboTKa
NpeIoXKeHHH [0 pPa3sBUTHIO OHOMHOTEYHOM [EATENBPHOCTH Ha OCHOBE
HOJy4E€HHbIX JaHHBIX
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IToaroroBka ot4eTa o IIPOBCACHUHN OHOJIMOTEYHOr0 HCCIICAOBAHUS

Heo6xoauMbie ymMmeHUS

CocTaBiaTh IaH OHOIMOTEYHOTO HCCIEAOBAHNS U (POPMYITHPOBATE 3a/1aUM

[IpuMeHATh METOJMKH IPOBEIEHHS H 0OpabOTKH pe3yNbTaToB HAYYHBIX H
NPUKIaAHBIX OUOIMOTEYHBIX HCCIENOBAaHIH], B TOM YHCJIE € MCIIOIB30BAHAEM
HH(POPMAIMOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOTHH

AmnanusupoBath ¥ 0000marh HMHQOpMANMIO O HAMpPaBICHUAX pPa3BUTHUI
OU6IHOTEYHOM JAEATENLHOCTH U COLIMOKYIIFTYPHOM cephl

CocTaBiIiTh aHAIMTUYECKHE MarepHalibl M0 pe3yibTartaM OHONIHOTEYHOTO
HCCIICOOBAHUA

PazpabaThiBaTh M IIPEICTABIATh PE3yIbTaThl OHOIMOTEYHOTO HCCIICIOBAHHUS C
HENBIO BEIPAaOOTKH MPEUI0KEHUH 110 pa3BHTHIO OMOIHOTEUHOMN AEATEHHOCTH

Heo6xoauMele 3HaHUSA

OcHOBBl OHOMIHOTEKOBEAEHHS, OuOMMOrpadoBeIcHUs, JOKYMEHTOBEICHHU,
undopmatiku, HHGOPMAITHOHHON KYJIBTYPHI

OCHOBBl TOCYHapCTBEHHON IIOMMTHKH B cdepe KyJbTyphl, HayKd H
06pa3oBaHHs, HOPMAaTHBHBIE IPaBOBbIE aKTHl M0  OHOMHOTEYHO-
MH(QOPMALMOHHON IeITENBHOCTH, HH(POPMAIOHHOK 0€30I1aCHOCTH, 3allliTe
aBTOPCKOTo IpaBa B MU(POBOH cpelne, HHTEIUIEKTyalbHOH COOCTBEHHOCTH,
IIEPCOHAIBHBIX JAHHBIX

OCHOBBI TEOPHH M METOIOJIOTHH HCCTIEA0BATENBCKOM AeATENBHOCTH B 00J1aCTH
6ubnmoTexoBeicHUs, OuOIMOrpadoBeieHNs, KHUTOBEIEH), OHOINOMETPHH,
COIIMOJIOTHH, BO3PACTHO# MeJaroruky ¥ NPHKIaHON ICHXOJIOTHH

OpraHmaunsI, METOAUKN H TCXHOJOTHM IIPOBEACHUS COILIHOJIOTHYCCKHX,
MAapKECTHHI'OBBIX, OHONMHOTEKOBEUYECKHX U KHUTOBEAYECKHX HCCIIeIOBaHUM

Hopmel mpodeccroHabHONH OUOMHOTEUHOH 3TMKM M KOPIIOPAaTHBHOM
KYJILTYPBI

Hpyrue
XapaKTEPUCTHKH

3.6.2. Tpynosasa GpyHKIHS

HanmeHoBanue

BuGnuoreunas Metonudeckas paboTa YposeHb

Koa | F/02.7 (moypoBEHD) 7
KBaHGUKALMU

[MpomcxoxaeHHE TPYAOBOH
dyHKUIIH

3anMCTBOBAHO K3

Opuru=an
P X OpHMTHHAJIA

Kon PerucrpaituoHHBIH
opurvHana HOMED
1podeCCHOHANLHOTO
cTaHjgapTa

TpynoBsle neiicTBus

AHAN3 COCTOSHMS M OCHOBHBEIX  HAalpaBICHHH  JEATEILHOCTH
OnONNOTEK/OMOINOTEK

MoHUTOPHHT TeKyIIel AesTelbHOCTH OubanoTexn/6ubamorex

IloAroToBKa aHATHTHYECKMX MATEPHATIOB IO DPe3yJbTaTaM MOHMTOPHHIA
JIeATEILHOCTH OHOIHOTEKH/OnOMMOoTEK

Pa3paboTka CHCTEMBI KOJIMYECTBEHHBIX M KAYECTBEHHBIX MIOKa3aTelIed yueTa
paboThl GMOIMOTEKH/OHOMHOTEK, METOJOB pacyeTa MmoKasaTenen

Bepenue cTaTHCTHIECKOTO YUE€Ta OHOIHOTEYHON ACATECIIHEHOCTH

IToaroToBka CBOJHBIX IUIAHOB M OTYCTOB O JCATECIBHOCTH OHOIHOTEK IIO
pasin4HbIM HallpaBJICHUAM, B TOM qHUCIIC 11O MeTOI[HqCCKOﬁ JAeATCIBHOCTH

BrisiBlieHHe, aHaIM3, OUEHKA M BHEAPEHHE IIOJOXXHTEIBLHOTO OIbITa
npodeccHoHANEHONR 6MOIMOTEUHON NEATENHHOCTH
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Oka3aHMe KOHCY/IbTAIIHOHHOM METOJMYecKod MoMOoIH OubmioTekaMm 110
Pa3sIMYHBIM HarpaBlieHUsM OHGIHoTedHO-HHYOPMALMOHHOH JEATENBHOCTH:
YCTHO, NHCEMEHHO, OYHO ¥/HITH TUCTAHIIMOHHO

OpraHu3anus 1 mpoBeicHHe OUOIMOTEYHBIX METOUIECKUX MEPOTIPHATHH B
CTaIlMOHAPHO/ TNCTAHIIMOHHON (popMax

PaspaGoTka mporpaMM OOY4YeHHsS C y4eTOM ypoBHEH HpodeCCHOHAIBLHOM
IOATOTOBKH pabOTHUKOB OHMOJIMOTEKM: ONpeJelCHME TEMaTHKUd M 3aaad
00yueHHs, BLIOOP METOIOB, POPM B TEXHOJIOTHH 00y4eHus

IpoBenenne B OHONMOTEKE 3aHATHH B pasIMYHBIX o0pa3oBaTeNbHBIX
¢dopmarax, B TOM YHCJIE C IPUMEHEHHEM JMCTAHIHOHHBIX 00pa3oBaTEIBbHBIX
TEXHOJIOTHI

Paspaborka B  OuOiHOTeKe  HOPMATMBHOH,  OpraHM3alMOHHON,
TEXHOJIOTHYECKOM, METOAMYECKON TOKyMEHTAlUH

PaspaGoTka NpeIoXKEeHHU 10 TOBBIIEHHIO 3QMEKTUBHOCTH NEATEIEHOCTH
OO IHOTEKH/ONOIHOTEK

Pa3paboTka MepCOCKTHBHBIX M  TEKyIMX IUIAHOB  METOJMYECKOM
IEeATENFHOCTA OHOIHOTEKH

HeobxoanMbie yMeHH

Ananusuposath u 0600mars HHGOpPMaLHIO 00 aKTyalbHOM COCTOSIHMH H
OCHOBHBIX HANIPaBJ€HUAX pa3BUTHA OHONMHOTEUHO-HH(OPMALMOHHOH
JIESATEIbHOCTH

OCYI.IICCTBJISITB MOHHUTOPHHI U JIHATrHOCTHUKY OHOIHOTEYHOM OeATCIIBHOCTH,
IPEACTABJLATE UX PE3YJILTATHI

Cobupats, 06pabaTsiBaTh U aHAIH3UPOBATh NEPBHYUHYI0 MH(OPMAIMIO O
OUOIMOTEUHO-HHPOPMAOHHON IEATEIILHOCTH

T'OTOBUTE aHAIMTHYCCKUE M CTATUCTHYECKHE MAaTEpHAIbl IO pe3ylibTaraMm
MOHHUTOpPHHIA 41 JHArHOCTHKH 6I/I6JII/IOT6‘-IHO-I/IH(1)OpMaHHOHHOﬁ
JCATCIIbHOCTH

BBIABIATE, AHAIM3HPOBATh, OICHHBATE W 0000IIATH IMONOXKMTEIbLHBIN
(nepemoBoif, MHHOBAIHOHHBIH) ONBIT OHOIMOTEK, OpPraHM30BHIBATH €rO
BHE/IpEHHE

PaspabatbiBath B OHOMHOTEKE HOPMATHBHYIO, OPraHH3allHOHHYIO,
TEXHOJIOTHYECKYIO, METOIMIECKYI0 OMOIHOTEUHYIO TOKYMEHTAIMIO

Oka3bIBaTh KOHCYJILTAIIHOHHYK) METOAUYECKYIO H IMPAKTHYCCKYIO NNOMOIIb
OuONMMOTEKAaM B OYHOM M JJUCTAHIMOHHOM PEKUMC

Pazpa6aTbiBaTh U pealu30BhIBATh B OHOIMOTEKAX MPOTPAMMEI HOBBIICHHUS
KBaJIMUKay OMOINOTEYHBIX KaIpOB

O6ecneqnBaTh IpoIece MOBLIIEHHS KBanudUKamy B 6u61uoTekax yaeOHO-
METOIMYECKHMH MaTepHaIaMy B TPaJIMIHOHHON U 3IEKTPOHHOM (hopMax

HpI/IMCHHTB B oubHoTeKkax I/IH(bOpMaI.II/IOHHO-KOMMYHI/IKaJ.II/IOHHBIC
TEXHOJIOTHH 1A OCYLICCTBIICHUS Hqu)eCCI/IOHaJ'IBHLIX 3a1a4

HeobxomauMelie 3HAHUS

OcHoBBHI OnbGIHOTEKOBENEHHS, OnOMorpadoBeacHus, JOKYMEHTOBEACHHS,
UHPOPMATHKH

OCHOBBI TOCYNAapCTBEHHONH WONMTHKH B cdepe KyIbTyphl, HayKH U
06pa3oBaHMs, HOPMATMBHEIC IIPaBOBbIE aKTBl 10  GMOMHOTEYHO-
MH(OPMALMOHHOM JeSTeNbHOCTH, HHPOPMALMOHHOH 6€301aCHOCTH, 3aIlUTe
MHTEJIEKTYaabHOM COOCTBEHHOCTH M IEPCOHATBHBIX TAHHBIX

OCHOBHBIC HAIlpaBJIEHMsl pa3BUTHA OuGIHoTeuHoro gaena B Poccuiickoit
Oenepanyy u MUpE

Teopuss GMOMMOTEYHOrO0 MEHEDKMEHTa M HHHOBALMOHHO-METOAMYECKOM
paboTHI B chepe OGHONMOTEUHON AEATENEHOCTH
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[IpMHLMOB  OpPraHM3alMW M cofepxkaHue paborhl  OHOMMOTEUHBIX
METOANYECKUX CITyXKO

TexHonoruu opraHu3allidl ¥ NpPOBEJCHHS OHONMOTEUHBIX METOAMYECKUX
MEpPOIPHUATHIA pa3IHIHbIX pOpMaToB

HopMel mnpodeccHoHanBHOH STHKM OuOMMOTEKaps H  KOPIOPATHBHOM

KyJIBTYPBI
Hpyrue -
XapaKTEPUCTHKU
3.6.3. Tpynosas dpynkuus
bubnuoTeuynas NpoeKTHAs AEATEILHOCTD YposeHb
HaumeHoBaHHE Kon F/03.7 (nonypoBeHb) 7
kpaTu KA
IIpoucxoxaeHu OBOM 3aUMCTBOBaH
p ZICHUE TPYAOB Opurmian X MCTBOBAHO U3
({pyHKIIH OpHrHHala
Kon PeructpaupoHHBIH
OpUTHHAJA HOMep
nipoecCHOHAILHOTO
cTaHgapTa
TpynoBble neicTBUA AHanu3 npo6IeMHOM COIMOKYJIBTYPHO#M CHTYaIuH, Tpebyrome pa3paboTku

1 pean3anuy 6MOIMOTEUHOro IPOEKTa

Pa3paboTka 6uGIHOTEUHOTO IPOEKTa: OIPE/EICHHE IEH B OCHOBHBIX 3a/1a4,
BBIOOp 1LIEJIEBOM ayJUTOPHH, METO/IOB M CPOKOB peajld3alliH, OXHIAeMbIX
pe3yNbTATOB, KpUTEpUEB 3G (PEKTHBHOCTH

Onpenenenne ¥ ODOCHOBaHHE  OPraHM3AlMOHHBIX, MaTECPHAIBHO-
TEXHHYECKHX, TEXHOJIOTHYECKHX, (HHAHCOBBIX, HHPOPMANUOHHBIX ¥
KaJpOBBIX PECYPCOB, HEOOXOIMMBIX I peanusamud OGuUOIHOTEIHOro
poeKTa

Onpenenenne Kpyra NOTEHIHANTBHBIX T'PAHTOJATENE B 3aBUCHMOCTH OT
neseit paspabatsiBaeMoro 6MOIMOTEUHOrO MPOEKTa

Odopmiende 3asBKH Ha OHONMOTEYHBI IMPOEKT B COOTBETCTBUH C
YCJIOBHSMH I'PaHTO/ATENs

dopmupoBanre pabodeil IPYNNBU/TPYNN MO peanu3amuu OGuOIMOTeYHOTO
IpOEKTa

Peanuzanus OHOMHOTEYHOTO MPOCKTAa COTrJIaCHO KAJICHAApDHOMY ILJIaHy

KoopuHanus AesTeNBHOCTH II0 pealu3alud OHONMOTEYHOro MpOCKTa,
B3aHMOJICHCTBHE C IapTHEpaMH, oOlIee YIpaBJIEHHE KOMMYHHKALMAMU
MIPOEKTa

MOHMTOPHHI, KOHTPOJNb W TeKylllas KOPPEKTHPOBKa pealn3alyu
OHOIMOTEYHOTO IPOEKTA

AHanu3 3Q(PEKTHBHOCTH BHIIOIHEHUS GHOIHOTEYHOrO TIPOEKTa

IMoaroToBka oT4eTa, pa3paboTKa METOJUYECKHX H HH(GOPMAIHOHHBIX
MaTepHaJIOB 10 HTOTaM peanu3anyuu OHOIMOTEYHOrO MPOEKTa

HeoGxomumble yMeHus | OCYIIECTBISTh aHaiu3 NPOGIEMHOM CHTyalMH M TOMCK WHG}opMaImw,
HeoOxoauMoi i paspaboTKu M peaiu3alid OMONMOTEYHOro MPOEKTA,
HAIPaBIEHHOTO Ha PELICHHE 3a/a4 B chepe CONUANbHOM, MHGOPMALOHHOH,
KyIbTYPHOH, TPOCBETUTENBCKOMH EATENLHOCTH OHOIHOTEKH

Onpenensth Uelb, 3aadH, OXHIAEMBIE pPE3yNbTaThl M KPHTEPUH
3¢ dexTHBHOCTH OHONHOTEYHOTO IPOEKTA
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HWcnonb3oBaTh METONUKH H TEXHOJIOTHH IIPOEKTHOM JESATENLHOCTH € Y4ETOM
crieiu(pUKH UX MPUMEHEHHs B OHOMMoTeuHo-HHPOpMAOHHOH cdepe

Odopmisate B OubnMoTEKE NPOEKTHYIO AOKYMEHTALHIO HAa BCEX JTamax
pa3paboTKH ¥ peain3alui OMOIMOTEYHOTO IPOEKTa

IInanupoBaTh JAEATENFPHOCTh 1O peanu3anuu OMOIHMOTEYHOro MpPOEKTa,
OCYLIECTBJIATH KOHTPOJb M MOHHUTOPHUHI BBHINOJIHEHUS 3aad INPOEKTa U
CPOKOB X BBIIIOJHEHHS

Pacripesensats 00f3aHHOCTH MeEXAy wWieHaMH pabodeil rpynmel 10
peann3anuy 6MOIMOTEYHOrO IPOEKTa

TI'otoButh B OUONHOTEKE OTYETHYIO MOKYMEHTAIMIO, METOJHYECKHE U
WHGOPMAILIMOHHBIE MAaTEPHANBI 110 pe3yNbTaTaM pealn3alul OubIMOTEYHOIO
IpOeKTa

BrICTpauBaTh KOMMYHHKALMIO CO CHEIHATHCTAMH OMOIHOTEKH U BHEITHEMHU
TapTHEPaMH [0 peaan3aiiy ONOIHOTEYHOr0 IPOEeKTa

HCO6XO}II/IMI>IG 3HaHUA

OcHoBEI OHOIHOTEKOBEICHHS, OHOMMOTrpadoBeaeHUs, JOKYMEHTOBEICHMS,
UHGOPMATHKH,  COLHOKYJIHTYPHOIO  IPOEKTHPOBAaHHS,  COLMAIBHBIX
KOMMYHUKaIu#

OCHOBBI TOCYIaPCTBEHHOM KyJIbTYPHO! ITOJIMTUKH, HOPMAaTUBHEIC IIPaBOBLIE
aKTHI 110 GMGIHOTEYHO-MHGOPMAIIMOHHOM A TeNbHOCTH, HH(POpMAIMOHHOH
6€30IaCHOCTH, 3alUTE HHTEJUIEKTYaJIbHOM COOCTBEHHOCTH U NMEPCOHAIBHBIX
JTAHHBIX

OcHOBBI IIPOCKTHOI0 MEHEIHKMEHTA 1 MAPKCTHHIOBBIX TEXHOJIOTHIA

OcHOBHbIE HalpaBlIeHHs pa3BuUTUs OuOIMOTeuHOro Aena B Poccuiickoi
®depepauuy ¥ MUpe

OcobenHocTd  pa3paboTk W peanu3aiuu  OHONHMOTEYHBIX IIPOEKTOB
pa3JIMUHBIX THIIOB

Teopnﬂ H TEXHOJOTHH  COINAJIBHOIO CCTEBOI'O

B3aHUMOJCHCTBHUSA

MapTHEPCTBA H

HopMbl mpogeccuoHanbHON OHOMHMOTEYHOH 5STHKM M KOPIOPAaTHBHOM
KYJIBTYPBI

Jpyrue
XapaKTEePUCTHKH

3.7. O6o0mennasi TpyaoBas GyHKIHA

Opragusaims JeITeJIbHOCTH C KTYPHOI'O YpoBeHb
HaumenoBauue P a1 TPYKTYP Kon G P 7
noApa3ieNeHus] OMOIMOTEKH KBanmHQHKAIINH
Hponcxomnsﬂne N 3aMMCTBOBAHO M3
0000111eHHOM TPy J0BO# Opnrunan X
OpHMIHUHaIa
GbyHKIIH
Kon PerucrpaunoHHbIi
OpHTrHHaNa HOMeEp
npodeccHOHATBHOTO
CTaHAapTa

Bo3moxHEIe
HAaUMEHOBAaHUS
JOIDKHOCTEM,
upodeccuit

3aBeayromuii CEKTOPOM OMOIMOTEKH

3aBenyrommuit 0TAEIOM (EHTPOM) OHOIMOTEKH

PyKoBOJMTENb OTAENEHHU (AellapTaMeHTa, KOMILIEKCa, YIPaBIeHHs, IIEHTPa)
6ubnnoTexn
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TpebGoBanus k
00pa30BaHHUIO U
00yuyeHHIO

Briciiee oOpazoBanue — OakanaBpuat

WIN

Bricuiee o6pazoBanue (HenpoduipHoe) — 6akagaBpHaT U JOMOIHATEIBHOE
npodeccHoHaTbHOE 00pa3oBaHKe — MPOrPaMMEI IIOBHIMICHHUS KBATH(HUKAIHUH,
IporpaMMEI mpohecCHOHANBHOMN MePEenoArOTOBKH 1O MPOGHITIO
JCATEIEHOCTH

WA

Briciiee o6pa3oBaHne — MarucTparypa

TpeGoBaHus K ONBITY
IpaKTHYeCKOi paboTh

Jis TOKHOCTH «3aBEAYIOIIUE CEKTOPOM OHOIHOTEKN» CTaX pabOTHI IO
npoHITIO e TeHHOCTH HE MEHEe TpeX JIET, B JOJDKHOCTH BEAYIIETO
(rIaBHOTO) CIIENMATHCTA OMOIMOTEKH — HE MEHEE OJJHOTO roja

JIst JOIDKHOCTH «3aBeYIOIIHiA OTAeNIOM (LIeHTpoM) OUOIHOTEKHM)» CTaX
paboThl B TOJDKHOCTH 3aBEYIOIIETO CEKTOPOM, BEYILETO (TJIABHOTO)
crienuanncTa OHOIHOTEKH HE MEHEE OJTHOTO ToJa

JU1s TOJDKHOCTH «PYKOBOAMTEID OTAENIEHHS (lenmapTaMeHTa, KOMILIEKCa,
yIpasieHus, eHTpa) OMOIMOTEKH» CTaX paboTHI B JOKHOCTH
3aBEYIOIIETO CEKTOPOM OHOIMOTEKH HE MEHEE TPEX JIET, 3aBEYIOIIETO
OT/1e]IOM OHOIMOTEKH — HE MEHEE OJJHOTO roJia

Oco0Osble ycroBHs
Jomycka k paborte

Hpyrue
XapaKTEePUCTHKH

PCKOMCHIIyeTCH JOIIOJIHUTCIIEHOE HpO(l)eCCI/IOHaJILHOC o6pa3013aHne -
nporpaMmsl IIOBBIITIEHUSL KBaJII/I(l)I/IKaHI/II/I 110 HpO(bPIJIIO ACATCIIBHOCTH (HC
PEXE OJHOTO pa3a B TpU ro,ua)

I[OIIOJIHI/ITCIIBHBIe XapaKTCPUCTHKH

HauMmenosanue

Haunmenopanne 6a30Boii rpynnel, JODKHOCTH

Kon
JIOKyMEHTa (npodeccun) Wiu cieUAIBHOCTH
OK3 2622 Croenpaymctbl 6UOIMOTEK
EKC - 3aBeayronuii oTaeoM (cexTopoM) 6ubanoTeKHy,
LEHTPAJIM30BAHHOM OMOIMOTEYHON CHCTEMBI
OKIIATP 20316 bubnuorexapsb ,
OKCO 8.51.03.06 bubinoTeyHo-nHGOPMaAMOHHAS IESTENBHOCTD
8.51.04.06 bubnnoTeuno-nHGOpMaMOHHAS JEATENBHOCTh

3.7.1. TpyaoBas pyHKuust

ITnaaupoBanue pabOTHI CTPYKTYPHOTO YpoBeHb
HaumeHOBaHME | 110 11pa3 e eHys GROMHOTEKH

Kox | G/01.7 (OxypOBEHB) 7
KBanu(puKanuum

TIporcxoXAeHUE TPy AOBOH
byHKIAN

3anMCTBOBAHO M3
OpHIMHAaJIa

Opurpaan X

Kon PeructpaliOHHBIH
OpHIHHaJIa HOMEp
npoheCCHOHAILHOTO
cTaHIapTa

TpynoBsle aeficTBAS

Texymmid aHauu3 OMOJIHOTEYHOM JIEATENILHOCTH CTPYKTYPHOTO
HoApa3eNeHus GHOIMOTEKH

[MocTaHOBKa IIAHOBHIX (TEKYIIMX M CTpaTerHYecKdx) melned H 3a1a4
CTPYKTYPHOTO TOApa3JeicHus OMONHOTEKM H OTAENBHBIX CIEHHATHCTOB
HoApa3AeacHus
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OmnpexeneHue pecypcoB, HEOOXOIUMBIX I peali3alliy 3a/1ad CTPyKTYPHOTO
nozapasjieneHus OUOMHOTEKM M OTAENBHBIX CIIEIHAIHUCTOB, OTBETCTBEHHBIX
HCIIOJIHUTEINCH

Onpenenenue o6beMa paboThl CIENUATUCTOB CTPYKTYPHOTO MOAPA3AEIECHUS
OHOIMOTEKH U paclpeAeICHUE 3aJaHuil MEXKAY HUMHU

Pa3paboTka TEKyIIMX M MEPCHEKTHBHBIX IUIAaHOB pPabOTHl CTPYKTYPHOTO
nojpas/ienenus OuOINOTeKH, BeJIeHUEe INIaHOBOM TOKYMEHTALUU

Heob6xoauMele yMeHMsT | AHAJIH3MPOBaTh OUONHOTEUHYIO JEATEILHOCTH MOJpasfeNeHHsA B IEIIX
HOBHIIICHAS 3 ()EKTMBHOCTH MTPOH3BOACTBEHHEIX MTPOIIECCOB
®opmynupoBaTh UENH, 3ajayd, ONPENeNiTh OOS3aHHOCTH M TPYJOBbIE
JNEHUCTBHS CIEUHATNCTOB OApa3AeIeHHs OHOINOTEKH

Hcmonp3oBare METOJAMKH M TEXHOJOTMH COCTAaBJI€HHS TEKYIIMX H
NEPCIEKTHBHBIX MIAHOB paboThHl CTPYKTYPHOTO Iojpa3/ieicH s OHOIMoTeKH
Hcnons3oBate HHGOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIE TEXHOJIOTHH JUIS
COCTABJIEHHA H pCeaM3alUy IUIAHOB M IIPOrpaMM pa3BUTHSA CTPYKTypHOIO
HoJpa3aencHus OMOINOTEKH

KoopauHHpOBaTh M COINIACOBHIBATH IIAHBI CTPYKTYPHOIO MOJPA3ZIEICHHS C
JOPYTMMHE TI0/ipa3esIeHHsIMH OHOIHOTEKH

Heobxomimble 3HaHUA OcHoBEI OMOIHMOTEKOBeAEeHUA, OHONMHOrpadoBeieHHs], NOKYMEHTOBEICHHUS,
uH(pOpMaTHKH, 66O TEYHO-HHPOPMALIHOHHOM JIEATEIILHOCTH,
rOCyJapCTBEHHOM MOJMTHKY B cdepe KyIbTyphl, HAyKH H 00pa3oBaHus
HopmaruBHBIE TpaBoBbIE aKkTel 10  OHOIHOTEYHO-UHGOPMAMOHHOM
JEATENLHOCTH, YIPaBIEHUIO IEPCOHATOM, HHGOPMAIMOHHONH 6€30I1aCHOCTH,
3alIMTE HHTEUICKTYJIbHOM COOCTBEHHOCTH M EPCOHANBHBIX JaHHBIX
JlokanbHbIE HOpPMAaTHBHBIE 7§ METOINIECKUE JOKYMEHTHI
OoubIMoTeKH/ONOIHOTEK

Poccuiickuii M 3apyOeXHBIH ONBIT NMpaKkTH4ecKod paboThl Mo mpoduio
IEATENLHOCTH HOApa3AeIeHH OMOIMOTEKH

OCHOBBI U TEXHOJIOTHH OHOJIMOTEUYHOr0 MEHEIKMEHTA

OCHOBEI 5KOHOMHKH KYJIBTYPBI, 5KOHOMUKH OHOJIMOTEYHOrO Jeia
bubimoTeynas cTaTUCTHKA

OcHOBBI HAY4YHOH OpraHu3anuy Tpyna

HopMb1 # HOpMATHBBI IPOU3BOACTBEHHBIX MPOLECCOB OMOIMOTEKH
TpeGoBanus k pa3paboTke B ONOIHOTEKE OPraHA3aMOHHO-TEXHOJIOTHYECKOM
Y perJIaMeHTHPYIOIIEH JOKYMEHTAlMH

BHyTpeHHHE perlaMeHThl | MPOIEAYPHl OpraHU3aHU PaboTHI CIEHHUATUCTOB
CTPYKTYpPHOTO HOApa3eIcHUs OHOIHMOTEKH

Llenu, IPYHIKIGI M TEXHOJIOTHH YIpaBJIeHUs IEPCOHAIOM OHONNOTEKH
Hopmbl  mipodeccuoHabHON OMOMHOTEYHOH 3THKM M KOPIOPATHBHOM
KYJIBTYPBI, IEJIOBOTO 00LIECHHS

Jlpyrue xapakTepuCTHKH | -

3.7.2. TpynoBas pyHKUMA

PyKOBOJICTBO pabOTOH CTPYKTYPHOTO VpoBeHb
Haumenosanke | 11o1pasnenenns 6HOIMOTEKH Kon |  G/02.7 (nonyposens) | 7
KBaTNUKaLun
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3aMMCTBOBaHO M3

Opurmman X OpHMIHHAJIA
Kon PerucrpauinoHHBIH
OpHrHHama HOMEP
npogeccruoHaNsHOTo
cTaHaapTa

TpynoBsie AeHCTBHS

KOOpI[I/IHaIII/I}I JeATCIBHOCTH pa60THI/IKOB CTPYKTYPHOI'O IIOApa3ACICHHSL
OUOMHMOTEKM IO BHIMOJHEHUIO MTOCTABIICHHBIX 33124

Pa3pa6oTKa MPOEKTOB M MPOrpaMM paboThI CTPYKTYPHOIO IOJpas/eiicHus:
OuOIUOTEKH

PazpaboTKka  OpraHU3al[HOHHO-TEXHONOTMYECKOH  JNOKyMEHTAalHH IO
YIIPaBJIECHUIO IPOU3BOICTBEHHBIMHU mpolieccaMu CTPYKTYpPHOTO
HoZipa3aeiicHus OHOITHOTEKH

IIpuMeHeHHe HOPM TpyZAa Uil paboT, BHINONHAEMBIX B OHOMMOTEKAX, C
Henbl0 YIydyINEHHs OpraHW3alMd Tpyda PabOTHHKOB CTPYKTYPHOTO
HozapasaeacHus OuOIMOTEKH

MortuBaimsi paGOTHHKOB CTPYKTYpPHOTO IOJpa3JelieHHs OHMOJIMOTEKH K
BBIIIOJTHCHUIO TIOCTABJICHHBIX 3a1a4

Opranusanuss TEXHOJIOTHYECKHX MpOIECCOB  paboTBl  CTPYKTYpPHOTO
noapasieeHus ON0IMoTEKH

Pazpa6oTka mnpemnoXeHUil MO OpraHu3alMH pabouMxX MecT paGOTHHKOB
CTPYKTYPHOI'O MOApa3/eNeHus: OHOIMOTEKH, B TOM YHCIIE 10 00ECIIEeYEHUIO
HEOOXOIMMBIM 00OpYIOBaHMEM, C LIEJIBIO MOBHIIEHHS 3((EKTHBHOCTH

Tpysa

BHenpenue mnepedoBeIXx (OPM M METOJOB OpraHH3allMy yOpaBiIeHHs
CTPYKTYPHBIM IOJpa3/ielIcHHeM ONOIHOTEKH

OpraHusanus MEpONpHATHA 1O afaNTallH HOBBIX  pabOTHUKOB
CTPYKTYPHOTO IOApa3fielicHHs OMOIHOTEKH

Co3/lanne OpraHM3alHOHHBIX YCIOBHIT U1 BHEAPEHUS HHHOBALHH B paGoTy
pabOTHHKOB CTPYKTYPHOTO NOApa3/ieieH s GubmoTexu

BrisaBrieHne IPUYHH HEYIOBJIETBOPUTEILHOTO BBHITIOJTHEHUS
IPOM3BOJICTBEHHBIX 3aJIaHUi, NPHHATHE MEP [0 YCTPaHEHUIO HEJIOCTaTKOB B
paboTe CTPYKTYPHOTO NoJpasieieHns OMOIMOTEKH

OpraHusanys ¥ OpOBeAeHHE 00yJarolMX MEPONPHATHI MO MOBBIICHUIO
KBaIM(HKAIUU PaOOTHHKOB CTPYKTYPHOTO TOZIpa3AeneHus OuOIHOTeKH

Heo6xoaumMbie ymMeHUs

[TpuMeHaTh nepenoBsle GopMbI M METOABI YIPABIECHUS B OpraHH3alMH
paboTHI CTPYKTYPHOTO IOApa3/iecHus OMOIMOTEKH

PaspabarsiBaTh  OpraHHU3AIMOHHO-TEXHOJIOTHYECKYIO  JOKYMEHTALHIO
CTPYKTYPHOrO HOApa3JeieHus OMONHOTEKM, B TOM 4HCIC IOIOXEHHS,
HpaBuIia, TEXHOJIOTHIECKHE MHCTPYKIUH

Paspa6aTeiBaTh JOJDKHOCTHBIE HHCTPYKIMH DPabOTHHKOB CTPYKTYPHOTO
nojpaseeHus GHOIMOTEKH, OCYIIECTBIIATE KOHTPOJIb X BBITOJHCHUS

BoIBIATE POQECCHOHATBHBI NMOTEHIMANT CIEUUAIMCTOB C LENBIO €ro
PALMOHATLHOTO HCIOIB30BAHUS Ul PENICHHS HPOW3BOJCTBEHHBIX 3a/a4
Tnofipas/ieeHns ONOIMOTEKH

OpraHu30BBIBaTh B3aHMOJEHCTBHE CIIEHMAIMCTOB B IPOLECCE peaTu3aluy
OCHOBHBIX TPY/I0BbIX (hYHKIM# n0apa3ieNeHus OubIMoTeKH

MOTHBHPOBATH CHEUATUCTOB CTPYKTYPHOTO IOJpasAeiicHus OGMOIHOTEKH K
JOCTH)KEHHIO TOCTABJICHHBIX IIeJIel M IoKa3aTeliel

Peann3oBbIBaTh METOABI HACTABHHUYECTBA, BBICTPAMBATh MOJCIH €r0
OpraHu3aliu
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Hcmonb30Bath CHCTEMY CTUMYJIHPOBaHHUSA s dexTuBHOM
npodecCHOHATIBHOH ~ JEATENbHOCTH  CIEHMANMCTOB  CTPYKTYPHOFO
nopasieNeHus GuOIMOTEKH

OpraHmn30BEIBaTh B3aHMOJEHCTBHE CHENHUATNCTOB B MPOLIECCE PealU3alH
3a/1a4 CTPYKTYPHOTO To/ipa3iesieHus OnbIMoTekH, pa3penaTs KOHGINKTHBIE

CHTYallu{

Heo6xoqumele 3Haaus | OcHOBBI OMOMHOTEKOBeAeHHs, OGubnuorpadoBeneHns, AOKYMEHTOBEICHHS,
nHpopMaTHKH, OpraHu3aluH O6ubMMoTEeYHO-HHPOPMAITOHHON
IeATETBHOCTH

OCHOBBI TOCYJapCTBEHHON TONHUTHKH B cdepe KyJIbTypbl, HayKH H
00pa30BaHHsl, HOpPMATHBHbIE IIPAaBOBbIE aKTel MO  OHOMOTEUHO-
UH(OPMALMOHHOM IeITeNbHOCTH, HHHOPMALMOHHOH O€30IMacHOCTH, 3alUTe
UHTEIUIEKTYaIbHOU COOCTBEHHOCTH W TIEPCOHAIBHBIX JAHHBIX

OCHOBEI H TEXHOJIOTHH OHOTHOTEYHOTO MEHEKMEHTA

Mertoapl (bOpMI/IpOBaHI/ISI KOMMYHHUKATUBHBIX HAaBBIKOB

TMokasarenn 3¢ ¢EeKTHBHOCTH JESITENLHOCTH OMOIHOTEKH

OCHOBEI 5KOHOMHKH KYJIBTYPBI, S3SKOHOMUKH OHONMOTEYHOTO Aca

bubnmoreunas craTuCTHKA

OCHOBBI HAyYHO OpraHu3alyy Tpyja

HOpMBI 1 HOpMAaTHUBLI IIPOU3BOACTBCHHBIX IIPOICCCOB OHONMOTEKH

MeTtonbl 1 CII0COObI HeMaTepI/IaJIBHOﬁ MOTHBaAIIUH CIICHUAJINCTOB

OCHOBBI KOH(JIMKTONOTHH U yIpaBieHUs KOHQIUKTaMH

HpaBI/IJIa COCTaBJICHUA ynpaBnquecxoﬁ JOKYMCHTaluu H JICI0BOIt
NEPEIIUCKU

Hopmbl mpodeccHOHaNbHOH OHONMOTEYHOH 3THKM H  KOPIOPATHBHOM
KYJIBTYpBI, EJOBOr0 OOIIEHYs

Apyrue
XapaKTEPUCTHKH

3.7.3. TpynoBasa GpyHKIHSA

VYueT 1 KOHTPOIb paboTHl CTPYKTYPHOIO VposeHb
Haumenosanue | IojpasjelieHus OHOINOTEKH, BEICHHE Kon | G/03.7 (noaypoBeHs) 7
OTYETHOCTH KBaTA(UKAAN

IpoucxoxaeHue TPy A0BOiA
¢$yHKLIUM

3auMCTBOBaHO U3

Opurupan X OpUTHHAJIA
Kon PernctpaliioHHBIH
OpUrMHaNa HOMep
npogeccUOHATEHOTO
cTaHIapTa

TpynoBble AeHCTBHS

KOHTpOJIb BHITOTHEHNS IIAHOBBIX I0KA3aTENICH JIEATENbHOCTH CIICHHAINCTOB
CTPYKTYPHOTO moJpasfie/ieHHs OMOIHOTEKH

AHaINA3 COCTOSHUSA U OCHOBHBIX HampaBJICHUH JEATENbHOCTH CTPYKTYPHOTO
nojgpazieneHus  OuOMMOTeKH  (IPYHNBI  CHENHATHCTOB,  OTACIBHBIX
CIEIHAJIMICTOR)

BriaBIIeHHE, U3MEPEHHE M OIEHKA MMOKa3aTenell kadecTBa H 3()(HEKTUBHOCTH
JEATENBHOCTH  CTPYKTYDHOTO — TOApasfeneHus Oubnuoreku  (TPYIIbI
CIIEIMAINCTOB, OT/ICJBHBIX CIEIAAIICTOB)

IMoaroToBka oOTYeTHOM HH(pOpMaIMH (JOKyMEHTallMH) O JEATCIbHOCTH
CTPYKTYPHOTO NOJpa3/ic/iCHus OUOIMOTEKH
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[IpemocTaBneHde pPYKOBOACTBY PEKOMEHAAUMH M  HIPEAJIONKECHHA IO
ONTHMH3AIMH/TIOBbIIEHUIO  3(dexkTuBHOCTH  paboTBl  CTPYKTYpHOIO
HozpaszienieHus OUOIHOTEKH (OTAENbHBIX CIIENHATINCTOB)

Heo6xonuMbie yMeHHUS

OrcnexuBaTh CBOEBPEMEHHOCTh M KAayeCTBO BBIIOJIHEHHs IUIAHOBBIX
[oKasaTeJieil noapaselieHus OuOIMOTEKH ¢ IpUMEHEHHEM (OPM KOHTPOJIS

AHa/IM3MPOBaTh U OLEHHBATh NPOLECC U PE3YNIBTATHI JICATENBHOCTH KaXJI0TO
CIIENHATIMCTA NoJpasfe/icHus OUONIHOTEKH Ha WHAMBHAYAJILHOM YPOBHE H
CTPYKTYPHOTO TO/Ipa3/ieJicHHs] ONOIHOTEKH B LIEJIOM

®opmupoBars, 0000maTh, CHCTEMAaTH3MpPOBAaTHL W aHAIH3HPOBATH
AQHATHTHYECKYI0 M CTaTHCTHYECKYI0 HH(OPMAIMIO O TEKYLIEM COCTOSHHU
paboThl nojpasaeneHus OMONHOTEKHM C LENBIO IPUHATHS YIPaBICHYECKUX
pEIICHUH

CocTaBinsaTh OTYETHI O peaTH3alUH IUIAHOB M INPOrpaMM 110 Pa3IHYHBEIM
HApaBJICHHUSM JIEITeJFHOCTH CTPYKTYPHOTO HofpasjeeHus OubiImoTeku

Hcnons30BaTh TEXHOJIOTHIO TOATOTOBKU U IIPEACTAaBJICHUA aHATATUICCKUX U
CTAaTHCTHUYCCKHX MAaTCPHUAIOB

IMpoBo/MTs Ciy)KeOHBIE COBEIIaHUS C pPabOTHUKAMHM  CTPYKTYPHOTO
HojipasjienieHus OHOIMOTEKU C LENbI0 00ECIIEYEHHs BHINOJIHEHHS IIAHOBBIX
1oKasaTelieif ¥ MOBBIMIEHUS KauecTBa paboThl NOApa3AcICHUS

[IpuMeHSATh OCHOBHBIE HOPMAaTHBHEIE TIPAaBOBHIE aKTHI B cepe 6GubMmMoTEUHO-
UHGOPMAIHOHHOI IEATENBHOCTH IIPH KOHTPOJIE ACATENBHOCTH CHELUATHCTOR
HO/Ipa3ieNeHusl

BI:ICTpaI/IBaTB npoq)eccnonam,nme KOMMYHHKallMN C paGOTHI/IKaMI/I
noAaApasaACiICHA OHOIHOTEKH B IIpoLECCe MOCTAHOBKH 3aa4 H KOHTPOJIA HX
HCIIOJIHCHUA

Heo0Oxo1uMele 3HaHHS

OcHoBBl OHONMMOTEKOBeneHUA, OuOmmorpadoBencHUs, NOKYMEHTOBEICHHS,
HH(POPMATHKH, OpPraHU3alMA ONOIMOTEYHO-HHPOPMALIMORHOM e TEIBHOCTH

OCHOBBI TOCYJIAapCTBEHHOM TOINMTHKH B cdepe KyIbTypel, HayKH H
oOpa3oBaHus, HOPMAaTHBHBIC IIpaBOBBIE aKTel 10  OHOIMOTEYHO-
MHPOPMALIHOHHOM AeATeNbHOCTH, HHQOPMAIMOHHOH 6€3011aCHOCTH, 3aliuTe
MHTEIUIEKTYaIbHOH COOCTBEHHOCTH M IEPCOHAIBHBIX JTAHHBIX

Mertoasl H TEXHOJIOTHH aHaau3a I/IH(i)OpMaI.II/II/I H O6pa60TKH JaHHBIX

Iokasarenn 3¢ PEKTHBHOCTH SATSIHHOCTH OUOINOTEKH

OCHOBBI H TEXHOJIOTHH OHOIMOTEYHOr0 MEHEIKMEHTA

OcCHOBBI 9KOHOMUKH KYJIbTYPbI, 5SKOHOMHUKH OMOIHOTEYHOTO Aeia

bubnuoreunas cTaTUCTHKA

OCHOBBI HaYYHOU OpraHU3alHHy Tpya

HopMBI ¥ HOPMATHBBI IPOM3BOJICTBEHHBIX IIPOLIECCOB OMOIHOTEKH

I[OJI)KHOCTHBIC 00513aHHOCTH CIICIUAaJINCTOB noapasacjicHus H HX
KOMIICTCHIIMH

TpeGoBanus K oQopMieHHIO H TpaBuia OQOPMIIEHHS OTYCTHOM
JOKYMEHTalluy B 6MOIMOTEKE

Hopmel npodeccHoHanbHONH OHONHOTEYHOH STUKH M KOPIOPaTHBHOM
KyJIBTYpBI, IEJIOBOTO OOIICHHS

Hpyrue

XapaKTEPUCTHKH
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IV. CBenennsi 06 opranuszanusx — pa3paéor4ukax npogeccHoHaIbHOrO CTAaHAAPTA

4.1. OTBeTCTBEHHAS OPraHH3aANUSA-Pa3padOTIHMK

®I'BYK «Poccuiickas rocyIapcTBeHHas ietckas Oubanorekay, ropoa Mocksa

Hupextop Benensnuna Mapus AnekcanpoBHa

4.2. HauMeHOBaHHA Oprann3anuii-pazpadoTuMKos

I'BYK «bBenropojckas rocyiapcTBeHHas yHUBepcanbHas Hay4qHas OHOMHOTEKay, FOPOx benropon
®I'BOY BO «MOCKOBCKHIi TOCYAapCTBEHHBIN MHCTHTYT KYJILTYPbD», ropoa Mockea

®I'BY «ocyaapcTenHas ny6nuuHas HayqHO-TeXHMYecKas Oubimoreka Poccnny, ropos Mocksa
®I'BY «Poccuiickas rocyaapcTeenHas 6ubmmoTekay, ropoa Mocksa

®I'BY «Poccuiickas HalMOHANBHAsA GHOIHOTEKaY, ropol CaskT-IleTepOypr

®I'BYK «Poccuiickas rocyapcTBeHHas 6MO6IMOTEKA JUIS MOTIOACKHN », TOPOA Mocksa

NN IWIN -

I O6mepoccuitckuil k1acciQUKATOp 3aHATHIA.

2 O6uIEPOCCHIACKMIA KIACCH(HKATOP BHAOB SKOHOMUYECKOH NEeATEILHOCTH.

3 Eaunblii KBanu(HKAIMOHHELH CIPaBOYHHK NOJDKHOCTEN PYKOBOJAMTENCH, CIIETMANHMCTOR U CITyXKaIIHX.

4 Obmepoccuiickuii kiaccuduxaTop npodeccuit pabounx, A0HKHOCTEH CIyKalmX 1 Tapu(HBIX pa3psaoB.

5 O6uepoCCHiiCKHii KITacCHPHUKATOP CeLHaNbHOCTEH Mo 00pazoBaHHIO.

6 [Ipukas MunkymeTypst Poccun ot 30 nexabpa 2020 r. Ne 17 80 «O6 yrBepxaeHMH IlonoxkeHHA O peecTpe KHIKHBIX
NaMATHUKOBY (3aperucTpHpoBan MumioctoM Poccun 22 smsaps 2021 r, perucTpauoHHbiii Ne 62190) ¢ H3MEHCHUAMH,
BHECEHHBIMH TIpHKasoM MunKynbTypsl Poccum or 16 mapra 2021r. Ne 315 (apeructpupoBaH MunoctoM Poccnn
22 ampens 2021 r., perucTpauMoHHbii Ne 63214).




